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Parents Are Welcome

As parents in our learning community, you play a critical role in the advancement of your
child’s education. We thank you for trusting us with educating your child and ask that you
partner with us to further support public education. As valued partners, we invite you to
volunteer your time in the classroom or the schools. To get started, please contact your

child’s classroom teacher or principal. Thank you in advance for considering giving even
just a few hours a school year. Every minute makes a difference.

Equity and Inclusion
Woodland School District 50

Woodland School District 50 will consistently practice equity and inclusion in district
policies, curriculum, and actions. Woodland creates a safe and welcoming environment for

all regardless of identity including, but not limited to: race, ethnicity, sex, nationality,
ability/disability, immigration status, religion, sexual orientation, gender identity, gender

expression, socioeconomic status, or language.

Equity means…

Woodland students, staff, family, and community members will be affirmed and treated
fairly, impartially and non-judgmentally. Every student will receive the tools and supports

they need to develop to their full academic and social potential.

Inclusion means…

Woodland welcomes and includes all students, staff, family, and community members. We
will ensure all have an equal opportunity to have a voice, access and the full supports and

services of the community.

Woodland School District 50 adopted an Equity & Inclusion Lens during the creation of
the 2023-2028 Strategic Plan. For more information, please visit our website at

https://www.dist50.net/domain/1198.
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IMPORTANT NUMBERS
ADMINISTRATION

Educational Support Center (ESC) 1105 North Hunt Club Road Gurnee, IL 60031
Telephone: 847-596-5600 Fax Number: 847-856-0311 Website: www.dist50.net

● Superintendent of Schools Dr. Robert Machak 847-596-5602
● Associate Superintendent of Dr. Lanée Walls 847-596-5634

Educational Services
● Associate Superintendent of Mr. Chris Bobek 847-596-5611

Business Services
● Associate Superintendent of Dr. Steve Thomas 847-596-5622

Teaching and Learning with Equity
● Executive Director of Human Resources Ms. Martha Gutierrez 847-596-5642
● Director of Educational Services Dr. Yesenia Jimenez-Captain 847-596-5630
● Director of Educational Supports Ms. Risa Cohen 847-596-5636

and Innovation
● Director of Language Acquisition Ms. Elizabeth Sanchez-Szepesi 847-596-5623
● Director of Operations and Facilities Mr. John Fuhrer 847-596-5652
● Director of Teaching and Learning Dr. Victoria Kieffer 847-596-5620
● Director of Technology Mr. Dann Giesey 847-596-567
● Director of Transportation Ms. Dawna Choe 847-856-3642

WOODLAND SCHOOLS
Primary School Principal: Mrs. Stacey Anderson
17366 W. Gages Lake Rd., Gages Lake, IL 60030 847-984-8700

Elementary School Principal: Mr. Ryan Wollberg
17261 W. Gages Lake Rd., Gages Lake, IL 60030 847-984-8900

Intermediate School Principal: Mr. Timothy Sheldon
1115 N. Hunt Club Rd., Gurnee, IL 60031 847-596-5900

Middle School Principal: Mrs. Tiffany Drake
7000 Washington St., Gurnee, IL 60031 847-856-3400

SUPPORT SERVICES

Arbor Food Management 847-856-3408
Champions Before/After School Program at Elementary 224-358-6770
Champions Before/After School Program at Intermediate 847-855-9832
Champions Early Learning Center at Primary 847-549-1393

WOODLAND BOARD OF EDUCATION VOICE MAILBOX: 847-856-3583

BOARD MEMBERS

Dr. Carla Little, President Ms. Gari Matsey
Mrs. Renea Amen, J.D. Mrs. Anna Chang-Yen
Ms. Amy Sabor Mr. Corey Holmer
Mrs. Brianna Powvens

2



DR
AF
T

3



DR
AF
T

Parent Code of Kindness

The purpose of the Parent Code of Kindness is to provide a mutual understanding to all parents, guardians and visitors to our school
about conduct expectations while on school property, at school district events, and when interacting with District employees, District
volunteers, and students.

Woodland School District 50 will consistently practice equity and inclusion in district policies, curricula, and actions. Woodland will
identify and eliminate discriminatory practices. Woodland creates a safe and welcoming environment for all regardless of identity including,
but not limited to: race, ethnicity, sex, nationality, ability/disability, immigration status, religion, sexual orientation, gender identity, gender
expression, socioeconomic status, or language.

Parents play a formative role in developing their child’s sense of justice, equity, and the dignity and worth of all members of our school
community. As one of the most influential role models in a child’s life, one of the best ways for a parent to teach is to lead by example.

Accordingly, Woodland District 50 expects the behavior of each parent and responsible adult with children enrolled at our school to
adhere to the standards of conduct set forth below:

a) When visiting or volunteering at the school, parents should observe all rules of the school, including checking in at the office.
b) If a parent feels that the actions of another child have infringed upon the rights of his or her child, under no circumstances shall the

parent or guardian approach another child while at school to discuss or chastise them. The parents may approach the classroom
teacher to seek a peaceful resolution to the situation.

c) If parents have questions or issues relating to the classroom or a class, they should first address them directly to the staff member in
question. Parents are encouraged to set up a private meeting where their concerns can be discussed and the actions giving rise to
such concerns explained.

d) All communications regarding issues with other parents or staff at the school or school events shall remain courteous and
respectful, and address the issues at hand. Yelling, taunting, threatening, or abusive behavior, cursing, foul language, or derogatory
remarks are not acceptable means of communication in District 50. Parents are expected to resolve issues through calm dialogue
between the parties directly involved while respecting the dignity of others.

e) Parents shall protect the reputation and good name of people involved. Problems, differences of opinion, and personality clashes
are not resolved by involving other people in a disagreement or by taking sides in the argument. Problems should not be casually
discussed with other parents in the school or throughout the larger community, but should be addressed one on one with the person
or persons whom the parent has an issue with.

f) It is easy for opinion to be mistaken for fact and rumors perpetuated by inaccurate information. Parents are expected to approach
the relevant personnel within the school to verify the factual basis of a story should they have a question. This approach can
quickly and simply clarify the events in question, the intent involved, and will minimize inaccurate information being passed
throughout the community.

g) All communications between the District and home, as well as between the school and home, should remain courteous and
respectful. District 50 employees will not engage in verbal or written conversations that are characterized as hostile in tone,
contain profanity, or include personal attacks on another individual. Communication that includes profanity, threats, defamatory, or
racist language is not considered “courteous and respectful” in District 50.

h) Parents are expected to address any issues or concerns with the staff member directly and an attempt be made to resolve the same.
If the parent does not reach a satisfactory resolution, they shall proceed through the appropriate supervisory personnel, as
necessary.

i) Parents, guardians, and visitors will act in the best interests of their families, staff, and District-level members.

Ultimately, the District feels that these guidelines will help us model the same ROAR expectations to which we hold even our youngest students
each day. Before posting or calling, adults connected to District 50 should ask themselves:

R - Am I being Respectful with this communication?

O- Am I willing to Own this question, statement, or comment?

A - Does my communication suggest a willingness to Accept others’ opinions and perspectives?

R - Does my comment or question show that I am Ready with the necessary facts, data, or other information related to the
conversation?
It is our hope in creating the Parent Code of Kindness that these guidelines will help us to model the District mission by creating a

nurturing and supportive environment in which we work together as one to make #LifeintheW one filled with tolerance and respect.
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I. Vision Statement:
Together, inspiring tomorrow’s creators, thinkers and leaders.

II. Mission:
Woodland District 50 empowers our children to reach their potential by providing exceptional learning
experiences that foster critical thinking in a nurturing learning community.

III. Beliefs:
Woodland believes public schools are the greatest asset of our community.
Woodland believes public education is critical to the perpetuation of our democratic principles and society.

Therefore, we believe:
1. All children can learn and shall be challenged to meet high expectations.
2. A diverse, highly motivated, and qualified staff is paramount to student learning.
3. Each staff member shall positively contribute to a child’s learning experience each day.
4. Students, staff, families, the School Board, and the community shall unite in a partnership of life-long

learning.
5. Opportunities and resources will be provided in a positive, nurturing, and safe learning environment.
6. All members of the Woodland community learn in different ways, at different rates.
7. The Woodland community shall embrace diversity.
8. Successful learning communities are based upon firm adherence to high standards of supportive and

respectful behavior of one member towards another.

Woodland School District 50 will consistently practice equity and inclusion in district policies, curriculum and
actions. Woodland will identify and eliminate discriminatory practices. Woodland creates a safe and welcoming
environment for all regardless of identity, but not limited to: race, ethnicity, sex, nationality, ability/disability,
immigration status, religion, sexual orientation, gender identity, gender expression, socioeconomic status, and
language.

Woodland School District 50 is committed to equity and inclusion through proactive Education and the training
of students, staff, family and community members and through the continuous monitoring, measuring and
sharing of our collective progress. Equity for Woodland School District 50 means Woodland students, staff,
family and community members will be affirmed and treated fairly, impartially and non-judgmentally. Every
student will receive the tools and support they need to develop to their full academic and social potential.
Inclusion for Woodland School District means that Woodland welcomes and includes all students, staff, family
and community members. We will ensure all have an equal opportunity to have a voice, access and the full
supports and services of the community

1. Students
We work together to provide access, eliminate academic and disciplinary gaps, identify student strengths and
educate students on the importance and value of equity and inclusion.

2. Staff
We work together to educate our staff to develop an environment of equity and inclusion and to provide
diverse curricula and teaching materials which represent all of our students.
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3. Community
We work together to provide opportunities for community involvement, awareness and education related to
equity and inclusion in the Woodland community.

R – Be Respectful
O – Take Ownership
A – Be Accepting
R – Be Ready

IV. Strategic Plan 2023-2028:
The Board of Education approved a Strategic Plan for 2023-2028 with the following goals:

Finance:
Woodland will provide responsible and transparent financial stewardship to the community.

Operations:
● Safety & Security: Woodland will provide a safe and secure environment for all students, staff, and

community that is conducive to learning and inclusive of all cultures, gender identities, and abilities.
● The Environment & Sustainability: Woodland will provide a sustainable environment for all students, staff,

and community that is conducive to learning and is inclusive of all cultures, gender identities, and abilities.

Student Support:
● Social Emotional Learning & Belonging: Set and practice standards of safety, inclusivity and belonging to

support student’s academic and interpersonal success.
● Differentiated Instruction: Foster an environment for optimal student achievement by utilizing a variety of

teaching strategies to meet personalized learning needs.
● Responsive Systems & Practices: Develop a unified culture of high-achieving excellence for all students

through consistent district-wide practices.

Education & Academics:
● Student Identity and Belonging: Students will exhibit an increased sense of belonging in the classroom

through instructional strategies which are aligned with their individual languages, abilities, heritages, and
cultures.

● Collective Efficacy: Elevate teachers’ shared belief that they have a sense of responsibility for student
development, including the ability to teach students from diverse backgrounds or who have different
learning needs.

PBIS and ROAR
PBIS is the acronym for Positive Behavior Interventions and Supports. It is a positive behavior management initiative that
involves the following key integrated features:

● Operationally defined and valued outcomes
● Behavioral strategies
● Research validated practices and
● Data-driven systems change

The goal is to educate students on district behavioral expectations in order to maximize the academic success of all of our
students. Perhaps most importantly, PBIS supports the Illinois Social Emotional Learning Standards, which include the
following three goals:

● Goal 1: Develop self-awareness and self-management skills to achieve school and life success.
● Goal 2: Use social-awareness and interpersonal skills to establish and maintain positive relationships.
● Goal 3: Demonstrate decision-making skills and responsible behaviors in personal, school, and community contexts.

PBIS is a proactive, systems approach to providing the behavioral support and social culture needed for each of our students to
achieve behavioral, social and academic success.
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PBIS involves setting school-wide behavioral expectations. At Woodland, those expectations are to:
R-Be Respectful
O-Take Ownership
A-Be Accepting
R-Be Ready

We teach behavioral expectations to students and staff in all settings and situations throughout the school day. Our emphasis is
on acknowledging appropriate behavior and celebrating positive growth in individuals in our school community. Please
contact the Principal or Assistant Principal at your child’s school for further information regarding PBIS.

Restorative Practices
Restorative practices in schools prioritize repairing harm done to relationships over the need for assigning blame and

dispensing punishment.  Restorative practices increase accountability, and both student and teacher satisfaction while using
such events as a natural opportunity to promote social and emotional learning, positive youth development, and cognitive
psychology.

Restorative measures is defined in Illinois law as “a continuum of school-based alternatives to exclusionary
discipline, such as suspensions and expulsions, that: (i) are adapted to the particular needs of the school and community, (ii)
contribute to maintaining school safety, (iii) protect the integrity of a positive and productive learning climate, (iv) teach
students the personal and interpersonal skills they will need to be successful in school and society, (v) serve to build and
restore relationships among students, families, schools, and communities, and (vi) reduce the likelihood of future disruption by
balancing accountability with an understanding of students’ behavioral health needs in order to keep students in school.” 105
ILCS 5/27-23.7(b)(12).
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GENERAL DISTRICT INFORMATION

Communication

At Woodland, we believe in clear and transparent communication between school and home. If you have questions or
concerns, please start with your child’s teacher and the school principal for resolution. If your questions are not satisfied at the
school level, parents/guardians are encouraged to contact the Office of the Superintendent at 847-596-5602.

District communication comes in many forms and information is shared through email, text messages, phone calls,
website, and social media. Additional resources include:

● District Website: www.dist50.net

● Phone App: Search “Woodland D50” in the Apple App Store and Google Play Store

● Social Media: Facebook – www.facebook.com/WoodlandDistrict50, Twitter - https://twitter.com/Woodland50News
District Notification System

In the event of an emergency or a need to communicate with parents in an expedited manner, we will activate our
automated notification system to send out emails and/or phone calls. Please listen to the recording, or read the email carefully
before calling the school. In order for the District Notification System to work effectively, we must have updated contact
information. Please report any changes in phone number(s) or email(s) to our registrar at 847-596-5682. Messages will also be
available through our phone app, which can be found by searching “Woodland D50” in the Apple App Store and Google Play
Store. Additional information about emergency alerts can be found on the Safety Portal.
Board of Education

The Board of Education represents and serves the residents of the Woodland community in an effort to provide the
best educational programs possible for its young people. Board Members determine policy and long-range performance goals,
approve the curriculum, adopt and oversee the annual budget, and monitor the fiscal health of the district. The business of the
Board of Education is conducted at the monthly governing meeting, which is open to the public. Please find a list of meeting
dates and times at www.dist50.net. Learn more about the Board of Education on the website, or send comments and questions
to the Board through email at board@dist50.net or by calling 847-856-3583.
Complaints

Students, parent(s)/guardian(s), employees or community members should notify the District Complaint Manager if
they believe that the School Board, its employees, or agents have violated their rights guaranteed by the state or federal
constitution, state or federal statute, Board policy, or have a complaint. The full policy is in the back of this Handbook. The
Complaint Manager is the Associate Superintendent of Business Services and can be reached at 847-596-5611.

Complaints about Curriculum, Instructional Materials and Programs –parents/guardians, with suggestions or
complaints about curriculum, instructional materials, and programs should submit their suggestions or complaints in writing to
the Associate Superintendent for Teaching and Learning with Equity or use the Uniform Grievance Procedure. A
parent/guardian may request that his/her child be exempt from using a particular instructional material or program by
submitting the complaint in writing to the Superintendent or designee. This is in accordance with Board Policy 6:260 School
Year Calendar and Day.
Family Access

Family Access is a secure web interface that allows parents and guardians to have access to their child’s attendance,
schedule, grades, food service balance, and student information. Not all features may be available to all schools. To obtain
access to Family Access you may contact AccessHelp@dist50.net.
Green Sheets

Information that needs to be returned to school will be sent home on a green sheet of paper. This will require a parent
or guardian signature.
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Inclement Weather/Closing of Schools
Parents/guardians will receive an automated phone/email/text message should there be an unexpected school closing.

In addition, emergency school closing information is available from these sources:

▪ Phone: Each school office will have an updated message

▪ District website: www.dist50.net

▪ Facebook: www.facebook.com/WoodlandDistrict50

▪ Twitter: @Woodland50News

▪ Emergency Closing Center: www.emergencyclosings.com

▪ E-mail: parents and guardians will be notified through email addresses submitted at student

registration if school is closed due to an emergency
Internet

Each student must take full responsibility for his or her actions on the internet. In most cases, common sense will
guide the student toward appropriate use of the Internet. Woodland will provide Internet access to students who have read and
agreed to abide by the Acceptable Use Guidelines and have written approval from their parent/guardian. Woodland’s
Computer/ Internet Use Policy for all students is located in this Handbook.
Phone App

Parents/guardians are encouraged to sign-up to receive information such as Board of Education agendas, school news
and emergency closing alerts via free phone app. To obtain the application on your mobile device, search “Woodland D50” in
the Google Play or the Apple Store.
Social Media

To stay up to date with the latest news and events, and to get a glimpse of #LifeintheW while your child is at school,
follow Woodland District 50 on Facebook at www.facebook.com/WoodlandDistrict50 and Twitter @Woodland50News. If you
want to connect with the Woodland community on social media, please share your photos using the hashtag #LifeintheW.
Telephones/Voice Mail/Email

Each teacher has telephone, voice mail and email access. Parents/guardians may phone teachers directly; however,
classroom telephones are automatically forwarded to voicemail during instructional hours. Parents/guardians are encouraged to
leave a message for the teacher to return the call. Parents/guardians may send written notes as well.
Transportation Information:

VersaTrans My Stop App: Parents, guardians, and students can track their school bus using the VersaTrans My Stop
App. Download the app, select Woodland District 50, and then log in with your Family ID#. This is your username and
password and can be found on your bus assignment, or by calling Transportation.
Virtual Backpack

Parents, guardians, or students may access information posted under a link on the website titled “Virtual Backpack”
for non-emergency information. This may include flyers that students would normally receive and bring home in their
backpacks during the week.
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Extra-Curricular Activities

Competitive Sports
The Middle School is a member of the Northwest Grade School Conference. Students compete with area Middle

Schools in soccer, softball, cheerleading, basketball, poms, color guard, wrestling, volleyball, cross country and track. Students
must have a current physical on file with the Health Office in order to try out and/or participate in competitive sports. See the
Woodland Middle School section of this handbook for more specific information about competitive sports.

Intramurals/Clubs/Activities/Co-Curricular

Middle School:

● Art Club

● Band

● Battle of the Books

● Board Game Club

● Builders Club

● Choir

● Debate Club

● Drama Club

● Go Green Club

● Intramural Soccer

● National Junior Honor Society

● ROAR Leaders

● Scholastic Bowl

● Science Olympiad

● Ski Club

● Student Leadership

● Students of Service

● Talent Show

● Thespian Club

● WMS Literary Magazine

● Yearbook

Intermediate School:

● Band

● Basketball

● Choir

● Coed Volleyball

● Cross Country

● Dance Club

● Escape Room Problem Solving Club

● Fishing Club

● Floor Hockey

● Fun & Games Club

● Girls on the Run

● Lego Robotics

● Movie Book Club

● Performing Arts

● Project Based Learning - Research Club

● Science Club

● Sign Language Club

● Soccer

● STEAM Club

● Student Leadership

Elementary School:

● Choir

● Crazy 8 Math Class

● Floor Hockey

● Orff Instrumental

● Outdoor Activities

● Soccer

● Sports Skills

● STEM Class

Intramurals, activities, clubs and co-curricular activities are based on interest and are subject to change. For a complete listing
and additional details, please refer to the specific school section in this handbook, the school’s website or please contact your
child’s school.
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Health and Safety

Abused or Neglected Students
All Woodland employees are required to report any reasonable suspicion that a student has been physically abused,

emotionally abused, or neglected. Staff must immediately file a report with the Department of Children and Family Services
(DCFS). DCFS is required to follow up on all such reports. Staff is provided with procedures at the start of each school year
on how to make reports to DCFS.
Access to all School District Facilities

Upon entrance to each school, visitors are required to use our video intercom system for admittance. Visitors will be
asked to press a button and will be greeted by the voice of the receptionist in the school requesting information regarding the
visitor’s request for entry. The system is operating during normal school hours at the discretion of the principal.

A visitor’s badge must be worn at all times while in the school or on school property. All visitors must comply with
all rules and expectations set forth in Board Policy 8:30: Visitors to and Conduct on School Property. Any person not
displaying appropriate identification will be directed to the main office.

The district uses a visitor management system, to enhance safety and security measures for students and staff. It scans
a driver’s license or state ID and checks the information against the National Sex Offender database and orders of protection.
If no match is found, the system will print a visitor’s sticker with a picture identifying the person as an approved visitor. If the
system raises a question about a visitor’s background, the school administrator(s) will take the necessary steps to ensure the
appropriateness of each individual’s visit.

Child Sexual Abuse
State legislation was enacted that requires the inclusion of an evidence-based age-appropriate curriculum for students

in Pre-Kindergarten through 12th grade regarding sexual abuse. The Awareness and Prevention of Child Sexual Abuse and
Grooming Behavior policy 4:165 is available on the district website.
Warning signs in children and adolescents of possible child sexual abuse:

Children often show us rather than tell us that something is upsetting them. There may be many reasons for changes
in their behavior, but if we notice a combination of worrying signs it may be time to call for help or advice.

What to watch out for in children:

● Acting out in an inappropriate sexual way with toys or objects

● Nightmares, sleeping problems

● Becoming withdrawn or very clingy

● Becoming unusually secretive

● Sudden unexplained personality changes, mood swings and seeming insecure

● Regressing to younger behaviors, e.g. bedwetting

● Unaccountable fear of particular places or people

● Outburst of anger

● Changes in eating habits

● New adult words for body parts and no obvious source

● Talk of a new, older friend and unexplained money or gifts

● Self-mutilation (cutting or burning) in adolescents

● Physical signs, such as, unexplained soreness or bruises around genitals or mouth, sexually transmitted
diseases, pregnancy

● Running away

● Not wanting to be alone with a particular child or young person
Any one sign doesn't mean that a child was or is being sexually abused, but the presence of several suggests that you should
begin to ask questions and consider seeking help. Keep in mind that some of these signs can emerge at other times of stress
such as:
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● During a divorce

● Death of a family member or pet

● Problems at school or with friends

● Other anxiety-inducing or traumatic events
Physical warning signs:

Physical signs of sexual abuse are rare; however if you see these signs, take your child to a doctor. Your doctor can
help you understand what may be happening and test for sexually transmitted diseases.

● Pain, discoloration, bleeding or discharges in genitals, anus or mouth

● Persistent or recurring pain during urination and bowel movements

● Wetting and soiling accidents unrelated to toilet training
If sexual abuse is suspected, contact the Department of Children and Family Services at 800-252-2873. The Lake

County Children’s Advocacy Center Office of the State’s Attorney may also be a resource at 847-377-3155. For support and
counseling, contact the Zacharias Sexual Abuse Center in Gurnee at 847-244-1187.

Court Documents
To enforce any court orders, parents/guardians must bring the documents to the Educational Support Center at 1105

North Hunt Club Road. This includes but is not limited to, Orders of Protection.
Discrimination

Woodland School District provides fair and equal treatment of all persons regardless of disability, race, color, gender,
religion, national origin, sexual orientation, ancestry, age, marital status, military status, unfavorable discharge from military
service or any other classification is protected by local, State and Federal law. Questions regarding discrimination should be
directed to the Associate Superintendent of Educational Services at 847-596-5634.
Elevator

Permission from the office is required to use the elevators. Elevators will be used for emergency purposes and for
those students and staff with physical difficulties.
Emergency Information

Parents/guardians must keep emergency information up to date by notifying the office in writing of changes in
addresses, phone numbers, and emergency contacts.
Emergency Situations

In the event of an emergency at school or a school-related event, including field trips, or in the event a parent/guardian
cannot be contacted, Woodland School District 50 staff may provide such first aid, medical or emergency care/treatment to the
student as they deem necessary, including but not limited to taking the student to the nearest hospital or health care facility and
providing or authorizing the provision of such first aid, medical or emergency care/treatments the attending medical service
provider(s) deems necessary for your child’s well-being. All parents/guardians sign a form in agreement or non-agreement one
time for their child which is in effect for the duration of the student’s time at Woodland. With the discretion of the school
nurse, necessary emergency treatment may be provided by the nurse and/or medical services may be called as needed.
Gang Activity Prohibited
Students are prohibited from engaging in gang activity. A gang is any group of 2 or more persons whose purpose includes the
commission of illegal acts.

No student shall engage in any gang activity, including but not limited to:
1. Wearing, using, distributing, displaying, or selling any clothing, jewelry, emblem, badge, symbol, sign, or other

things that are evidence of membership or affiliation in any gang.
2. Committing any act or omission, or using any speech, either verbal or non-verbal (such as gestures or

hand-shakes) showing membership or affiliation in a gang, and
3. Using any speech or committing any act or omission in furtherance of any gang or gang activity, including but

not limited to: (a) soliciting others for membership in any gangs, (b) requesting any person to pay protection or
otherwise intimidating or threatening any person, (c) committing any other illegal act or other violation of school
district policies, (d) inciting other students to act with physical violence upon any other person.

Students engaging in any gang-related activity will be subject to one or more of the following disciplinary actions:
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Removal from extracurricular and athletic activities
Conference with parent(s)/guardian(s)
Referral to appropriate law enforcement agency
Suspension for up to 10 days
Expulsion considered

Hazing
Soliciting, encouraging, aiding, or engaging in hazing, no matter when or where it occurs, is prohibited. “Hazing”

means any intentional, knowing, or reckless act directed to or required of a student for the purpose of being initiated into,
affiliating with, holding office in, or maintaining membership in any group, organization, club or athletic team whose members
are or include other students.

Students engaging in hazing will be subject to one or more of the following disciplinary actions:
1. Removal from the activity
2. Conference with parents/guardians, and/or
3. Referral to appropriate law enforcement agency

Students engaging in hazing that endanger the mental or physical health or safety of another person may also be subject to:
1. Suspension for up to 10 school days, and/or
2. Expulsion from school for up to 2 calendar years.

Harassment
No form of harassment will be tolerated. The Woodland School Board Policy on harassment prohibits any type of

unwelcome behavior that occurs among students or staff. Students who believe they are being harassed should inform their
teacher or an administrator. All complaints of harassment will be thoroughly investigated and disciplinary action may be taken
if the allegations are substantiated. Parents/guardians will be contacted in all instances.
Head Lice

Students will be sent home if they have live lice. Once they are free of live lice they may return to school. A caregiver
must accompany the student to the Health Office upon return for a head inspection. The nurses will not examine all students in
a class when lice are reported. Questions regarding the district's procedure for addressing the presence of lice should be
directed to the school nurse.

Health Conditions
Chronic health problems such as allergies, asthma, diabetes and seizures may require services or development of an

Individualized Healthcare Plan (IHP) to address student needs in the school setting. Parents/guardians who believe their child
may need school health accommodations should contact the Health Office in their child’s school.
Health Office

District 50 complies with the Lake County Health Department (LCHD), the Illinois Department of Public Health
(IDPH) and the Centers for Disease Control and Prevention (CDC) for all communicable illnesses.

The Health Office is the location where students and staff are assessed and treated accordingly by the school nurse
with the help of a health assistant. Major health issues are treated in the Health Office by the nurse and/or health assistant.
Minor health issues (e.g., minor cuts, dry skin, chapped lips, etc.) are assisted in the classroom by the staff with nurse
consultation as needed.
Illness: Sending Home/Returning to School

If a student becomes ill or injured during the school day, the parent/guardian will be contacted at home or work to
pick up the student if necessary. If the parent/guardian cannot be reached, the emergency contact person will be notified.
Please notify the school of any phone number or email changes during the school year. The following guidelines were
developed in accordance with the Lake County Health Department (LCHD).

Please keep your child home if your child has any of the following:

● Fever of 100.4 degrees or higher

● Severe abdominal cramps and/or vomiting

● Persistent cough (dry or productive)

● Diarrhea
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● Unusual rash or open and draining sores

● Symptoms that prevent your child from participating in school, such as excessive tiredness or lack of appetite,
headaches, body aches, earache, or severe sore throat.

Below are the guidelines for students returning to school following an illness:

● They should feel well for at least 24 hours

● Be free of fever for at least 24 hours (without medication)

● Be free of vomiting and/or diarrhea for at least 24 hours

● For strep throat, must be on the appropriate antibiotic for at least 24 hours

● For conjunctivitis, must be on the appropriate eye drops for at least 24 hours or cleared by a physician
Please contact the school Health Office if your student is diagnosed with any communicable diseases (strep, conjunctivitis,
Covid, Influenza) or head lice.

Upon return to school, students should be well enough to participate in normal school activities unless they have a
written excuse from a physician. A documented parent/guardian request is accepted for up to 3 days total in a school year for
gym or recess exclusion. Documentation from a physician is required for more than 3 days in a school year. If a child has been
hospitalized and is returning to school, a doctor’s note including approval to return to school and any restrictions is required.

Pertussis (Whooping Cough) - If your child has a continuous cough, please keep your child home until evaluated by a
healthcare provider and/or appropriate treatment is provided. Parents should report all possible Pertussis cases to the school
nurse. If your child was seen by a healthcare provider and Pertussis was suspected and tested for, keep your child home until
results are available. If the test was positive, your child may return to school after completion of the appropriate treatment (5
days or more) and be able to participate in school.
Life-Threatening Allergies

Woodland has a policy and procedure for addressing the needs of students who have life-threatening allergies
including but not limited to food allergies, bee stings and latex allergies. Copies of the policy and procedures are available in
the health offices of each school, in the office of the Associate Superintendent of Educational Services at 847-596-5634 or on
the district website, www.dist50.net.
Medical Cannabis

The Compassionate Use of Medical Cannabis Pilot Program Act allows a parent/guardian of a student who is a minor
to register with the Ill. Dept. of Public Health (IDPH) as a designated caregiver to administer medical cannabis to their child. A
designated caregiver may also be another individual other than the student’s parent/guardian. Any designated caregiver must
be at least 21 years old and is allowed to administer a medical cannabis-infused product to a child who is a student on the
premises of his or her school or on his or her school bus if:

1. Both the student and the designated caregiver possess valid registry identification cards issued by IDPH;

2. Copies of the registry identification cards are provided to the District; and

3. That student’s parent/guardian completed, signed, and submitted a School Medication Authorization Form - Medical
Cannabis.

Medical cannabis-infused products include oils, ointments, foods, and other products that contain usable cannabis but are not
smoked or vaped. Smoking and/or vaping medical cannabis is prohibited.
Administration of Medical Cannabis
The Compassionate Use of Medical Cannabis Pilot Program Act allows medical cannabis-infused products to be administered
to a student by one or more of the following individuals:

1. A parent/guardian of a student who is a minor who registers with the Ill. Dept. of Public Health (IDPH) as a
designated caregiver to administer medical cannabis to their child. A designated caregiver may also be another
individual other than the student’s parent/guardian. Any designated caregiver must be at least 21 years old and is
allowed to administer a medical cannabis-infused product to a child who is a student on the premises of his or her
school or on his or her school bus if:

a. Both the student and the designated caregiver possess valid registry identification cards issued by IDPH;
b. Copies of the registry identification cards are provided to the District;
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c. That student’s parent/guardian completed, signed, and submitted a School Medication Authorization Form -
Medical Cannabis; and

d. After administering the product to the student, the designated caregiver immediately removes it from school
premises or the school bus.

2. A properly trained school nurse or administrator, who shall be allowed to administer the medical cannabis-infused
product to the student on the premises of the child’s school, at a school-sponsored activity, or before/after normal
school activities, including while the student is in before-school or after-school care on school-operated property or
while being transported on a school bus.

3. When the self-administration takes place under the direct supervision of a school nurse or administrator.
After administering the product to the student, the designated caregiver shall immediately remove it from school

premises or the school bus. The product may not be administered in a manner that, in the opinion of the district or school,
would create a disruption to the educational environment or cause exposure of the product to other students. A school
employee shall not be required to administer the product.

Discipline of a student for being administered a product by a designated caregiver pursuant to this policy is
prohibited. The District may not deny a student attendance at a school solely because he or she requires administration of the
product during school hours.
Medication

School personnel shall only dispense those medications necessary to maintain the child in school or that must be
taken during school hours. Parents/guardians must provide the medication, bring it to the school in the original container, (not
send it with the student) and keep track of refills and expiration dates as necessary. School personnel will not dispense any
prescription medication or over-the-counter medications to students without written authorization from a licensed prescriber
and written authorization from a parent/guardian. Contact the individual school offices and consult the district website for
further information and forms.

Students with asthma may self-carry and self-medicate using their quick-relief inhaler with written permission from
their parent/ guardian and a copy of the inhaler prescription label. Students with allergies at risk for anaphylaxis may self-carry
and self-medicate their EpiPen with written permission from their physician and parent/guardian. Students with diabetes may
self-carry and self-medicate their insulin with written permission from their physician and parent/guardian. Students who
self-carry and self-administer should be knowledgeable of symptoms and manage their treatment independently.
Parents/caregivers indemnify and hold harmless the district and its employees and agents, against any claim based on willful
and wanton conduct arising out of self-carry/self-administration by a student. The necessary forms are available in all offices
and are on the Woodland website.

Students who bring in unauthorized medication may have disciplinary consequences.
Notification of Sex Offenders

The district monitors the Illinois State Police Sex Offenders Registry and provides updates to all school principals.
State law requires that we notify parents/guardians of the process to obtain information about sex offenders and violent
offenders against youth. Parents/guardians may find the Illinois Sex Offender Registry on the Illinois State Police website at:
http://www.isp.state.il.us/sor/. The Illinois Statewide Child Murderer and Violent Offender Against Youth Registry are on the
Illinois State Police website at: https://isp.illinois.gov/MVOAY/Disclaimer.
Pesticide Procedures

State Law requires Woodland to follow Integrated Pest Management procedures to control pests in our buildings and
grounds and minimize the exposure of students, staff and visitors to pesticides. The term “pesticide” includes insecticides,
herbicides, rodenticides, and fungicides. At certain times during the year, we do apply pesticides as part of the maintenance of
our physical education and athletic fields. On occasion, we also do spot applications of pesticides inside the building, such as
in the case of a bee’s nest or a minor ant problem. Regular spraying is not part of our procedure. Our applicators are state
certified and all applications are made during unoccupied times, weekends, late evenings, or early morning. Any parent,
guardian, student or staff member wishing to receive written notification of any pesticide application should contact the
Director of Operations and Facilities, 847-596-5651.
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Physicals / Immunizations Requirements
The School Code of Illinois requires that physical examinations and immunizations be completed within one year

before entering: early childhood, kindergarten or first grade and again within one year before sixth grade. Transfer students
will be required to produce evidence they meet these requirements. Students moving into the district at any grade level from
out of state must present a current physical examination (less than one-year-old) from a licensed physician and require
immunizations for their age/grade level. A vision examination is required when entering an Illinois school for the first time.

Immunization Requirements
The School Code and the Illinois Department of Public Health rules and regulations require proof of completed immunizations
against certain preventable communicable diseases. The required timelines and proof are as follows:

Preschool, Early Childhood and Other Pre-Kindergarten Programs
● DTP/DTap DTP/DTap (3 doses of DTP or DTaP by 1 year of age. 1 booster dose by 2nd birthday). 
• Haemophilus influenza type b (HIB) (Proof of immunization at recommended intervals).
● Hepatitis B (3 doses, the first 2 doses shall have been received no less than 4 weeks (28 days) apart. 3rd dose

must have been on or after 6 months of age, 168 days). 
● Measles, Mumps & Rubella (MMR) (1 dose on or after the 1st birthday). 
● Polio (2 doses by 1 year of age. 1 additional dose by 2nd birthday. 3 doses for any child 24 months of age or

older appropriately spaced). 
● Varicella (chickenpox vaccine) (one dose on or after the 1st birthday).

First Entering School – Kindergarten/1st Grade
● DTP/DTap (four or more doses with the last dose being a booster on or after age 4)
● Measles, Mumps & Rubella (MMR) (two doses, the first dose received after 12 months of age and the

second dose being no less than 4 weeks later)
● Polio (four doses of the same type of polio vaccine with the last dose being a booster on or after age 4)
● Varicella (chickenpox vaccine) (two doses, the first dose received on or after 12 months of age and the

second dose no less than 4 weeks later)
Entering 6th – 8th Grades

● MCV4 (Meningococcal Conjugate Vaccine) (first dose received on or after age 11)
● Hepatitis B (three doses at recommended intervals)
● Tdap vaccine regardless of interval since the last DTap, DT or Td dose (one dose)
● Varicella (chickenpox vaccine) (two doses)

Entering 1st – 8th Grades
● Varicella (chickenpox vaccine) (two doses)

New Students (all grades)
● Proof of immunization dates (month/day/year) as appropriate for grade level

If students do not have these immunizations, they will be excluded from school beginning October 16th. We only
accept documented appointments for out-of-state transfers and a documented supply shortage to extend the exclusion date.
The Illinois Certificate of Religious Exemption Form must be signed by the child’s parent or legal guardian and by the child’s
healthcare provider who is responsible for performing the child’s health examination.
Playground Supervision

Supervision is provided when students are on the playground during regularly scheduled school hours. Students are
expected to report problems immediately to a playground supervisor. Disruptive behavior will not be permitted. School
personnel will follow our PBIS guidelines and discipline matrix.
Right to Privacy in the School Setting Act

State law requires the district to notify students and their parents/guardians that school officials may not request or
require a student or his or her parent/guardian to provide a password or other related account information to gain access to the
student’s account or profile on a social networking website.

School officials may conduct an investigation or require a student to cooperate in an investigation if there is specific
information about activity on the student’s account on a social networking website that violates a school disciplinary rule or
policy. In the course of an investigation, the student may be required to share the content that is reported in order to allow
school officials to make a factual determination.
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Safety
Woodland is committed to ensuring that each child attends school in a safe and secure environment. Emergency

training, both planning and practice drills, take place with students and staff throughout the year so they are prepared in the
event of an emergency situation. If parents/guardians observe, or their child reports anything suspicious in or around the
school, parents/guardians should inform the principal or the Educational Support Center as soon as possible. For additional
information about Safety in the W, please visit the Safety Portal on the district website.
School Health Services

Woodland employs certified school nurses, registered nurses and health assistants to provide health services to the
student body. A number of school health services including vision and hearing screenings are provided on a regular basis. First
aid will be provided for sudden illness or injury occurring during school hours. Other medical issues need to be taken to your
family doctor. Parents/guardians may be notified when the Health Office personnel believes that an illness or injury requires
further medical attention. Parents/guardians will be contacted to pick up their child when his/her temperature is 100.4 degrees

or higher. Please see page 17 for guidance regarding when to keep your child home.
The district will accept parent/guardian documentation for student exclusion from gym/recess for a maximum of 3

days in a school year. Physician documentation, which can be submitted to the Health Office, is required for student exclusion
from gym/recess in excess of three days.
School Incident Reporting System (SIRS)

Illinois law requires that certain types of incidents occurring in or on school property be reported to local law
enforcement authorities and the Illinois State Police (ISP) within three days of the incident. Further, the incident must be
recorded within SIRS. SIRS is a web-based application used by schools to report these incidents electronically. The incidents
include:

● Drugs – reporting drug-related incidents in school
● Weapons – firearms in schools

● Attacks on school personnel
If there is an incident involving drugs, weapons or attacks on school personnel at Woodland the Associate Superintendent of
Educational Services will report such incidents to the following:

● Local police department

● State Police

● SIRS
Search and Seizure

According to School Board Policy on Search and Seizure, school authorities may inspect school property in the
interest of maintenance, health and safety. Student lockers are school property and may be inspected. The exercise of this
authority by school officials places unusual demands upon their judgment:

● to protect each child’s constitutional rights

● to emphasize that schools are educational rather than penal institutions

● to resolve any doubts in the child’s favor

A hand-held metal detector may be used in searching for metal objects (e.g.: knives, guns) when deemed appropriate
by the school administrators. Canine teams from Lake County are used to conduct random facility searches for drugs or
weapons in the Middle School. A copy of the Board Policy 7:140, Search and Seizure is in the back of this handbook.
School Student Records - School Student Record means any writing or other recorded information concerning a student and
by which a student may be individually identified that is maintained by a school or at its direction or by an employee of a
school, regardless of how or where the information is stored. 105 ILCS 10/2(d).

Special Education Records means school records that relate to identification, evaluation, or placement of, or the
provision of a free and appropriate public education to, students with disabilities under the Individuals with Disabilities
Education Act (20 U.S.C. §1400 et seq.) and Article 14 of the School Code. These records include the report of the
multidisciplinary staffing conference on which placement or nonplacement was based and all records and audio recordings in
any format relating to special education placement hearings and appeals. 23 Ill. Admin. Code §375.10.
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A school student record does not include any of the following:

1. Writings or other recorded information kept in a school staff member’s sole possession that is destroyed not later
than the student’s graduation or permanent withdrawal, and is not accessible or revealed to any other person
except a temporary substitute teacher. 105 ILCS 10/2(d).

2. Information maintained by law enforcement professionals working in the school. 105 ILCS 10/2(d).

3. Video or other electronic recordings created and maintained by law enforcement professionals working in the
school or for security or safety reasons or purposes, provided the information was created at least in part for law
enforcement or security or safety reasons or purposes. This includes, without limitation, electronic recordings
made on school buses, as defined in the exemption from the criminal offense of eavesdropping in 720 ILCS
5/14-3. The content of these recordings may become part of a school student record to the extent school officials
create, use, and maintain this content, or it becomes available to them by law enforcement officials for
disciplinary or special education purposes regarding a particular student. 23 Ill. Admin. Code §375.10. Note: For
districts and schools that do not have a designated law enforcement unit, consult the Board Attorney regarding
designating an employee to serve as the law enforcement unit in order to maintain the security camera and
determine the appropriate circumstances in which the school would disclose recorded images.

4. Any information, either written or oral, received from law enforcement officials pursuant to 105 ILCS 5/22-20
concerning a student less than the age of 17 years who has been arrested or taken into custody. 23 Ill. Admin.
Code §375.10.

Student Online Personal Protection Act (SOPPA)

SOPPA (105 ILCS 85) education software or database vendors and other entities that operate websites, online learning, mobile
applications, student information databases such as student information systems. Are referred to in SOPPA as operators.
SOPPA is intended to ensure student data collected by those vendors or the district are protected and requires those vendors as
well as the school district to take a number of actions to protect student data.

Depending upon the type of software or database the district may need to collect different types of student data which is then
shared with educational vendors through their online sites, services or applications. Under SOPPA, educational vendors are
prohibited from selling or renting students’ information or from engaging in marketing using the student's information.

In general definition, the types of student data that may be collected:
● Demographic
● Enrollment
● Assessment Data
● Grades and Transcripts
● Attendance and Class Schedules
● Academic and Extracurricular Activities
● Special Individual Education Programs
● Conduct or Behavioral Data
● Health Information
● Food Purchases
● Transportation Information
● Performance Data
● Student Created Work
● Online Communications
● Application metadata and statistics
● Permanent and Temporary School Student Records

For more information about SOPPA please visit our SOPPA link on the district website under Parent Resources.
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Eligible Students Accorded the Rights of Parent/Guardian

All rights and privileges concerning school student records that are accorded to parents/guardians become exclusively those
of the student when the student reaches 18 years of age, graduates from high school, marries, or enters military service,
whichever occurs first. 105 ILCS 10/2(g). Such students are called eligible students in this procedure.

Official Records Custodians
Each School Principal is designated the Official Records Custodian for his or her respective school and has the duties,
without limitation, listed below.

1. Is responsible for the maintenance, care, and security of all school student records, whether or not the records are in
his or her personal custody or control, and shall take all reasonable measures to protect school student records
through administrative, technical, and security safeguards against risks, such as unauthorized access, release, or use.
105 ILCS 10/4(a) and (b); 23 Ill. Admin. Code §375.40(g).

2. Reviews student temporary records at least every four years, or upon a student’s change in attendance centers,
whichever occurs first, to verify entries and correct inaccurate information. The records review is required in any
given school year at the time a student first changes attendance centers within the district, but it does not need to be
conducted if the student enrolls in a different attendance center later in that same school year. 23 Ill. Admin. Code
§375.40(b).

3. When notified by the IL Dept. of Children and Family Services (DCFS), purges DCFS’s final finding report from the
student’s record and returns the report to DCFS. If a school has transferred the report to another school as part of the
transfer of the student’s records, the sending school shall forward a copy of the DCFS’s request to the receiving
school. 325 ILCS 5/8.6.

4. Manages requests to access school student records, in conjunction with the Associate Superintendent of Educational
Services.

5. Transfers a certified copy of the records of students transferring to another school and retains the original records.
6. Provides all required notices to parents/guardians and students, including without limitation, each of the following:

a. Upon initial enrollment or transfer to the school, notification of rights concerning school student records; the
notification may be delivered by any means likely to reach parents/guardians, including direct mail or email,
delivery by the student to the parent/guardian, or incorporation into a student handbook. 23 Ill. Admin. Code
§375.30.

b. Annual notification of information that is considered to be directory information and of the procedures to be
used by parents/guardians to request that specific information not be released. 23 Ill. Admin. Code §375.80.

c. Notification of their right to a hearing to challenge any entry in the school student records (except for
academic grades) and Official Records Custodian’s name and contact information. 23 Ill. Admin. Code
§375.90.

d. Upon a student’s graduation, transfer, or permanent withdrawal, notification of the destruction schedule for
the student’s permanent and temporary school student records and of their right to request a copy through:
(1) the school’s parent or student handbook, (2) publication in a newspaper published in the district or, if no
newspaper is published in the district, in a newspaper of general circulation within the district, (3) U.S. mail
delivered to the last known address of the parent/guardian or student, or (4) other means provided notice is
confirmed to have been received, e.g., hand delivery, return receipt, or read receipt email. 105 ILCS 10/4(h),
amended by P.A. 101-161, eff. 1-1-20; 23 Ill. Admin. Code §375.40(c).

7. Takes all action necessary to assure that school personnel are informed of the provisions of the School Student
Records Act. 105 ILCS 10/3(c).

8. Performs all actions required of the district described in this procedure and the laws governing school student records,
in conjunction with the Associate Superintendent of Educational Services.

The School Principal may delegate any of these duties to an appropriate staff member but shall, with the Associate
Superintendent of Educational Services, remain responsible for the duty’s execution.

Maintenance of School Student Records 105 ILCS 10/2; 23 Ill. Admin. Code §375.10.
The district maintains two types of school records for each student: a permanent record and a temporary record.

The permanent record shall include:
1. Basic identifying information, including the student’s name and address, birth date and place, gender, and the

names and addresses of the student’s parent(s)/guardian(s)
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2. Evidence required by the Missing Children’s Records Act. 325 ILCS 50/5(b)(1).
3. Academic transcripts, including: grades, graduation date, and grade level achieved; the unique student identifier

assigned and used by ISBE’s Student Information System (23 Ill. Admin. Code §1.75); as applicable, designation
of the student’s achievement of the State Seal of Biliteracy, awarded in accordance with 105 ILCS 5/2-3.157 and 23
Ill. Admin. Code §1.442; as applicable, designation of the student’s achievement of the State Commendation
Toward Biliteracy, awarded in accordance with 23 Ill. Admin. Code §1.442(c); and as applicable, designation of the
student’s achievement of the Global Scholar Certification, awarded in accordance with 105 ILCS 5/2-3.167 and 23
Ill. Admin. Code §1.443.

4. Attendance record.
5. Health record, defined by ISBE rule as “medical documentation necessary for enrollment and proof of having

certain examinations, as may be required under Section 27-8.1 of the School Code.”
6. Record of release of permanent record information that contains the information listed in Section I, Record of

Release, below.

ISBE rule provides that if not maintained in the temporary record, the permanent record may include:
1. Honors and awards received.
2. Information concerning participation in school-sponsored activities and athletics, or offices held in school-sponsored

organizations.
No other information shall be kept in the permanent record.
The student temporary record contains all information not required to be kept in the student permanent record and must
include:

1. Record of release of temporary record information in accordance with Section 6(c) of the Act that contains the
information listed in Section I, Record of Release, below.

2. Scores received on the State assessment tests administered in the elementary grade levels (that is, kindergarten
through grade 8)

3. Completed home language survey. 23 Ill. Admin. Code §228.15(d).

4. Information regarding serious disciplinary infractions (that is, those involving drugs, weapons, or bodily harm to
another) that resulted in expulsion, or the imposition of punishment or sanction

5. Any final finding report received from a Child Protective Service Unit provided to the school under the Abused and
Neglected Child Reporting Act; no report other than what is required under Section 8.6 of that Act (325 ILCS 5/8.6)
shall be placed in the student temporary record. 23 Ill. Admin. Code §375.40(f).

6. Health-related information, defined by ISBE rule as “current documentation of a student’s health information, not
otherwise governed by the MHDDCA or other privacy laws, which includes identifying information, health history,
results of mandated testing and screenings, medication dispensation records and logs, e.g., glucose readings,
long-term medications administered during school hours, documentation regarding a student athletic status and his or
her parent(s)/guardian(s)acknowledgment of the district’s concussion policy adopted pursuant to 105 ILCS

5/10-20.53, and other health-related information that is relevant to school participation, e.g., nursing services plan,
failed screenings, yearly sports physical exams, interim health histories for sports.

7. Accident reports, defined by ISBE rule as “documentation of any reportable student accident that results in an injury
to a student, occurring on the way to or from school or on school grounds, at a school athletic event or when a student
is participating in a school program or school-sponsored activity or on a school bus and that is severe enough to cause
the student not to be in attendance for one-half day or more or requires medical treatment other than first aid. The
accident report shall include identifying information, nature of injury, days lost, cause of injury, location of accident,
medical treatment given to the student at the time of the accident, or whether the school nurse has referred the student
for a medical evaluation, regardless of whether the parent, guardian or student (if 18 years or older) or an
unaccompanied homeless youth … has followed through on that request.”

8. Any documentation of a student’s transfer, including records indicating the school or school district to which the
student transferred. 23 Ill. Admin. Code §375.75(e).

9. Information contained in related service logs maintained by the district for a student with an individualized education
program under 105 ILCS 5/14-8.02f(d). 105 ILCS 10/2(f), amended by P.A. 101-515.

The temporary record may also consist of:
1. Family background information
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2. Intelligence test scores, group and individual
3. Aptitude test scores
4. Reports of psychological evaluations, including information on intelligence, personality and academic information

obtained through test administration, observation, or interviews
5. Elementary and secondary achievement level test results
6. Participation in extracurricular activities, including any offices held in school-sponsored clubs or organizations
7. Honors and awards received
8. Teacher anecdotal records
9. Other disciplinary information
10. Special education records
11. Records associated with plans developed under section 504 of the Rehabilitation Act of 1973 (29 U.S.C. §701 et seq.)
12. Verified reports or information from non-educational persons, agencies, or organizations of clear relevance to the

education of the student

Retention and Destruction of School Student Records
The permanent record is maintained for at least 60 years after the student transfers, graduates, or permanently
withdraws. 105 ILCS 10/4(e). The temporary record is maintained for at least five years after the student transfers,
graduates, or permanently withdraws. 105 ILCS 10/4(f). Individuals adding information to a student’s temporary record
must include their name, signature, position and the date the information was added. 105 ILCS 10/4(d). Temporary
records that may be of assistance to a student with a disability who graduates or permanently withdraws, may, after five
years, be transferred to the parent(s)/guardian(s) or to the eligible student. 23 Ill. Admin. Code §375.40(d). Be sure to
provide notice pursuant to 105 ILCS 10/4(h), amended by P.A. 101-161, eff. 1-1-20, as noted in D(6)(e), above.

Social Security Numbers
School officials, with limited exceptions, may not require students or their parents/guardians to provide social security
numbers. 5 ILCS 179/, Identity Protection Act. The collection and retention of social security numbers shall be in
accordance with Board policy 4:15, Identity Protection.

Access to School Student Records
The phrase “access to a school student record” means any release or disclosure of information from a student’s school
record, whether or not any record is copied, and should be broadly interpreted. Access in all cases is limited to the
designated portion of the record to which the consent or statutory authority applies.
Neither the district nor any of its employees shall release, disclose, or grant access to information found in any school
student record except under the conditions set forth in the Ill. School Student Records Act. 105 ILCS 10/6. Absent a
court order, school officials do not provide educational records to Immigration Customs Enforcement.
The School Principal shall grant access to school student records as detailed below. The School Principal shall consult
with the Superintendent and, if authorized, the Board Attorney concerning any questions.
Access to Parent/Guardian or Eligible Student

1. The parent(s)/guardian(s) or eligible student, or designee, are entitled to inspect and copy information in the
student’s school record; a student less than 18 years old may copy information in his or her permanent records;.
105 ILCS 10/5. A request to inspect or copy school student records shall be made in writing and directed to the
School Principal. Access to the records shall be granted within 10 business days after the receipt of such a
request. 105 ILCS 10/5(c), amended by P.A. 100-532. The district may extend this timeline by up to five
additional business days if one or more of these six reasons applies:
a. The requested records are stored in whole or in part at other locations than the office having charge of the

requested records;
b. The request required the collection of a substantial number of specified records;
c. The request is couched in categorical terms and requires an extensive search for the records responsive to it;
d. The requested records have not been located in the course of routine search and additional efforts are being

made to locate them;
e. The request for records cannot be complied with by the school district within the time limits prescribed by

subsection (c) without unduly burdening or interfering with the operations of the school district; or
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f. There is a need for consultation, which shall be conducted with all practicable speed, with another public
body or school district among two or more components of a public body or school district having a
substantial interest in the determination or in the subject matter of the request.
105 ILCS 10/5(c-5), amended by P.A. 100-532.

The district and the person making the request may also agree in writing to extend the timeline for response. The
response to an access request for a special education student’s records shall include those school student records
located in the special education office.
2. The parent(s)/guardian(s) or the district may request a qualified professional to be present to interpret the

student’s records. 105 ILCS 10/5(b). If the district makes the request, it is responsible for securing and bearing
the cost of the professional’s presence.

3. Unless the district has actual notice of a court order or a notice of a parenting plan under the Ill. Marriage and
Dissolution of Marriage Act, indicating otherwise:

a. Divorced or separated parents/guardians with and without parental responsibility (formerly custody) are
both permitted to inspect and copy the student’s school student records. 750 ILCS 5/602.11.

b. The Building Principal shall send copies of the documents listed below to both divorced or separated
parents/guardians at either’s request. 105 ILCS 5/10-21.8.
1) Academic progress reports or records
2) Emotional and physical health reports
3) Notices of school-initiated parent-teacher conferences
4) School calendar regarding the student
5) Notices about open houses, graduations, and other major school-sponsored events including

student-parent/guardian interaction
4. The school will deny access to a student’s school records to a parent against whom an order of protection (OP) was

issued if the OP prohibits the parent from inspecting or obtaining such records pursuant to the Domestic Violence Act
of 1986 or the Code of Criminal Procedure of 1963. See the Ill. Marriage and Dissolution of Marriage Act, 750 ILCS
5/602.11(a), and 750 ILCS 60/214(b)(15), and 222(f). Also see Orders of Protection, below.

5. Parent(s)/guardian(s) or the student shall not be granted access to confidential letters and recommendations
concerning the admission to a post-secondary educational institution, applications for employment or the receipt of an
honor or award which were placed in the records prior to 1-1-75, provided such letters and statements are not used for
purposes other than those for which they were specifically intended. Access shall not be granted to such letters and
statements entered into the record at any time if the student has waived his or her right of access after being advised
of his or her right to obtain the names of all persons making such confidential letters and statements. 105 ILCS
10/5(e).

Access With Consent of Parent/Guardian or Eligible Student
1. Access will be granted to any person possessing a written, dated consent, signed by the parent(s)/guardian(s) or

eligible student, stating to whom the records may be released, the information or record to be released, and the reason
for the release. 105 ILCS 10/6(a)(8); 23 Ill. Admin. Code §375.70(e). Whenever the District requests consent to
release records, the Building Principal shall inform the parent(s)/guardian(s) or eligible student in writing of the right
to inspect, copy, and challenge their contents and to limit such consent to designated portions of the records. 105
ILCS 10/6(a)(8).

2. Access to any record that is protected by the MHDDCA, specifically that of a therapist, social worker, psychologist,
nurse, agency, or hospital that was made in the course of providing mental health or developmental disabilities
services to a student, will be granted according to the consent requirements contained in MHDDCA. 740 ILCS 110/4
and 5.

Access Without Notification to or Consent of Parent/Guardian or Eligible Student
1. Employees or officials of the school, district, or ISBE will be granted access, without parental/guardian consent or

notification, when a current, demonstrable, educational or administrative need is shown. Access in such cases is
limited to the fulfillment of that need. 105 ILCS 10/6(a)(2). Individual board members do not have a right to see
student records merely by virtue of their office unless they have a current demonstrable educational or administrative
interest in the student and seeing his or her record(s) would be in furtherance of the interest. 105 ILCS 10/6(a)(2).
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2. A contractor, consultant, volunteer, or other party to whom the district has outsourced institutional services or
functions may be considered a school official provided that he or she (a) performs an institutional service or function
for which the district would otherwise use employees; (b) is under the direct control of the district with respect to the
use and maintenance of school student records; and (c) is subject to all legal requirements governing the use and
disclosure of personally identifiable information from school student records. School officials may include, but are
not limited to, an attorney, auditor, school resource officer, medical consultant or therapist, parent or student
volunteering to serve on an official committee, or a third-party online educational entity or vendor.

3. Access will be granted, without parental/guardian consent or notification, to the official records custodian of another
school within Illinois or an official with similar responsibilities of a school outside Illinois, in which the student has
enrolled, or intends to enroll, upon the request of such official or student. 105 ILCS 10/6(a)(3).

4. Access will be granted, without parental/guardian consent or notification, to any person for the purpose of research,
statistical reporting, or planning, provided that no student or parent/guardian can be identified from the information
released, and the person to whom the information is released signs an affidavit agreeing to comply with all applicable
statutes and rules pertaining to school student records. 105 ILCS 10/6(a)(4).

5. The district will comply with an ex parte court order requiring it to permit the U.S. Attorney General or designee to
have access to a student’s school records without notice to or the consent of the student’s parent(s)/guardian(s). 20
U.S.C. §1232(g)(j), as added by the Sec. 507 of the U.S.A. Patriot Act of 2001. An ex parte order is an order issued
by a court of competent jurisdiction without notice to an adverse party.

6. A Serious Habitual Offender Comprehensive Action Program (SHOCAP) committee member will be granted access,
but only to the extent that the release, transfer, disclosure, or dissemination is consistent with the Family Educational
Rights and Privacy Act (FERPA). 105 ILCS 10/6(a)(10) allows disclosure to SHOCAP committee members who are
“state and local officials and authorities” as those terms are used in FERPA. This federal law does not define “state
and local officials and authorities;” rather, it limits when disclosure may be made to such officials and authorities.

7. Juvenile authorities will be granted access when necessary for the discharge of their official duties upon their request
before the student’s adjudication, provided they certify in writing that the information will not be disclosed to any
other party except as provided under law or order of court. Juvenile authorities means: (a) a circuit court judge and
court staff members designated by the judge; (b) parties to the proceedings under the Juvenile Court Act of 1987 and
their attorneys; (c) probation officers and court-appointed advocates for the juvenile authorized by the judge hearing
the case; (d) any individual, public or private agency having court-ordered custody of the child; (e) any individual,
public or private agency providing education, medical or mental health service to the child when the requested
information is needed to determine the appropriate service or treatment for the minor; (f) any potential placement
provider when such release is authorized by the court to determine the appropriateness of the potential placement; (g)
law enforcement officers and prosecutors; (h) adult and juvenile prisoner review boards; (i) authorized military
personnel; and (j) individuals authorized by court. 105 ILCS 10/6(a)(6.5).

Access Without Consent of, but With Notification to, Parent/Guardian or Eligible Student
1. Access will be granted pursuant to a court order, provided that the parent(s)/guardian(s) shall be given prompt written

notice of such order’s terms, the nature and substance of the information proposed to be released, and an opportunity
to inspect and copy such records and to challenge their contents. 105 ILCS 10/6(a)(5). Parents of students who are
named in a court order or parenting plan shall be deemed to have received the required written notice. The School
Principal shall respond to the order no earlier than five school days after its receipt in order to afford
parents/guardians the opportunity to review, inspect, and challenge the records if the parents choose to do so. 23 Ill.
Admin. Code §375.70(d).
For the purposes of these procedures, a court order is a document signed by a judge. A subpoena signed by a court
clerk, an attorney, or an administrative agency official shall not be considered a court order unless signed by a judge.
23 Ill. Admin. Code §375.40(a).

2. Information may be released without parental consent, in connection with an articulable and significant threat to the
health or safety of a student or other individuals, to appropriate persons if the knowledge of the requested information
is necessary to protect the health or safety of the student or other individuals. The Associate Superintendent of
Educational Services, School Principal, or designee shall make this decision taking into consideration the seriousness
of the threat, the need for such records to meet the emergency, whether the persons to whom such records are released
are in a position to deal with the emergency, and the extent to which time is of the essence in dealing with the
emergency. 105 ILCS 10/6(a)(7); 23 Ill. Admin. Code §375.60. The School Principal shall notify the
parent(s)/guardian(s) or eligible student, no later than the next school day after the date that the information is
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released, of the date of the release, the person, agency or organization to whom the release was made, and the purpose
of the release.

3. The district will grant access as specifically required by federal or State statute, provided the individual complies with
the requirements in 23 Ill. Admin. Code §375.70(b). 105 ILCS 10/6(a)(6). Prior to granting access, the School
Principal shall provide prompt written notice to the parent(s)/guardian(s) or eligible student of this intended action.
105 ILCS 10/6(b); 23 Ill. Admin. Code §375.70. This notification shall include a statement concerning the nature and
substance of the records to be released and the right to inspect, copy, and challenge the contents. If the release relates
to more than 25 students, a notice published in the newspaper is sufficient.
The district charges $.35 per page for copying information from a student’s records. No parent/guardian or student
shall be precluded from copying information because of financial hardship. 23 Ill. Admin. Code §375.50.

Record of Release

Except as provided below, a record of all releases of information from school student records (including all instances of access
granted whether or not records were copied) shall be kept and maintained as part of such records. 105 ILCS 10/6(c). This
record shall be maintained for the life of the school student record and shall be accessible only to the parent(s)/guardian(s) or
eligible student, School Principal, or other authorized person. The record of release shall include each of the following:

1. The nature and substance of the information released;
2. The name and signature of the official records custodian releasing such information;
3. The name and capacity of the requesting person and the purpose for the request;
4. The date of release; and
5. A copy of any consent to a release.

No record of disclosure is maintained when records are disclosed according to the terms of an ex parte court order. 20 U.S.C.
§1232(g)(j)(4).

Orders of Protection
Upon receipt of a court order of protection that prohibits a Respondent’s access to records, the School Principal shall file it in
the records of a child who is the “protected person” under the order of protection. No information or records shall be released
to the Respondent named in the order of protection. 750 ILCS 60/222(f).

Parenting Plans
Upon receipt of a parenting plan under the Ill. Marriage and Dissolution of Marriage Act (750 ILCS 5/), the School Principal
shall file it in the temporary record of a student who is the subject of the parenting plan.

Transmission of Records for Transfer Students 105 ILCS 10/6(a)(3); 23 Ill. Admin. Code §§375.70 and 375.75.

The School Principal shall:

1. Upon the student’s request or that of the official records custodian of another school in which the student has enrolled
or intends to enroll, transfer a certified copy of the student’s record (that is, the student’s permanent and temporary
record) to the official records custodian of the appropriate school and retain the original records. See policy 7:50,
School Admissions and Student Transfers To and From Non-District Schools.

2. Determine if the school or special education office has any record that is protected by the MHDDCA concerning the
transferring student, specifically a record or report made by a therapist, social worker, psychologist, nurse, agency, or
hospital that was made in the course of providing mental health or developmental disabilities services. If so, ask the
appropriate person as identified in 740 ILCS 110/4 whether to send the record protected by MHDDCA to the new
school and, if yes, obtain written consent for disclosure as provided in 740 ILCS 110/5.

This requirement does not apply to special education records and reports that are related to the identification,

evaluation, or placement of, or the provision of a free and appropriate public education to, students with disabilities. 23
Ill. Admin. Code §375.10.

3. Provide the parent/guardian or eligible student prior written notice of the nature and substance of the information to be

transferred and opportunity to inspect, copy, and challenge it. If the parent’s/guardian’s address is unknown, notice
may be served upon the official records custodian of the requesting school for transmittal to the parent/guardian. This
service is deemed conclusive, and 10 calendar days after this service, if the parents/guardians make no objection, the
records may be transferred to the requesting school.
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4. Destroy any biometric information collected and do not transfer it to another school district.

5. Retain the original records in accordance with the requirements of 105 ILCS 10/4.

6. Maintain any documentation of the student’s transfer, including records indicating the school or school district to
which the student transferred, in that student’s temporary record.

If the student has unpaid fines, fees, or tuition charged pursuant to 105 ILCS 5/10-20.12a and is transferring to a public school
located in Illinois or any other state, the School Principal shall: 23 Ill. Admin. Code §375.75(i)

1. Transfer the student’s unofficial record of student grades in lieu of the student’s official transcript of scholastic records.
The unofficial record of student grades means written information relative to the grade levels and subjects in which a
student was enrolled and the record of academic grades achieved by that student prior to transfer. These records shall
also include the school’s name and address, the student’s name, the name and title of the school official transmitting
the records, and the transmittal date.

2. Within 10 calendar days after the student has paid all of his or her unpaid fines or fees and at this district’s own
expense, forward the student’s official transcript of scholastic records to the student’s new school.

The Principal shall include the following information with the transferred records if the student is transferring to another
public school located in Illinois or any other state and at the time of the transfer is currently serving a term of suspension or
expulsion for any reason: 105 ILCS 5/2-3.13a; 23 Ill. Admin. Code 375.75(j).

1. The date and duration of the period of any current suspension or expulsion; and

2. Whether the suspension or expulsion is for: (a) knowingly possessing in a school building or on school grounds a
weapon as defined in the Gun Free Schools Act (20 U.S.C. §7961 et seq.); (b) knowingly possessing, selling, or
delivering in a school building or on school grounds a controlled substance or cannabis; or (c) battering a school staff
member.

Directory Information 23 Ill. Admin. Code §375.80
The district may release certain directory information regarding students, except that a student’s parent(s)/guardian(s) may
prohibit the release of the student’s directory information. Directory information is limited to:

1. Name

2. Address

3. Grade level

4. Birth date and place

5. Parents’/guardians’ names, mailing addresses, electronic mail addresses, and telephone numbers

6. Photographs, videos, or digital images used for informational or news-related purposes (whether by a media outlet or
by the school) of a student participating in school or school-sponsored activities, organizations, and athletics that have
appeared in school publications, such as yearbooks, newspapers, or sporting or fine arts programs).

7. Academic awards, degrees, and honors

8. Information in relation to school-sponsored activities, organizations, and athletics

9. Major field of study

10. Period of attendance in school

No photograph highlighting individual faces shall be used for commercial purposes, including solicitation, advertising,
promotion, or fundraising, without the prior, specific, dated, and written consent of the parent or eligible student (see 765 ILCS
1075/30). 23 Ill. Admin. Code §375.80. The following shall not be designated as directory information: (a) an image on a
school security video, or (b) student social security number or student identification or unique student identifier. Id.
The notification to parents/guardians and students concerning school student records will inform them of their right to object to
the release of directory information.

Student Record Challenges
The parents/guardians may have the right to a hearing to challenge the accuracy, relevancy, or propriety of their student’s
records, exclusive of academic grades and references to expulsions or out-of-school suspensions if the challenge is made at the

time the student’s school student records are forwarded to another school to which the student is transferring. 105 ILCS 10/7;
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23 Ill. Admin. Code §375.90. A request for a hearing must be submitted to the Superintendent and shall contain notice of the

specific entry or entries to be challenged and the basis of the challenge. The following procedures apply to a challenge; Id.:

1. The Superintendent or designee will invite the parent(s)/ guardian(s) to an initial informal conference, within 15
school days of receipt of the written request for a hearing.

2. If the challenge is not resolved by the informal conference, formal procedures shall be initiated: The
Superintendent will appoint a hearing officer, who is not employed in the attendance center in which the student
is enrolled.

3. The hearing officer will conduct a hearing within a reasonable time, but no later than 15 days after the informal
conference unless an extension of time is agreed upon by the parent(s)/guardian(s) and school officials. The
hearing officer will notify parents/guardians and school officials of the time and place of the hearing.

4. At the hearing, each party has the right to:

a. Present evidence and to call witnesses;
b. Cross-examine witnesses;
c. Counsel;
d. A written statement of any decision and the reasons therefore; and
e. Appeal an adverse decision to an administrative tribunal or official to be established or designated by the

State Board.
5. A verbatim record of the hearing will be made by a tape recorder or a court reporter. A typewritten transcript

may be prepared by either party in the event of an appeal of the hearing officer’s decision. However, a
typewritten transcript is not required in an appeal.

6. The written decision of the hearing officer shall, no later than 10 school days after the conclusion of the hearing,
be transmitted to the parent(s)/guardian(s) and the school district. It shall be based solely on the information
presented at the hearing and shall be one of the following:
a. To retain the challenged contents of the student record;
b. To remove the challenged contents of the student record; or
c. To change, clarify or add to the challenged contents of the student record.

7. Any party will have the right to appeal the local hearing to the Regional Superintendent within 20 school days
after the decision is transmitted. The parent(s)/guardian(s), if they appeal, shall inform the district within 10
school days. The district shall forward a transcript of the hearing, a copy of the record entry in question and any
other pertinent materials to the Regional Superintendent. The district may initiate an appeal by the same
procedure.

8. The final decision of the Regional Superintendent may be appealed to the circuit court of the county in which the
school is located.

9. The parent(s)/guardian(s) may insert a written statement of reasonable length describing their position on
disputed information. The school will include a copy of the statement in any release of the information in
dispute. 105 ILCS 10/7(d).

Vision and Hearing Screening
Pursuant to State regulations, a student’s vision and hearing must be screened by trained technicians at the following

intervals:
Vision – Pre-school, Kindergarten, 2nd and 8th grades
Hearing – Pre-school, Kindergarten, 1st, 2nd and 3rd grades
Students receiving special education services are screened annually
New students are screened upon their enrollment
New concerns expressed with teacher or parent referrals

The School Nurse and/or Health Assistants who are trained administer these screenings. Parents/guardians should be
aware that a vision screening is not a substitute for a complete eye and vision examination by an eye doctor. Your child is not
required to undergo a vision screening if an optometrist or ophthalmologist has completed and signed a report form indicating
that an examination has been administered within the previous 12 months. Your child is not required to undergo a hearing
screening if a physician and audiologist have completed and signed a report indicating an ear examination and audiological
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evaluation have been conducted within the previous 12 months.

Registration

Early Entrance to Kindergarten
Woodland School District 50 has established procedures to allow for parents/guardians to request early admission into

kindergarten for their child whose fifth birthday falls after September 1 and by December 31.   This is in alignment with
School Code 105 ILCS 5/10-20.12.

District 50 has developed specific criteria and procedures for considering early admission requests made by
parents/guardians.   Since this decision can affect the child’s educational experience, we want to be sure that the child entering
kindergarten early is ready to learn and be successful.  All children need a strong foundation in kindergarten to build from as
they progress through each grade. Those requesting early admission into kindergarten must demonstrate a need for early
education, as determined by their readiness in developmental areas.  Students must demonstrate capabilities that warrant early
admission.

Decisions regarding early admission must include consideration of academic and emotional readiness regardless of
race, color, gender, religion, ancestry, national origin, marital status, age, disability, or sexual orientation of children and or
their families. 
Students Who are Homeless

According to the McKinney Vento Homeless Education Assistance Act and the Illinois Education of Homeless
Children Youth Act, a student is homeless when he/she “(1) lacks a fixed, regular and adequate nighttime place of abode or (2)
has a primary nighttime place of abode that is a shelter for temporary living accommodations, an institution that provides
temporary residence, or a private or public place not ordinarily used as a regular sleeping accommodation.” If a family believes
their circumstances might qualify them to be homeless they should contact the district’s Homeless Liaison who is the
Associate Superintendent of Educational Services at 847-596-5634.
Moving from the District

Official school records are forwarded directly to the new school. Parents/guardians are informed when school records
are forwarded to another school district. Release of records to any other source requires signed parental/guardian consent or
court order. The school office should be notified as soon as possible when a student is to be transferred from the district. A
completed Withdrawal Form is required when transferring out of the district. The form should be submitted to the student’s
school or district office. An Illinois Transfer “In-good Standing” form will be provided by the school that the student attended
upon completion of withdrawal. This form is required for those students attending another Illinois public school only.
Registration of New Students

Students new to Woodland School District need to register using the district's online registration application portal.
The registration office can be reached at 847-596-5682. District-wide registration occurs all year including the summer as well.
Before a child may enroll in a Woodland school, parents/guardians must prove residency within the district. Specific details
regarding registration are available at the Educational Support Center, on the district website, or by contacting the registration
office.
Residency Requirements

Woodland requires that all students attending Woodland School District be residents of the district. Parents must
prove residency on an annual basis. Two forms of identification will be required. New parents/guardians to the district must
provide proof of residency upon registration. The district’s Proof of Residency is an annual requirement for all families.
Students who are homeless will be enrolled in accordance with Board policy and state and federal law. Residency for students
with disabilities under the IDEA is determined under Article 14 of the School Code. Any person who knowingly enrolls a
nonresident student, or knowingly and willfully provides false information regarding a student’s residency to the district, will
be charged the student’s tuition and may be subject to criminal penalties. This is a class C misdemeanor. The district
investigates when residency is in question. Questions or concerns regarding residency information may be obtained by calling
the district registration office at 847-596-5682.
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Student and Parent Particulars

Absences
Students must bring a note from a parent/guardian to the office when returning from an absence. Chronic absences

excused or unexcused may be considered truancy and will be handled according to state law. See the section on Truancy in this
handbook.

● Call-In Procedures

When a student is absent or will be tardy, the parent should contact the school office within two hours of the start of
the school day. The parent/guardian must call in each day the student is absent. When calling in, parents should indicate
their child’s name, teacher’s name (homeroom teacher in the Middle School), grade level, and the reason for the absence. The
school will attempt to contact parents/guardians of absent students who have not called by 10:00 a.m. The absence will be
considered unexcused if contact is not established.

● Pre-arranged

Upon written request from the parent, the principal may approve prearranged absences. Approval will be granted
when the situation is of significant benefit to the student. Parents/guardians should submit the request to the school office and
should make arrangements for their child to make up missed work. Look for other specific guidelines in the school sections of
this handbook.

Personal illness, vacations, serious illness in the immediate family, death of a family member or a relative are all
considered excused absences. In such cases, the student will be permitted to make up schoolwork and receive full credit.
Excessive tardiness and/or unexcused absences may be considered a form of truancy and will be handled according to state
law.
Awards

Each school establishes its own incentive program to promote positive behavior. In addition, Intermediate and Middle
School students receive awards for demonstrating outstanding academics, behavior, or citizenship. The President’s Award for
Educational Excellence is awarded to students who maintain a GPA of 3.5 or better for each marking period and continuously
earn high achievement scores.

In Middle School, students are also recognized for participating in the following activities: concert band,
solo/ensemble, symphonic band, jazz band, honor roll, perfect attendance, spelling bee, geography bee, science fair, students
of the month, and athletics.
Breakfast and Lunch Program

Woodland offers a breakfast and lunch program. Students may participate at any time or they can bring their meal
from home and purchase milk at school. Menus are posted on the district website. Meals are paid for by making a prepayment
(credit card, check or cash) into the family’s food service account or by paying with cash in the serving line. Applications for
free/reduced meals are available on the district website or in any Woodland School District office. Reasonable food
accommodations will be made for students with medically necessary dietary restrictions only. The required forms are
available in any building Health Office, or on the district website under “Student Forms>Health>Food Substitution Forms” or
the “Meal Programs” tab. Completed forms should be returned to the building Health office. In addition to accepting
applications for free or reduced meals, the district will notify families if they have been determined eligible through the ISBE
Electronic Direct Certification System. Additional information regarding the meal program can be found on the Woodland
School District website under “Meal Program.” Questions regarding free/reduced meals should be directed to the Business
Office at 847-596-5613.
Cafeteria Privileges

While eating lunch, students are expected to use courteous table manners. Those students who do not follow these
rules may be denied the privilege of eating in the lunchroom. Proper behavior in the lunchroom is expected of all students.
Consequences for inappropriate behavior will be assigned depending on the incident. In grades 4 through 8 students will eat in
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an alternative lunch area.
Cafeteria Visitation

Parents/guardians are welcome to eat lunch with their child but need to provide 24-hour notice to the teacher or team
leader and notify the office of their intent to come to lunch. Due to safety concerns, parents may not visit students on the
playground. Parents/guardians may purchase lunch from the cafeteria. If parents/guardians wish to bring in lunch they should
do so for their child only. Bringing food for private parties or to share with other students such as pizza or desserts etc. is
prohibited without prior administrative approval. Parents/guardians are asked to not bring siblings to lunch visits.
Cheerleading

Many of our students participate in cheerleading activities sponsored through the Park District and Warren Township.
These students may want to wear their cheerleading uniforms to school. To be consistent and avoid unnecessary distractions in
the school setting, students may wear their uniforms on school spirit days. Other times would need to be discussed individually
with the principal.
Chromebook Loaner and Repair Policy

Our Wildcat Rescue Center at Intermediate and Middle Schools provide available daily loaners for students who
forget their device at home, bring an uncharged device, or misplace their device. Students may have five loaner checkouts per
quarter to help ensure that all of our students have access to a Chromebook when needed. When the student reaches their 3rd
circulation, an email or phone call will be made to inform the parent/guardian. Should a student exhaust their safety net of five
loaners, at the 5th circulation, the student’s teacher will require them to keep their Chromebook at school for the remainder of
the quarter. The teacher will allow the student to take the device home and return with the device the next day as needed when
homework is assigned for the rest of the quarter. This will ensure that it is at school for their use. All students will be given a
fresh start each quarter. This practice does not apply to students who bring their Chromebook in for repair. The Rescue Center
has a separate pool of long-term loans for those situations.
Chromebook Repairs or Lost Device:

Accidental Damage Repair/Charges

● 1st Occurrence – Free repair (1 per school year) A form of communication will be sent to inform parents.

● 2nd Occurrence – Parent/guardian contact will be made to discuss device use and how to avoid breakage.

● If a student’s Chromebook is lost, the student must notify the Wildcat Rescue Center immediately.
Students who purposefully damage their own or breaks another student’s Chromebook and/or charger will be held responsible
for all expenses for the repairs or replacement of the Chromebook and/or charger.
Chromebook Charger Damaged or Lost:

If students lose their charger, they can check out a replacement charger at no cost until the charger is found. Students
who reside between two households can also check out an additional charger. If the lost charger is not found, the
student/parent will be responsible to replace the charger.
Compulsory School Age

The compulsory school age is 6 years of age on or before September 1st for students enrolled in public school.
Concealed Carry
The district adheres to state laws.
Curriculum Night

Curriculum nights are held at each school in the fall. The purpose of curriculum night is to allow parents/guardians to
meet the teachers and learn about their child’s classroom routine and curriculum. This is an evening designed for
parent/guardian attendance only. Unless specifically requested by the school, children should not attend.
Discipline/Behavior

District 50 permits of use of time out and physical restraint of students when necessary to preserve the safety of
students and others. Requirements for the use of time out and physical restraint can be found in the Board of Education’s
administrative procedure (7:190-AP4), which is available on the district’s website.

Students who do not follow the identified behavioral expectations or engage in serious acts of misconduct will be
referred to the office. Parents/guardians are notified of any incident that results in a referral to the office and disciplinary action.
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All incidents will be fully investigated by the school administration.
Retaliation will not be tolerated. Students are instructed to seek an adult rather than retaliate. Students who instigate

an incident may receive a consequence as well.
For certain infractions, strict disciplinary guidelines have been established. These infractions include substance

abuse, weapons, gangs, violence or other acts of gross disobedience and misconduct. For an explanation of discipline for
behavioral infractions, please refer to the Infractions and Consequences section of this handbook. This section is intended to
be a guideline for school discipline. Consequences other than those listed in this handbook may be applied by the
Administration dependent upon the circumstances of the infraction. The Board Policy on Discipline is located at the back of
this handbook.
District Policies

All Woodland School District policies are available for review upon request. Policies are also available on the
district’s website, www.dist50.net. Requests for copies of policies should be directed to the Educational Support Center at
847-596-5600.
Dress and Grooming

Students should exhibit personal cleanliness, neatness, and standards of dress. Clothing or jewelry associated with
gang activity will not be tolerated. Parents/guardians should refer to individual school sections of this handbook or contact the
principal for any additional information on dress.
Equal Opportunity

Woodland is committed to providing equal educational opportunities for all students in the district, without limitation
based on gender, ethnic or racial background, language barrier, religious beliefs, physical or mental disabilities, economic or
social conditions.
Fee Waivers

Woodland establishes an annual registration fee. Students will not be denied educational services or academic credit

due to the inability to pay fees. Applications for student fee waivers must be requested annually and submitted to the registrar,
school secretaries or the Educational Support Center. Along with the application, written evidence of eligibility for the waiver

must be submitted. Fee waiver applications are available in the office of each school, at the Educational Support Center, or on
the district website.
Healthy Communities-Healthy Youth

Healthy Communities-Healthy Youth (HCHY) is a not-for-profit organization based in Gurnee, serving the Warren
Township community. HCHY works together with the community in developing healthy, responsible, and competent youth.
Woodland is an active member of this program. Serving as a central resource for the community, HCHY provides families and
youth with information on youth programs, youth events, and ways to strengthen the family. For more information, contact the
Associate Superintendent of Educational Services at 847-596-5634.

Homework
Homework reinforces previously learned concepts and builds a sense of responsibility in students for their own

education and informs or involves parents or guardians.
General homework guidelines:

● The primary goal of homework is to practice previously learned material.

● Teachers should assign homework to meet the “Expected Amount of Time” for completion. Refer to the chart for
length of homework times for each grade level.

● Homework shall not be used as a consequence.

● No new content or skills will be assessed in homework. Teachers may provide activities that preview new
material to build background knowledge.

● Homework should have a limited impact on grades.

● Teachers and/or teams of teachers must make reasonable accommodations for families with cultural obligations
or holiday celebrations.

● When assigning homework, students should be able to successfully complete it independently.
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● Quality of homework is more important than quantity.
Homework Time

The column “Expected Homework Time” is the average daily amount of homework a student should expect to
complete, not including reading or long-term projects. Teachers are expected to give homework within these time lengths.
Knowing that students learn and work at different rates, it is important to provide caps on the amount of time a student may
spend on homework after demonstrating sustained continuous effort. The column “Maximum Time” describes the maximum
amount of time to be spent on homework for each grade level. Students who show sustained continuous effort on homework
may stop doing homework when reaching the maximum time limit. The student, parents, or guardians should contact the
teacher(s) of the class(es) impacted.

Grade Expected Homework Time
(Daily Expectation)

Maximum Time
(Sustained Continuous Effort)

Kindergarten Up to 10 minutes 30 minutes

First Grade 0-10 minutes 30 minutes

Second Grade 0-20 minutes 60 minutes

Third Grade 0-30 minutes 60 minutes

Fourth Grade 0-40 minutes 90 minutes

Fifth Grade 0-50 minutes 90 minutes

Sixth Grade 0-60 minutes 120 minutes

Seventh Grade 0-70 minutes 120 minutes

Eighth Grade 0-80 minutes 120 minutes

Parent and Teacher Communication about Homework
After reaching the maximum length of time, homework may stop. Likewise, if a student is showing signs of struggle

that are detrimental to the child’s well-being prior to the maximum time, homework may stop. Parents/guardians should
contact their child’s teacher of the class impacted to explain the situation and see possible solutions to support the student’s
learning at home. A penalty will not be given to a student if homework is not completed within the maximum amount of time.
Monthly Reading

All students in kindergarten through 8th grade are encouraged to read up to 200 minutes per month.
Make-up Work

If you anticipate your child to be absent for multiple days, please contact the teacher(s) directly. Students who miss
work because of an absence will be given the opportunity to complete missed assignments and/or assessments. As determined
by the teacher, the assignments and assessments will be reasonably equivalent to, but not necessarily identical to the
assignments or assessments provided during the absence. Students will receive full credit for work satisfactorily completed
within a reasonable period of time. Students suspended from school will be given assignments to complete. The teacher of any
class from which a student is suspended may require the student to complete assessments missed during the suspension.
Parent/Guardian Responsibilities

● Communicate to the teacher if there is a cultural obligation/holiday or vacation that may impact homework
completion.

● Communicate with the teacher in a timely manner once the student has demonstrated a consistent inability to
complete homework, or shows signs of frustration.

● May stop students from working on homework not to exceed the maximum amount of time.

● Provide an environment conducive for successful homework completion (quiet place to work, supplies, time
management).

● Review daily assignments (Schoology, Assignment Notebook, etc.) and check grades via Family Access, whenever
possible.

● Allow your child(ren) to complete their own homework.
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Student Responsibilities

● Record and review homework in assignment notebook, Schoology or in another appropriate place.

● Complete assigned homework on time. Stop doing homework if reaching the maximum amount of time and
demonstration of sustained continuous effort.

● Ask teacher(s) questions if unsure about assignments.

● Maintain the highest quality work on homework assignments.

● Turn in homework assignments on time.

● Use class time wisely if given time in class to start homework.

● Bring home required materials to complete homework.

● Be responsible for getting missed assignments when absent from school or class.
Homework Requests when Absent Due to Vacation

Because attendance is so crucial to student success, we do hope that every effort is made to plan family trips around
school attendance times and during scheduled breaks. We know with busy family schedules that this is not always possible and
we will try to accommodate requests to provide homework as much as possible. Teachers will follow these district guidelines
for homework requests in advance due to vacation:

● Families are required to notify the school forty-eight hours in advance in order to be counted as an excused absence
and for teachers to gather any work they deem appropriate. Teachers are not required to give homework in advance
when a student is gone on vacation since lesson plans can and do change frequently.

● Teachers may provide some work at their discretion and suggestions for keeping a trip journal or reading while away.

● Upon your child’s return, the student will be given an appropriate amount of time as determined by the teacher in
order to complete necessary assignments and assessments.

Instructional Materials
Each student will be provided with a set of instructional materials. Students must pay for materials that are lost or

damaged. Information regarding the purchase of materials is available on the Woodland website.
Money Brought to School

In lieu of utilizing electronic payment via the online Family Access portal, any money sent to school should be placed
in an envelope with the child’s name, grade, teacher’s name and the purpose for the money written on the envelope. Checks
should be made payable to Woodland School District 50 unless otherwise indicated.
Open Houses

Open houses occur in each school in the spring. Open houses are an opportunity for students to share their school
experiences with their parents/guardians. The entire family is invited to this fun evening. Parents or guardians will receive
notices concerning the dates and times for open house from the Principal.
Parent/ Guardian Participation

Woodland encourages parents/guardians to become involved in the school district through the PTA, Music Boosters,
Woodland Educational Foundation, Woodland Minority Parent Advisory Committee and numerous others organized by the
individual schools, Principals or the Superintendent. Information is available at any school office or the Educational Support
Center.
Personal Belongings—Lost and Found

Parents/guardians are encouraged to mark all articles of clothing and school supplies with the student’s name.
Students are expected to check the “lost and found” periodically for missing items. Students should not bring valuables to
school. The school is not responsible for lost or stolen personal items.
Personal Electronic Devices

The possession and use of smartphones, earbuds, cell phones, smartwatches and other electronic devices, other than

paging devices and two-way radios, are subject to the following rules:

1. They must be kept out of sight and in an inconspicuous location, such as a backpack, purse, or locker.

2. They must be turned off during the regular school day unless the supervising teacher grants permission for them

36



DR
AF
T

to be used or if needed during an emergency.

3. They may not be used in any manner that will cause disruption to the educational environment or will otherwise

violate student conduct rules.

4. They may not be used for creating, sending, sharing, viewing, receiving, or possessing indecent visual depictions

or non-consensual dissemination of private sexual images as defined in State law, i.e., sexting. Possession is

prohibited regardless of whether the depiction violates State law. Any cellular phone may be searched upon

reasonable suspicion of sexting or other violations of policy. All policies in addition to contacting the police and

reporting suspected child abuse or neglect when appropriate.

Electronic study aids may be used during the school day if:

1. Use of the device is provided in the student’s IEP or

2. Permission is received from the student’s teacher.

The use of technology as educational material in a curriculum-based program is not a necessity but a privilege, and a

student does not have an absolute right to his or her electronic device while at school. Using technology at all other times must

always follow the established rules for cell phones and other electronic devices at school. The school district is not responsible

for the loss or theft of any electronic device brought to school.

Physical Education
All students are required to participate in physical education classes and are expected to keep a pair of gym shoes at

school for physical education class. Students in kindergarten through 5th grade are encouraged to wear appropriate
comfortable clothing on days they have physical education.

Middle School students are expected to wear shoes with athletic tread, Woodland Middle School P.E. shirt purchased
through the school and athletic shorts, athletic pants or yoga pants. Information regarding the purchase of a uniform is
available by calling the Middle School office. Locks for gym lockers are provided. Fees will be charged for lost locks.
Woodland Middle School is not responsible for replacement of a lock or for items lost in the locker room.

Parents/guardians must obtain written permission from a physician for any student to be excused from physical
education. Any emergency exception will be determined in consultation with the student’s parent/guardian, school nurse and
administration. Contact the nurse’s office for more information.

A student with disabilities, as defined under the Individuals with Disabilities Act (IDEA), Article 14 of the School
Code, or Section 504 of the Rehabilitation Act of 1973, will participate in PE as provided in the student’s IEP or Section 504
plan.
Problem-Solving Services

Each school has a problem-solving team composed of an administrator, special area teachers such as reading and
math specialists, resource teachers, psychologists, classroom teachers and other specialists as needed. Using the
problem-solving model, the goal is to identify accommodations/interventions that will allow the student to be successful in a
general education setting. Data will be maintained to determine the effectiveness of the intervention. The team may meet
several times in order to assist the teacher and the student. Based on the data, additional interventions may be needed. The
team will review all available information and determine whether a referral for an evaluation is warranted under the IDEA or
Section 504 according to Board Policy 6:120, Education of Children with Disabilities, and District Procedures.
Promotion/Retention

Promotion is the action that advances a student from one grade to the next on the basis of demonstrated academic
achievement. Retention is the action that provides the student the opportunity to gain or reinforce learning based on the
adopted course of study and objectives by being reassigned to the same grade level. The principal has the authority to promote
or retain students. Parents/guardians are notified during the school year when there are concerns regarding the educational
progress of their child and that a conference needs to be scheduled. At this conference, the teacher will inform
parents/guardians of the reason why their child is being considered for retention and discuss ways to help the child. High
expectations from parents/guardians encourage academic success. Encouraging students to attend school, complete
assignments, and take responsibility to learn will, in most cases, ensure success. The final decision will not be made until the
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end of the school year.
The decision to retain students is never easy and many factors are taken into consideration. Among these are:

Student attendance Report card grades Work habits/daily achievement
Social maturity Grade level expectations

Students recommended for retention in Grades K-5 will be referred for participation in a summer school program.
Successful completion of a summertime remediation plan may result in promotion to the next grade. More information is
available from each school principal.
Quick Tip

Quick Tip is an online communication system that encourages students to “speak up” using online messaging to
report threats or problems. to a trusted adult at the Middle School. In the event of an emergency, students should call 911 or
speak directly to a trusted adult. Quick Tip can be accessed here: https://asp.schoolmessenger.com/dist50/quicktip/.
Recess

Students at Primary, Elementary and Intermediate Schools have recess daily. Please be sure you send your student to
school dressed for the weather. This includes snow pants and boots when appropriate. The district uses the National Weather
Service to evaluate the dangers of winter winds and freezing temperatures. Children stay indoors when the combined wind
chill and temperature are 10 degrees Fahrenheit or colder.
Reporting Student Progress

● Report Cards

Report cards are issued quarterly in grades 1 through 8 and twice a year in kindergarten. Progress reports are
distributed mid-quarter in grades 4-8.

● Parent /Teacher Conferences

Conferences are an essential part of a student’s educational experience; therefore, participation in parent/teacher
conferences is highly encouraged. Conferences are scheduled by the teacher at the end of the first and third quarter to
communicate academic and social/emotional progress. Conferences will be limited to the week in which they are
scheduled. Students should be active participants in one of the two conferences, to discuss their portfolios and
develop and discuss student/parent/teacher goals. Parents, who desire an additional conference, should call their
child’s teacher or principal to make such arrangements.

School Resource Officer (SRO)
At Woodland, the SRO is a member of the Gurnee Police Department. This officer is housed at our schools and is

available to assist in all schools as needed. The officer’s responsibilities include working with students in developing a respect
for law enforcement and an understanding of how the police can be of assistance to students and assisting the school district in
dealing with unlawful acts which could lead to criminal action. The SRO also assists in matters of residency when verification
is needed. Under Gurnee Police Department policy and in accordance with State law, the SRO may wear a body-mounted
camera that captures audio/video images and activate the body camera when engaged in any law enforcement-related
encounter or activity, for example: arrests, searches, interrogations, investigations, pursuits, crowd control, etc. General
discussions with students, educational collaborations, and other interactions unrelated to the investigation of criminal activity
will not be recorded. Any audio/video recordings made by the SRO will be law enforcement records, not student records that
are maintained by the district.
Sports Physicals

Current physical exams are required prior to tryouts or participation in interscholastic sports. A current physical is
one that is less than 395 days old at the beginning of the sport and does not exceed the 395-day time span during that sport.
Contact the Middle School health office for further details at 847-856-3410.
Standardized Testing

While at Woodland, students participate in these standardized tests:
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Assessment Name Grade(s) Description
Federal or

State
Mandate

Illinois Kindergarten
Individual Development
Survey (KIDS)

K

The KIDS assessment is an observation tool for kindergarten
teachers to observe your child and make notes about student
learning.
www.isbe.net/kids

Yes

Measures of Academic
Progress (MAP) K-8

An achievement test in reading and mathematics to show growth in
learning. Administered in the fall and spring. Some schools may
choose to test in the winter.
https://www.nwea.org/parent-toolkit/

No

Cognitive Abilities Test
(CogAT) 2

An assessment to measure reasoning abilities through verbal,
nonverbal and quantitative tests.
https://www.riversideinsights.com/solutions/cogat?tab=0

No

Dynamic Learning
Measures (DLM) 3-8

DLM is the alternative assessment to IAR for students with
significant cognitive disabilities. Dynamiclearningmaps.org Yes

Illinois Assessment of
Readiness (IAR) 3-8

IAR assesses students in reading and mathematics to determine if a
child is achieving expectations for college and career readiness.
www.isbe.net/iar

Yes

Illinois Science Assessment
(ISA) 5 & 8

ISA is a test to determine if a child learned the science standards
set by the Next Generation Science Standards.
https://www.isbe.net/Pages/Illinois-Science-Assessment.aspx

Yes

Illinois Physical Fitness
Assessment 5 & 7

Using Fitnessgram, a child will be assessed on their aerobic
capacity, flexibility, muscular endurance and muscular strength.
https://www.isbe.net/Pages/Assessment.aspx

Yes

For more information about these assessments, please contact the Associate Superintendent of Teaching and Learning with
Equity at 847-596-5622.
Student Insurance

Woodland provides school-day coverage for accidents or injuries incurred by students at school-related activities.
Forms to file a claim are available in the nurses’ offices. Woodland makes 24-hour student accident insurance available (at
parent expense) through an independent insurance company. This student insurance plan is available to all parents whether
they have full insurance, limited insurance with deductibles or other limitations, or no insurance. Information regarding this
insurance is available on the district website under the Health Services link.

Families are encouraged to have accident coverage for their children especially prior to participating in or attending
any co-curricular school activity including, but not limited to, basketball, volleyball, wrestling, soccer, track, softball,
cheerleading, school dances, clubs, educational field trips, etc.
Student Opt Out

Photos, digital images or videos of a student participating in school or school-sponsored activities may be released to the
public for informational or news-related purposes without consent from the student's parents. This includes student
photos/digital images in school publications, such as the school yearbook, newspaper, website or social media.

Parent/Guardian(s) who do NOT want their child's photos/digital images released to the public for these reasons should
contact the classroom teacher to receive the proper form to complete.

● The district is only able to protect image access students during school hours and during "closed" after-hours
events.

● District 50 is not responsible for images of students taken during events open to the public by individuals
and/or organizations (such as a local newspaper) that may then appear in print or electronic materials.

● Students who participate in events/performances/activities that occur in a public setting (a concert at a local
mall, a play performance), photographs/videos may be taken of the group as a whole - or of the audience --
and removing students’ images from this group/audience is not practical. No names will be used without the
express permission of a parent/guardian.
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● Students may still be visible as background images in photos/videos that feature other elements of their
school or classmates. Efforts will be made to ensure students are not identifiable by their image.

● All parents/guardians sign a form in agreement or non-agreement one time for their child which is in effect
for the duration of the student’s time at Woodland.

Success Steps for Parents and Guardians
It is important to develop a positive home learning climate to help children succeed. Parents can help by:

● encouraging and expecting high performance from their children for school work, household duties and

other responsibilities

● showing interest in what their children do each day in the classroom by asking specific questions

● providing proper conditions for home study, including definite study time in quiet, non-distracting conditions

● limiting the amount of time spent watching television and using the computer
Supplies

Parents/guardians receive a supply list in the spring for the following year. Parents/guardians may choose to purchase
the supplies or order them as a kit offered through the PTA. The PTA will send out an order form in the spring. For
parents/guardians who take advantage of this service, their child’s supplies will be purchased, packaged and delivered to
his/her classroom on the first day of school. Supplies may need to be replenished throughout the year at the teacher’s request.
Suspension/Expulsion Hearings before the Board of Education

When parents/guardians disagree with a suspension or recommendation for expulsion taken against their child, they
may request a hearing before the Board of Education. Such a request should be made in writing and submitted to the Office of
the Superintendent. Upon receipt of this request, a hearing before the Board or a hearing officer appointed by the Board will be
scheduled with the approval of the Board President.

Expulsion hearings will be held within 10 school days of the suspension in which the recommendation to expel is
made. The expulsion of a student is a consideration in serious discipline matters involving Gross Disobedience and
Misconduct as reflected in the Infractions and Consequences section of this Handbook.

Parents/guardians will receive written confirmation of the date and time of any hearing before the Board of Education.
Parents/guardians are asked to confirm their intention to attend the hearing with the Office of the Superintendent at
847-596-5601.
Teacher Credentials

The Illinois State Board of Education makes available to the public the credentials of teachers and administrators in
Illinois. The information is found at: https://www.isbe.net/pages/educator-licensure-information-system.aspx.
Teen Dating Violence

Teen dating violence is unacceptable and prohibited. Woodland has adopted School Board Policy 7:185 Teen Dating
Violence Prohibited which establishes procedures for the manner in which school employees should respond to teen dating
violence and requires age-appropriate education about teen dating violence into the curriculum at the Middle School. This
policy can be found on the District website.
Toys

Toys, electronic equipment, trading cards and memorabilia, pets and any other items that may cause a distraction or
disruption to the classroom or school environment should not be brought to school unless it has been requested by the teacher
as part of a class activity. Anything brought without teacher request may be confiscated. Parents/guardians may pick the
item(s) up in the office. The schools are not responsible for lost, stolen or damaged items.
Truancy

Students absent from school without excuse at least 10% of the current school year are considered truant under State
law. Students who are truant from school risk retention as well as loss of privileges. In addition, students who are truant may
be referred to the Lake County Regional Office of Education’s Attendance and Truancy Division for further intervention.
Truancy may result in disciplinary or legal action in accordance with Board Policy and State law.
Video Recording in Schools

All schools are capable of video recording in the school. Video recording may be used to ensure the safety of the
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students and staff. Video recordings may be viewed to investigate an incident reported by an administrator, supervisor, student
or another person. Viewing of video recordings is limited to individuals having a legitimate educational or administrative
purpose. In most instances, individuals with legitimate educational or administrative purposes will be the Superintendent or
designee, Principals, Assistant Principals, sponsor, coach or another supervisor.

A video recording may be reused or erased after 14 days unless it is needed for educational or administrative
purposes. The tape may be used for disciplinary purposes.

Videotaping by Parents, Guardians and Students
Due to student safety and copyright considerations parents, guardians, and students are discouraged from posting,

sharing, disseminating or distributing video or images from any school performance or school-related activity on the internet.
Video recording and/or posting videos by students may result in disciplinary action and/or legal action in accordance with
Board Policy and State law.
Visitors

Woodland School District 50 will continue to follow CDC and IDPH guidance regarding parent and community
visitors at our schools.

As a courtesy to the teacher, visitors should make an appointment by sending a note or by phoning the teacher.
Parents/guardians who want to visit their child’s classroom should speak to the teacher the day prior to the day they wish to
visit. If the teacher is ill on the arranged day, the visit will be rescheduled. No siblings or other children will be allowed to
visit in the classroom. All visitors must enter through the main entrance of the school, report to the office and wear a “visitor
pass”. The length of the visit is determined by each school. While adult visitors are welcome at school, any individual whose
presence is of questionable value or disruptive to the educational process will be asked to leave.

The parents/guardians of students with disabilities, qualified professionals retained by or on behalf of the
parents/guardians, and independent educational evaluators will be permitted reasonable visits to Woodland schools, facilities,
buildings, or programs as provided in Board Policy 6:120, Education of Children with Disabilities, Board Policy 8:30. Visitors
to and Conduct on School Property, and their administrative procedures. The parents/guardians of students with disabilities
who attend District programs will be permitted reasonable visits to observe their child or their child’s current or proposed
educational placement, services, or program. An independent educational evaluator or a qualified professional retained by or
on behalf of the parent(s) guardian(s) will be permitted reasonable visits to observe and/or conduct an evaluation of a student
with disabilities or the student’s current or proposed educational placement, services or program. If an evaluation includes
interviews with district personnel, the interviews must be scheduled in advance of the visit with the School Principal or
another Administrator. The Principal or Administrator may limit interviews to only district personnel who have information
relevant to the student’s current or proposed educational placement, services, or program. To request more information about
visits to observe or evaluate students with disabilities contact the School Principal.
Volunteering

Parents/guardians who wish to volunteer in our schools are always welcome. Families, as part of the learning
community, have a beneficial impact on the education of Woodland students. While the involvement of family members during
the school day is vital to the school’s success, equally important is student safety and the removal of any person or conduct
that disrupts, or reasonably could disrupt, school operations. All staff members and service providers used by Woodland must
submit to a criminal background check through the Illinois State Police. Volunteers are now asked to give permission for
random criminal background checks. All volunteers who will be helping students in the school or anywhere in the learning
community will need to complete the application for a criminal background check. The purpose of the check is to increase
student safety.

This application is available through the district website www.dist50.net as well as on the last page of this handbook.
Applications will be randomly selected to be submitted for criminal background checks. Contact the school principal if you
have questions.
Warren Township Youth and Family Services (WTYS)

Warren Township Youth and Family Services provides short-term counseling services to families with children birth –
17 and young adults 18-21. These services are $10 per session to Warren Township residents (fee reduction available based on
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need). Workshops, parenting and youth groups are also available. Youth Services main office is at 100 S. Greenleaf St.,
Gurnee. Please visit us at www.wtyouthservices.com or call 847-244-1101 ext. 401 for further information. In addition to
counseling and parent education, Youth Services also has Teen Centers in Gurnee and Park City.
Wellness

Student wellness, including good nutrition and physical activity, is promoted in the district’s educational program,
school activities and meal programs. The goals for addressing nutrition promotion include the following:

● Schools will support and promote good nutrition for students.

● Schools will foster a positive relationship between good nutrition, physical activity, and the capacity of students
to develop and learn.

● Nutrition education will be part of the district’s comprehensive health education curriculum.
Work Permits

If your child (under age 16) is employed (modeling, referee, etc.), you will need to obtain a work permit. The
following information is required to obtain the work permit from the Educational Support Center:

● letter of intent from the employer outlining job title, duties and hours

● copy of a current physical or note from the doctor (within the last year)

● copy of social security card

● copy of birth certificate (not hospital certificate)

The child and parent/guardian must be present at the time the work permit is obtained. Work permits are valid for one
year and for one employer. If a child changes jobs, a new work permit is necessary. It is recommended that an appointment be
made to obtain the work permit. Please phone 847-596-5602 to set the appointment.

Support Programs and Services
Advanced Programs

Students with exceptional achievement should receive instruction to enrich and extend their knowledge and skill
level. Woodland provides identified students with this opportunity in two academic areas: language arts and mathematics.
Students recommended for advanced programs in language arts and mathematics meet or exceed the selection criteria, which
include an ability test score, nationally-normed achievement test scores, grade point average, teacher recommendation as well
as various district assessments. Contact the Associate Superintendent of Teaching and Learning with Equity, for more
information at 847-596-5622.
Challenge Programs

Starting in 3rd grade and continuing through grade 8, Woodland offers programs in math for those students who
function well above average yet do not require an advanced program. In Challenge Math, the curriculum accelerates so that
students who remain in the program study pre-algebra in seventh grade and algebra in eighth grade.
eLearning

The purpose of the eLearning Plan is to provide clear guidelines for staff, parents and students if the district will be
closed due to weather-related conditions that prevent students and staff from arriving at school safely. The goal is to provide a
continuity of instruction and protect the safety of staff and students. When possible, advanced notice will be provided in the
event of predictable weather conditions. Woodland will send out messages using multiple methods of communication. More
information about attendance, Staff Office Hours, learning task completion and the schedule for the day can be found on our
district website: https://www.dist50.net/Page/624
Emergent Bilinguals (English Language Learners)

For students whose primary language is other than English, Woodland offers assistance provided by a Two Way
Spanish Immersion Dual Language program for limited English proficient students from Spanish speaking backgrounds and
English as a Second Language (ESL) services for all other languages. The goal of the Woodland’s programs for English
Language Learners is to improve English language skills so that the students can be successful in the general curriculum.
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Home/Hospital Instruction
Students may need to be educated temporarily away from the school building due to a medical condition. When a

student needs to be away from school for a minimum of two or more consecutive weeks of school or ongoing intermittent
absences totaling 10 or more school days, the student may be eligible for instruction at home or in a hospital by a qualified

teacher. A Home/Hospital Instruction Request form must be completed by the student’s physician: services cannot be started
until medical information is received by the District. Upon receipt of medical certification, the school district will provide
home/hospital services for an eligible student. Contact the Director of Educational Supports and Innovation for more
information at 847-596-5636.
Multi-Tiered Systems of Support (MTSS)

The District’s approach to providing interventions to students who are at risk for academic or behavioral problems is
called Multi-Tiered Systems of Support (MTSS). Academic intervention is provided through a three-tiered system of Response
to Intervention (RTI). Behavioral Interventions are also provided in a three-tiered system of Positive Behavior Intervention
Supports (PBIS).

MTSS is an academic framework that:
● Provides a positive proactive approach to educating each and every child
● Provides high-quality, research-based instruction and intervention based on individual student need
● Uses consistent criteria and assessment data to monitor student progress frequently in order to make decisions

about how and what to teach children who are not making sufficient progress academically, socially-emotionally
or behaviorally.

Educators and staff are able to support students and provide specific, and targeted intervention promptly within the
general education setting as soon as an area of need is identified through assessment and data analysis. If a student is not
benefiting from an intervention, staff modify the intervention according to needs identified by the assessments and district
criteria.
Preschool Screenings/Early Childhood Services

Early childhood services are provided for eligible children ages 3 to 5 years of age. Annual and ongoing screenings of
children under the age of 5 are conducted for the purpose of identifying those who may need early intervention or special
education and related services, and findings from the screenings determine entrance into district preschool programs or the
need for further evaluation.  Early childhood professionals and related services personnel provide specialized educational
services to children with disabilities in a variety of settings such as early childhood, preschool and pre-kindergarten/Preschool
for All classrooms to meet their special learning needs.  In order to be eligible for screening, children must be at least 3 years
of age at the time of screening.  For children who are 5 years of age, their date of birth must be after September 1 in the school
year in which they are screened. 
Qualified Interpreters at IEP Meetings

Qualified interpreters are available at IEP team meetings upon request for parents/guardians whose preferred language
is other than English. If a qualified interpreter is not available within the district, the district may use outside vendors,
including telephonic interpreters.  Parents/guardians, including parents/guardians who are deaf, may request an interpreter at
IEP team meetings by contacting the Director of Educational Services, at 847-596-5630. Parents/guardians have the right to
request that the bilingual interpreter provided at an IEP meeting by the district serve no other role in the IEP meeting than as
an interpreter, and the district will make reasonable efforts to fulfill this request.
Reading/Math Interventions: Bridges Program, K-RTI Services, Reading Exploration or Explore Reading

Reading Interventions are support programs in place for children not reading at grade level as measured by
assessment and achievement data. Each school has a different name for its reading interventions. At Primary School, it is
K-RTI services. At the Elementary School, it is titled Bridges. At the Intermediate School, students receive math and reading
interventions during the explorations, unless a more intensive intervention is deemed necessary. Middle School’s program is
incorporated into the exploratory schedule and is titled Explore Reading and Explore Math. These programs focus on
improving the student’s reading skills in grades K-8. Children work in smaller groups with a reading teacher for 30-45 minutes
each day for nine weeks or longer. Student progress is monitored throughout the program with short assessments.
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Reading Recovery®
Reading Recovery® is a short-term early intervention program for first-grade students who are experiencing difficulty

learning to read and write. Children who qualify for this program meet for 30 minutes daily with a specially trained teacher for
an average of 16-20 weeks. The goal is for children to develop effective reading and writing strategies that will allow them to
catch up with their peers and enable them to work independently within the average range of their classroom.
Reading and Math Specialists

In grades K through 5, reading and math specialists collaborate with classroom teachers to refine and analyze
curriculum ensuring the curriculum is current and aligned to priority standards. Reading and math specialists support
classroom teachers with differentiated strategies and resources.
Special Education Services

Woodland provides a continuum of special education programs to meet the needs of all eligible children with
disabilities as required by the Individuals with Disabilities Education Act (IDEA), Article 14 of the School Code, Section 504
of the Rehabilitation Act of 1973 and their implementing regulations. The term “children with disabilities” for purposes of the
IDEA and School Code means children ages 3-21 for whom it is determined that special education and related services are
required. Services available in the district include, but are not limited to, smaller classes for specialized instruction, resource
services, early childhood classes, speech and language services, occupational therapy, and physical therapy. The district also
employs school social workers and psychologists to complete evaluations, provide teacher consultation, and provide direct
service to students. Parents/guardians will be contacted for consent before any services are initiated or if there is a
recommendation for evaluation.

Students with disabilities may receive related services as part of their Individualized Education Program (IEP).
Woodland will maintain related service logs that record the type and number of minutes of the related service(s) administered
to such students. Copies of any related service logs will be available to parents/guardians at their child’s annual review IEP
meeting. Parents/guardians of students with disabilities may also request their child’s related service logs at any time.

When a student is determined eligible for services, an Individualized Educational Plan (IEP) is written by an IEP
team. The IEP team may include parents/guardians, regular classroom teachers, administrators, special education teachers,
speech pathologists, social workers, psychologists, occupational therapists, physical therapists and any other persons directly
involved with the student and, when appropriate, the student. Each eligible student’s needs and placement are reviewed at least
annually or upon request of parents or school personnel. Continued special education eligibility is reassessed at least once
every three years or sooner if the IEP team deems it necessary.

The district will maintain the student’s special education record for at least five years after the assistance to the
student ends, or the student is promoted, transfers or permanently withdraws from the district. Upon request, after five years,
the records may be transferred to the parent(s)/guardian(s) or to the student. After written notice, these records will be
destroyed. The Student Records Policy can be found in its entirety at the back of the Handbook.

Children with disabilities are also protected from discrimination on the basis of their disability under Section 504 of
the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990. The term “children with disabilities” under
Section 504 and the ADA means one who has a physical or mental impairment which substantially limits one or more major
life activities, including but not limited to: learning, walking, seeing, hearing, speaking, eating, sleeping, standing,
communicating, concentrating, reading, breathing, working, caring for one's self, thinking, performing manual tasks, lifting,
and bending. Section 504 accommodations are provided to eligible students through a Section 504 Plan.  Please contact the
Director of Educational Services at 847-596- 5630 for more information.

The district is a member of the Special Education District of Lake County (SEDOL), which is a special education
joint agreement comprised of public school districts to provide a continuum of programs, services and accommodations for

children with disabilities. If you believe that your child has or may have a disability and is in need of special education and
related services, please contact the Director of Educational Services at 847-596- 5630 for more information.
Summer Programming

Woodland operates a variety of summer school programs:

● Wildcat Summer Adventures (WSA) - Wildcat Summer Adventures is a fee-based program that provides students
full days of classes covering math, language arts, STEM and recreation. An information hotline is available by calling
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847-855-3970 or by emailing wsa@dist50.net. The district website will provide up-to-date information on Wildcat
Summer Adventures.

● Extended School Year (ESY) - Extended School Year is a specialized summer program for students with disabilities.
The program is intended to help students maintain their current skill level. The need for ESY for the upcoming
summer is determined by the students IEP team.

● Early Start - This program is for students entering kindergarten or entering first grade. Students are invited based on
their academic needs. Students that fall in the bottom 20th percentile are invited to participate in this special
program that runs in August leading up to the first day of school. Skills are targeted to meet the needs of the
individual student to prepare them for a strong start in kindergarten or first grade. This is a federally funded program,
as a result the program may or may not be offered annually.

Two-Way Spanish Immersion Dual Language Program 
Woodland’s Dual Language program is a program for both native Spanish speaking students and non-native Spanish

speaking students who are taught half the day in Spanish and half the day in English. For native Spanish speaking students,
Dual Language is the required English Language service. For non-native Spanish speakers, this is an optional program.
Woodland’s Dual program is rolling up grade levels.
Transitional Program of Instruction

Transitional Program of Instruction is provided to limited English proficient students who come from a home
language other than English and do not qualify for the Two Way Spanish Immersion Dual Language Program. English as a
Second Language (ESL) services are provided to these students through a push in or pull out model. Students receive a
continuum of support. Services range from daily instruction delivered through content by an educator certified in English as a
Second Language to small group instruction outside of the regular classroom. This is a supplemental instructional service to
their education and levels of service are determined on the individual needs of students. 

Multilingual students are welcome to enter the Two Way Spanish Immersion Dual Language Program through the
Dual Language Lottery. Please refer to the Dual Language Lottery webpage for more information.
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Transportation
Woodland provides safe and efficient bus transportation services to all students eligible to ride a bus.

Discipline
Disciplinary incidents that occur on the bus will be handled in the same manner as though they had occurred in

school. The bus will be treated as an extension of the school setting and inappropriate behavior will be treated the same in all
environments.

For minor infractions, the bus driver will contact parents to discuss the incident. When a behavior occurs on the bus
that would result in a referral to the office, the bus driver will refer the incident to the School Administrator. The School
Administrator will contact parents in such situations.

Behavioral consequences are delineated in the Behavior Infractions and Consequences Section of this Handbook.
Students who engage in gross disobedience or misconduct, or repeatedly engage in inappropriate behaviors on the bus may be
suspended from riding the bus and/or school attendance privileges. In such instances, parents will be responsible for
transporting their children to school.
Rideshare Services

The district strongly discourages students from using rideshare companies as a means of transportation to and from
school. In fact, most popular rideshare companies’ policies prohibit unaccompanied minors from riding with their contractors.
Nevertheless, should a parent/guardian wish to have their student use a rideshare company as means of transportation to/from
school, the parent/guardian must sign the district’s “Informed Consent and Liability Waiver Release” (available in each school
office) before the student is allowed by their parent/guardian (not the district) to use a rideshare company as a means of
transportation to and from school.
Routes

Routes are designed using a computer routing program. Each route is then driven by a bus driver prior to the start of
school to assess for potential timing or safety concerns. In order to maintain safety and efficiency, guidelines for assigning
routes and making changes must be followed. Routes typically need to run for two weeks before changes or additions may be

made. We encourage all students to ride their assigned bus to and from school as each bus driver will have a roster of their
assigned students.
Routing Guidelines

The following routing guidelines shall be used to develop bus routes:

● Riding time: The goal is to keep routes to approximately 30-45 minutes.

● Bus stops are established for each school and chosen to minimize ride time. Bus stops are designated on

public property using landmarks such as street corners, fire hydrants, etc.

● Three-point turns by the buses are avoided, however, they will be used in situations where students would
otherwise need to walk an excessive distance or if potentially hazardous conditions exist.

● Buses do not drive into cul-de-sacs and circle courts.
Bus Assignment Procedures

Students who are registered before the end of July can pick up their bus assignments or tags in August at your child’s
school. Bus changes must be made on or before the second Friday in August in order to be in effect for the first day of school.

Parents/guardians who register students after the Proof of Residency in August or during the school year will be
assigned a bus route within three school days and will be notified by school staff to pick up their bus tag.

During the school year, a bus tag for Early Childhood thru 3rd grade will be sent to the school office to be given to the
student. Bus assistants may ride buses as assigned by their supervisor based on student need.
Student Responsibilities

Student safety is of the utmost importance. To ensure safety, students must respect and obey the instructions of the
bus driver.

● Conduct themselves in a safe manner at all times.
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● Observe all rules and regulations that apply to bus transportation.

● Ride on assigned buses.

● Board and debark from the bus only at their assigned stops.

● Respect other people’s property.

● Walk on the side of the road facing traffic when no sidewalks are available.

● Hold on to the instrument while riding to and from school. Individual questions about transportation of large
instruments should be directed to the Director of Transportation.

Video recording
All District buses are capable of video recording. Video recordings are used to ensure the safe operation of
the bus. Video recordings are viewed to investigate an incident reported by a bus driver, administrator,
supervisor, student or another person. Viewing of video recordings is limited to individuals having a
legitimate educational or administrative purpose. In most instances, individuals with legitimate educational
or administrative purposes will be the Superintendent, Principals and Assistant Principals, Director of
Transportation, bus driver, sponsor, coach or another supervisor.

Bus Stop Behavior
● Students should be at their designated bus stop at least five to ten (5-10) minutes before the scheduled bus

arrives. Please help keep the bus on schedule.

● While waiting for the bus, stay off the road and respect others’ property.

● Line up in a single file line at the bus stop when the bus is approaching. Students who must cross the street to
board the bus must wait for the driver to signal to cross the street. Do not run towards the bus or line up in
the street.

● Use the handrail when boarding the bus. Watch your step as you are boarding and never run up the steps.

● Be courteous and careful of younger children.

Behavior on the Bus
● Students are to sit in their seats as assigned by the bus driver with a maximum of three to a seat.

● Always be courteous to fellow students, the bus driver, and others.

● Always remain in your seat while the bus is in motion.

● Keep hands and head inside the bus at all times. Sit quietly, facing the front of the bus. “Bottoms on the

bottoms, backs on the backs, all the way to school and all the way back”.

● The aisle MUST remain clear at all times.

● Remember loud talking, laughing, or unnecessary confusion, can divert the bus driver’s attention and

possibly result in an accident. Use your inside voices.

● Items brought on the bus are brought on at the individual’s own risk.

● Hold all objects on your lap.

● Leave no personal items on the bus.

● Do not throw objects in the bus or from the bus.

● Do not use pencils, pens or markers while on the bus. These items should remain in the backpack.

● Keep ABSOLUTELY QUIET when approaching a railroad crossing.

● Remain in your seat during a road emergency, unless directed otherwise by the bus driver.

● Treat the bus and its equipment as if it were in your home. Any damage to the bus or its equipment will be
paid for by the person responsible for the damage and is considered vandalism.

● Assist in keeping the bus safe and sanitary at all times. There will be NO eating, drinking, chewing gum,
smoking, or drugs on the bus. (Possession, use or distribution of tobacco or drugs will be considered Gross
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Disobedience and Misconduct on the discipline matrix).

● Animals, pets, large musical instruments, skis/snowboards, or large school projects will not be transported
on the bus; these items reduce the space for student seating. Skateboards are to be in the student’s backpack
if brought on the bus.

● Fighting is prohibited and may be considered Gross Disobedience and Misconduct on the discipline matrix.

● Bringing weapons on the bus is Gross Disobedience and Misconduct on the discipline matrix.

● Remain seated until it is your turn to depart the bus.

● Cell phones may be used as long as they are being used as a personal device and are not a distraction to
driver or other students. Cell phones must be on silent or used with headphones. Students will be asked to
turn off and put away cell phones not being used properly.

● Students may not take pictures or record videos of other students while on the bus.
Exiting the Bus

● Always depart in a quiet and orderly fashion

● Go directly into the school or your home. Loitering or walking around the bus can be dangerous.

● Be sure to depart the bus so the driver can see you at all times.

● If you have to cross the street, cross in front of the bus so you are in full view of the driver.

● The driver will signal you to cross when it is safe.

Parent Responsibilities

● At no time should a parent, guardian or other adult who is not on staff, with the exception of police or rescue
personnel, be permitted to board a school bus without the consent of the Director of Transportation or
designee.

● School bus transportation is a privilege, and safety is always our first consideration. Accordingly,
disobedience or misconduct by your child could jeopardize the safety of other children and result in injury.
Parents/guardians will be personally notified regarding their child’s behavior. If a behavior problem persists,
the privilege will be revoked and transportation will become the responsibility of the parent.

● Bus Stop Assignments-Students will be picked up and dropped off at their assigned stops. Students will be

allowed a different stop from the am/pm (e.g. student is picked up at home Monday thru Friday and is
dropped off at babysitter Monday thru Friday).

● Primary students will be required to have a parent or guardian take them from the bus or an approved adult
on a list in the Transportation office. If no adult is present your child will be brought back to the school. 1st
grade through 8th grade may get off the bus by themselves.

● An emergency special circumstance may unexpectedly occur for a student. An emergency is considered a
situation that is beyond a parent’s/guardian’s control, (i.e. car accident, immediate hospitalization, delayed
flight). Woodland will not make any changes to transportation services for students to accommodate birthday
parties, scout meetings, play dates, school projects, doctor/dental appointments or on early release days.
Drivers will be instructed to allow students to ride a bus other than their assigned bus only if the student
receives approval from the Transportation Department. Parents/guardians should contact the Transportation
office at 847-856-3644 to apply for emergency circumstance change approval.

● In the event a parent or guardian normally meets the child at a bus stop and is unable to be present, it is the
parent’s/guardian’s responsibility to have a person available to meet the student in their absence.

● Parents are responsible for their child’s behavior both on the bus and at the bus stop. The Lake County

Regional Office of Education recommends that parents/guardians accompany their child to their bus stop.
Parents/guardians should periodically review these transportation and safety rules with their child.

● Parents/guardians are responsible for their child observing and practicing all of the transportation rules and

regulations.
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● Recording devices are installed on the bus to monitor student behavior. This videotape will be used to ensure

the safety of the students and assist in evaluating disciplinary action.

● Students will ride on assigned buses to an assigned stop.

● Parents/guardians are expected to cooperate with school and transportation staff relative to student safety

violations or disciplinary reports.

● Parents are encouraged to communicate with school officials concerning any transportation problem or
situation. Please call transportation instead of the school secretaries unless it is an emergency. If you suspect
your child’s bus is late, please refer to the My Stop app for the most up-to-date information regarding bus
schedules.

● Parents/guardians wishing to drop off and pick up their child must do so at the designated area, as identified
by each school. The Middle School drop-off area is located on the North side of the school. Intermediate
parent drop-off is located at the front (West side) parking area designated with cones. Elementary School
parent drop-off area is located on the south side of the school in the designated area by Door B. Primary
School parents/guardians need to park in the front parking lot and walk their child into the building’s main
door. Parents/guardians must observe all school property, traffic and road regulations. All no parking,
stopping, waiting areas have either yellow paint on the curb or yellow lines in the driveways. Please do not
park or stop in bus loading and unloading areas. State laws require vehicles to stop when the bus lowers the
do not pass stop arm. The do not stop arm is an extended stop sign while buses are loading and unloading

students. Please keep in mind that school buses always have the right of way while on school grounds.
● Many route changes occur at the beginning of the school year. The bus driver will give a letter to each

student on the bus, notifying parents/guardians of any changes. Please be patient with us until the rider list
becomes stable. Late buses are common for the first two weeks of school.

● Bus drivers follow a schedule to provide the most efficient and safe service. As a courtesy to other families,

please do not delay the driver with questions; you may call dispatch any time at 847-856-3644 to leave a
message for a bus driver or send an email to trans@dist50.net. Route times may fluctuate throughout the
year based on the enrollment or withdrawal of students and during inclement weather

● My Stop by Versa Trans is an app you can download from the App Store or Google Play. This system allows
you to see your child’s bus location in real-time by using our 5G GPS system installed on every bus by
using your Family ID as your username and password. Login - Tyler's Versatrans My Stop™ (tylertech.com)

● ELink by Versa Trans is a web-based program that allows you to view your child’s bus information by using
your Family ID as your username and password. Login - Tyler's Versatrans eLink (tylertech.com)

• Laminating bus tags:  It is suggested to place a piece of packing tape or strong, clear tape over the tag to
prevent destroying the tag.

Transportation for Students with Disabilities
● Be at your designated bus stop at least five to ten (5-10) minutes before the scheduled bus arrives. Please

help keep the bus on schedule.
● The routes, pick up and drop off locations, and any specialized transportation for students with disabilities

are determined by their IEP or 504 teams.

● If your child is sick and transportation is not required, please call the transportation office 847- 856-3644.

● A student’s need for an adult escort in and out of the bus and/or child safety equipment (car seat, harness,
Q-Vest, etc.) is determined by the student’s IEP or Section 504 team.

● All rules and expectations set forth in the sections above also apply to students with disabilities unless
otherwise specified in the student’s IEP.
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Woodland District 50 Acceptable Use Guidelines
Access and Use of District Information Network Systems

Definition
Woodland District #50 network systems will include all computer hardware and software owned and operated by the

district, district electronic mail (email), district websites, district online services and bulletin board systems and electronic
information systems (e.g. Internet). “Use” of the district network systems includes use of or obtaining access from any mobile
device, computer and all other WIFI technologies.

Acceptable Use Guidelines are designed to raise awareness of acceptable ways to use technologies, Learning
Management Systems, Google and other tools when communicating with students and staff. District Information Services,
Systems, Technology includes all computers, Chromebooks, classroom technology and software owned or operated by the
district, staff or students. Use also includes access to websites and online applications hosted by but not owned by the district.

Authority
The district’s information network systems were established to comprise part of the school curriculum, facilitate

communication between the school and community, and enhance the administration of the district. The information network
systems do not constitute a public forum. The district reserves and retains the right to regulate the content and links to the
Information Network System. The district has the right to and does monitor the use of the Information Network System.
Except as provided by federal and state statutes protecting the confidentiality of student’s records, no user of the Information
Network Systems has an expectation of privacy in connection with such use.

Many district devices come with a built-in webcam. The district does not have the ability to remotely access this
webcam and at no time will the district use the webcams to monitor students or employees.

Google Apps
Google Apps is a suite of applications similar to Microsoft Office that allows Woodland students and staff to

communicate, collaborate and work from any computer on documents and projects and access them both at school and from
home computers. Google Apps will be used throughout the district and is an essential part of the Woodland Inspires
technology initiative.

Responsibility
The Woodland Board of Education recognizes that while the Internet and online services afford access to legitimate

sources of information for academic and educational purposes, they also enable access to material that may be illegal, obscene
or indecent. The use of the components of the district’s Information Network Systems and the Internet shall be consistent with
the district’s Strategic Plan and curriculum adopted by the Board of Education.
Prohibitions

District students, employees, contractors, and guests are expected to act in a responsible, ethical and legal manner in
accordance with Federal and State law, district policy, and the District Acceptable Use Guidelines.

Specifically, the following uses are prohibited:
a. Use of the network to facilitate illegal activity

b. Use of the network for commercial or for-profit purposes

c. Use of the network for product advertisement or political lobbying

d. Use of the network for hate mail, discriminatory remarks, and offensive or inflammatory communication
including sexting and cyber-bullying

e. Unauthorized or illegal installation, distribution, reproduction, or use of copyrighted materials

f. Use of the network to access obscene or pornographic material

g. Use of inappropriate language or profanity on the network

h. Use of the network to transmit material likely to be offensive or objectionable to recipients

i. Use of the network to intentionally obtain or modify files, passwords, and data belonging to other users

j. Impersonation of another user, anonymity and pseudonyms

k. Use of the network to fraudulently copy communications, or modify materials is in violation of copyright laws
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l. Loading or use of unauthorized games, programs, files, or other electronic media

m. Use of the network to disrupt the work of others

n. Destruction, modification, or abuse of network hardware and software
o. Quoting personal communications in a public forum without the original author’s prior consent
p. The illegal use of copyrighted software by students and district employees is prohibited. Any software to or

downloaded from the network shall be subject to “fair use” guidelines.

To protect the integrity of the system, the following guidelines shall be followed:
a. The district has the right to and does monitor the use of the Information Network Systems
b. Employees and students shall not reveal their passwords to another individual.
c. Users are not to use a computer that has been logged onto using another student or staff name.

d. Users are to use computers to which they are permitted access.

e. Any user identified as a security risk having a history of problems with other computer systems may be denied
access to the network.

f. Staff should only use the district's network to contact students about school-related information. 
g. Staff will not engage in non-school related communications with current or former students under the age of 18,

on social networking sites, through blogs, wiki pages, text messaging, or other forms of online communication.
The district accepts no liability or other responsibility for costs related to commercial services accessible on the

Internet, that are metered surcharges, or any other costs which might be related to use of the Internet. No one is to incur
charges that may in any fashion be invoiced to the district without prior approval from an administrator.
Safety

● To the greatest extent possible, users of the network will be protected from irrelevant or inappropriate
messages (i.e. spam).

● Any network user who receives threatening or unwelcome communications shall immediately bring them to
the attention of a teacher or administrator.

● Network users shall not publish or reveal personal information about themselves or others on the network.

● Network users shall not engage in instant messaging nor participate in chat rooms or video conferences,
without prior express permission while on school property.

Woodland’s primary concern in maintaining network access is that student safety and security not be compromised at any
time. Some of the most effective safety measures can best be implemented by students themselves. Parents/guardians are
encouraged to discuss the following safety measures with their child(ren):

1. Students should not give out their personal information such as their name, age, home address, telephone
number, photograph, their parents/guardians work address or telephone number, or the name or location of
the school over the Internet or through email. Students should not give out such personal information about
other individuals over the Internet or through email.

2. Students should immediately inform their parents/guardians or a member of the district staff if they come
across any information on the Internet or in an email that makes them feel uncomfortable. Students should
not respond to any email or message that makes them feel uncomfortable.

3. Students should never agree to meet someone in person whom they have "met" online without parental
knowledge, permission, and supervision.

4. Students should never allow someone to log into their assigned device.

Violation of Acceptable Use Guidelines Use of the Information Network Systems is a privilege, not a right. Inappropriate
use will result in a revocation of network privileges. The Director of Technology may close an account at any time should
inappropriate activity be detected.

Violation of acceptable use guidelines may be subject to consequences including but not limited to discipline, loss of
system use privileges, and referral to law enforcement authorities and/or legal action.
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PRIMARY SCHOOL

Principal: Stacey Anderson
Assistant Principal/Special Education Supervisor: Tiffany Myers

Early Childhood Supervisor: Andrea Rouse

Parents/guardians will be notified of their child’s kindergarten/early childhood placement before school begins. A child in
kindergarten or early childhood should attend school regularly.
Arrival and Departure for Students
School Day Hours:

● Kindergarten: 7:50 a.m. - 2:00 p.m. (Students may be dropped off starting at 7:35 a.m.)

● Pre-K Morning session: 7:50 a.m. – 10:20 a.m. (Students may be dropped off starting at 7:35 a.m.)

● Pre-K Afternoon session: 11:30 a.m. – 2:00 p.m. (Students may be dropped off starting at 11:20 a.m.)

Parents/guardians wishing to drop off and pick up their child must do so at the designated area, as identified by the school.

Parent drop-off is at Door A2 for classrooms 1-17 and Door A4 for classrooms 18-89. Doors open at 7:35 a.m. and close at
7:50 a.m. Students walk to class or breakfast on their own. Adults should not enter the building. There will be staff at the doors
to support students getting to class. Parents/guardians should park in the parking lot and walk their child to the door.
Parents/guardians must observe all school property, traffic and road regulations. All no parking, stopping, waiting areas have
either yellow paint on the curb or yellow lines in the driveways. Please do not park, drive, or stop in bus loading and unloading
areas.
Attendance

Kindergarten/early childhood attendance is just as important as attendance in any other grade in our school system.
The kindergarten/early childhood curriculum includes an active reading and mathematics program and the early childhood
program addresses necessary pre-readiness skills for kindergarten. Therefore, irregular attendance hampers the student’s
progress. The teacher cannot get the best results from his or her students when attendance is sporadic.

When a child has been absent because of a communicable/contagious disease, he or she must remain out of school the
required length of time as established by the district. A doctor’s note will be required to return to school. A child having an
elevated temperature of 100 or above will be sent home from school and must be kept home for 24 hours after his/her
temperature has returned to normal.
Late Arrivals (After 7:55 a.m. or 11:40 a.m.)

Parents/guardians must come to the front door located at A4 and sign in electronically on their cell phones using a
QR code. Please park in the parking lot and walk your child into school when arriving late to school. Do not park in the bus
lane at any time.
Parking

Parents/guardians and visitors may park in the parking lot in front of the school. Please be advised those who park
illegally may be ticketed by the Lake County Sheriff.
Pick-Up at School

A note must be sent to school when a child is not to take the bus home. Children will not be released to anyone other
than their legal guardian without written consent. If a note is not received, the child will automatically be sent home on the
bus. A parent pick-up pass must be displayed when picking up a child.
Backpack

Each child should have a backpack large enough to hold a folder to carry home papers and artwork. Please, no key
chains on the backpacks. Backpacks without wheels are preferred.

Birthdays
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Birthdays are important at Woodland Primary. We would like to celebrate your child with a special birthday activity
as determined by the teacher. Our school is promoting a safe and positive learning environment by providing a celebration that
shifts the focus from the traditional treats or trinkets to the child. To support this, the Primary School has eliminated birthday
treats and trinkets/goody bags. No personal information will be distributed at school. This includes party invitations,
advertisements or fundraising materials. Additionally, please do not bring in or have delivered any balloon bouquets or
inflatable toys.
Boots/Outerwear

If a child wears boots or “shoe-boots” to school during the winter season, regular shoes should also be sent to school.

Students should have their snow pants and snow gear brought in a reusable bag for storage during the day and to bring to and
from school. Students will need to change out of their boots during school. Please dress your child appropriately for the
weather. Please label all clothing and belongings. Students who attend all day will need snow pants and boots for outdoor play
in the winter.
Breakfast

Breakfast is available from 7:40 a.m. – 8:00 a.m. for our kindergarten students each day. For our EC/WELE students,
breakfast is available from 7:40 a.m. – 8:00 a.m. For our PM EC/WELE students, lunch is available from 11:40 a.m. - 12:00
p.m. Both kindergarten students and EC/WELE students will come off the bus and go directly to breakfast or their classroom.
All kindergarten students eat lunch daily in the multi-purpose room. Kindergarten students have the option to bring their lunch
or order a hot lunch. Please contact your child’s teacher for more information and refer to the monthly food service calendar
on the website.
Bus Concerns and Emergency Bus Changes

Please contact the Transportation Department at 847-856-3644 if you have questions or concerns. It is important that
you contact the Transportation Department directly for bus changes. Parents/guardians need to complete a drop off procedure
form for their child. If a form is not completed the student will not be allowed to exit the bus without a parent present.
Bus Stops

Parents of young children may wish to walk with their child to and from the bus stop. During the first week or two,
school buses may run a bit behind or ahead of schedule. Be sure your child is out at the bus stop five minutes ahead of time.
During inclement weather, bus schedules may vary.
Bus Tags

All Primary students must have a bus tag attached to his/her backpack at all times. Every child, whether they ride a
bus or are transported by a parent/guardian, must have a tag on their backpack. This is for the child’s safety. There is
important information on it such as name, teacher’s name, bus number barcode for breakfast and lunch. Please consider
laminating the bus tag or use clear contact paper to preserve them for the year. If your child’s bus stop changes during the
school year, he or she will receive a new tag. Students will receive their bus tag at the Welcome Time appointment.
Cafeteria Privileges

Parents/guardians are welcome to eat lunch with their child but need to provide 24-hour notice to the office and
teacher of their intent to come to lunch. Due to safety concerns, parents/guardians may not visit students on the playground.
Parents/guardians may purchase lunch from the cafeteria. If parents/guardians wish to bring in lunch they should do so for
their child only. Bringing food for private parties or to share with other students such as pizza or desserts etc. is prohibited
without prior administrative approval due to food allergies. Parents/guardians are asked to not bring siblings to lunch visits.
First Day of School

Students should ride the bus on the first day of school. There will be plenty of staff to help him or her find the
classroom upon arrival at school. We will try to make your child’s first bus ride a happy one.
Homework

Students in kindergarten are encouraged to read with a parent or sibling at home. The general time frame is 10
minutes per evening. Exposure to print, spending quality time with the parent/guardian reading the book, and enjoying stories
is our recommendation for homework in kindergarten.

Woodland District 50 has specific guidelines for homework which can be found on page 34. Information about
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homework is explained in more detail at the beginning of this handbook:

● General Homework Guidelines

● Homework Time Chart

● Parent and Teacher Communication about Homework

● Monthly Reading Expectations

● Teacher/Parent/Student Responsibilities
At the Primary School for kindergarten, the expected length of homework time can be found in the chart below:

Grade Expected Homework Time
(daily expectation)

Maximum Time
(Sustained Continuous Effort)

Kindergarten Up to 10 minutes 30 minutes

Library Books
Students will be checking out school library books. Books need to be returned in one week. If books are not returned,

students will not be allowed to check out another book. While at home, the books are the family’s responsibility. Since library
books go back and forth to home, we encourage you to place them inside a plastic bag in your child’s backpack. This will keep
them safe from spills/moisture.
Lost and Found

Be sure all clothing is clearly labeled with the student’s name so they can be returned if lost or left behind. If an item
is lost, please check with your child’s teacher and check our lost and found located in the breezeway near the office.
Mask Usage

Woodland School District 50 will continue to follow CDC and IDPH guidance regarding the use of face coverings.
School principals will notify students and their families of any changes that the CDC and/or IDPH may make in mask usage
expectations.
Parties

Woodland Primary School has three parties each school year; Halloween, Winter, and Valentine’s Day.
Parents/guardians do not need to send any items in for the parties. Our Head Room Parent will work with the teacher to design
a special celebration for the class. If you prefer that your child not participate, please inform the teacher.  Please contact your
child's teacher regarding sign up. Parent's names for each party will be submitted to the office two weeks prior to the party
date.  The Head Room Parent will contact parents/guardians to help in classrooms for these parties.  In order to maintain a
secure environment, only the four scheduled parents/guardians attend room parties, and only approved parents/guardians may
attend.  No siblings or other family members are invited to attend.  Please make childcare arrangements for younger siblings so
your time can be devoted to the students. 
Personal Invitations

No personal information will be distributed at school. This includes party invitations, advertisements, and fundraising
materials.
Recess

Students have outdoor recess daily. Please be sure you send your student to school dressed for the weather. This
includes snow pants and boots when appropriate. The district uses the National Weather Service to evaluate the dangers of
winter winds and freezing temperatures. Children stay indoors when the combined wind chill and temperature are 10 degrees
Fahrenheit or colder.
Recess School

In an effort for students to take ownership of their behavior and to learn skills to help them make better choices,
administrators may choose for students to participate in Recess School as an intervention to support students making good
choices. The purpose of Recess School is to teach appropriate behavior choices and make restitution when necessary and/or
appropriate. Parents/guardians will be notified prior to a student being referred to Recess School. Recess School is supervised
by the administration or a social worker.

Snacks

54



DR
AF
T

Parents/guardians are asked to send in a healthy snack every day for their child. Snacks should be small, portable and
easy for the child to eat. Any food that requires silverware will not be accepted.
Specials

Kindergarten students participate in P.E., music, and library. Technology access is throughout the day in classrooms.
Please check with your child’s teacher for the schedule.
Testing

The Kindergarten Individual Developmental Survey (KIDS) is a required state assessment. It is a research-based
observational tool developed for Illinois educators to collect school readiness data.  KIDS is administered through
teacher observations in natural settings and student work samples.  It is aligned with the Illinois Early Learning and
Development Standards, the Illinois Early Learning Standards Kindergarten, and the Common Core State Standards.  All
students in kindergarten will participate in this assessment.

All kindergarten students will participate in the MAP (Measure of Academic Progress) standardized test in the fall,

winter, and spring. This assessment will be given in both math and literacy. Students in kindergarten will participate in
Fastbridge assessments for literacy. This assessment screens students to identify skill gaps and provides recommendations for
instruction and interventions needed to support student growth. Additional common assessments will be used throughout the
year to show growth and development. All of these assessments will be on our Kindergarten Assessment Timeline.
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ELEMENTARY SCHOOL
Principal: Mr. Ryan Wollberg

Associate Principal: Mr. Kyle Block
Assistant Principal: Ms. Kristi Blasius

Assistant Principal: TBD
Assistant Principal/ Spec. Ed Supervisor: Mrs. Evelyn Cacioppo

Arrival and Departure of Students
School Day Hours: 7:45 a.m. - 2:20 p.m.

Arriving on time for class each day is important. Late arrivals interrupt others, but more importantly, students miss
part of their school day. The same holds true for early dismissals; however, there may be circumstances beyond parental
control requiring an early departure from school. If your child needs to be picked up early, please send a note to your child’s
classroom teacher on that day notifying them of the dismissal time change or phone the school office prior to 12:00 p.m.

Parent Drop-Off
● Students may be dropped off between 7:25 a.m. and 7:40 a.m.

● Parent drop off ends promptly at 7:40 a.m. At this time, parents/guardians must park their vehicles and escort their child
to the office.

● There will be only one drop off location for Elementary students.
● Students should be dropped off at Door A6 in the Northeast lot.

● Please drive around the west end of Elementary and continue to the cafeteria doors.

● Students will be guided to their classroom once inside.

● Parents/guardians should proceed out of the Northeast parking lot to Gages Lake Road.
Late Arrivals:

After 7:40 a.m., students may only enter the school through the main office. A parent must escort their child to the
school office, sign their child in, and then the student will be given a pass to class.
Bus Arrival and Departure:
7:25 a.m. – 7:40 a.m.: Students will enter the school through the doors closest to their classroom.
2:05 p.m. - 2:20 p.m.: Students are dismissed for departure.
Student Pick-Up:
Anyone authorized to pick up a student must park their car in the parking lot, come to the main office, and sign out
the student. If the child is NOT taking a bus home, parents/guardians must send a note to their child’s teacher or call
the school office.
Parking:
Parents/guardians and visitors may park in the parking lot in front of the school. Parking is not allowed in bus lanes.
Please be advised those who park illegally may be ticketed by the Lake County Sheriff.

Birthdays
At Elementary, edible birthday treats are not permitted; however, a child’s special day is important and there are many

fun and healthy ways to celebrate birthdays that do not involve food. We no longer allow any treats, trinkets or toys to be sent
in for birthday celebrations. During our fall curriculum night presentations, teachers will be sharing how students’ birthdays
are made special within the classroom. Additionally, please do not bring in or have delivered any balloon bouquets or inflatable
toys. Party invitations may not be distributed at school.
Breakfast

Breakfast is available between 7:25 a.m. – 7:45 a.m. Students who are interested in eating breakfast should go
directly to the cafeteria upon arrival at school in the morning.
Bus Tags

All Elementary students must have a bus tag attached to his/her backpack at all times. If your child’s bus tag is
missing, please notify the office immediately for a replacement. This is for the child’s safety. The tags include important
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information such as name, teacher’s name, and bus number. Please consider covering the bus tag with clear contact paper or
clear packing tape to preserve them for the year. It is also recommended that you attach the bus tag to the backpack with a
sturdy zip tie. If your child’s bus stop changes during the year, he or she will receive a new bus tag.
Cafeteria Behavior

Students are expected to maintain appropriate behavior at lunch. Those who engage in inappropriate behavior while
in the cafeteria may be assigned to the consequence of alternative lunch and may result in disciplinary action. Parents will be
contacted if disciplinary action is needed. Inappropriate behaviors include:

● Disrespect towards adults and peers

● Cutting in line; stealing food from another student

● Throwing food or other items

● Abuse of lunchroom supplies

● Taking excessive condiments; taking unnecessary utensils/napkins

● Creating a mess intentionally

● Leaving garbage on tables and floors

● Leaving the cafeteria without permission

Cafeteria Visitation
Parents/guardians are welcome to eat lunch with their child but need to provide 24-hour notice to the office.

Parents/guardians may purchase lunch from the cafeteria. If parents/guardians wish to bring in lunch, they should do so for
their child only. We ask that siblings NOT accompany parents/guardians while attending lunch. Bringing food for other
students can cause other students to feel excluded and could be disruptive to the management of the cafeteria. We ask that
siblings not accompany parents/guardians while attending lunch. Due to safety concerns, parents/guardians may not visit
students on the playground and need to return to the office after lunch to sign out.
Chromebooks

All students receive a Chromebook as an instructional tool for the school year. There will be an orientation for
students and parents/guardians. Students will receive training at the beginning of the school year from their teachers on the use
of Chromebooks. Abuse or misuse of a Chromebook may result in a loss of the device.
Distribution of Information

No non-school personal information is to be distributed at school. This includes party invitations, advertisements and
fundraising materials.
Dress and Grooming

While the district recognizes that each student has the right to freedom of expression, the district will promote a safe
and healthy learning environment for each student. Any clothing attire, makeup, hair coloring, or jewelry that may create a
disruptive, unhealthy, or unsafe learning setting is prohibited. Students are expected to dress appropriately for school and while
attending school sponsored events such as field trips.
Field Trips

Field trips are part of a child’s educational experience at Woodland Elementary. Parent attendance on field trips will
be based on the supervision needs for the individual trip. Due to insurance and supervisory reasons, neither siblings nor
children from outside the classroom are permitted to attend field trips. Your child’s teacher will provide you with further
information throughout the year regarding the field trips and guidelines for each trip. Students may participate in field
trips throughout the school year. Parents/guardians will receive specific information prior to each field trip. If parents/guardians
do not want their child to participate they should contact their child's teacher.
First Day of School

Students should ride the bus on the first day of school. There will be plenty of staff to help him or her find the
classroom upon arrival at school.
Hallways and Washrooms

Orderly conduct in the hallways and washrooms is expected from all students at all times. Students should remember
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to keep their hands and feet to themselves. When going up and down the stairways, students should walk, keep to the right, use
the handrails, and be courteous to others.
Homework

Woodland District 50 has specific guidelines for homework which can be found on page 34. Information about
homework is explained in more detail at the beginning of this handbook:

● General Homework Guidelines

● Homework Time Chart

● Parent and Teacher Communication about Homework

● Monthly Reading Expectations

● Teacher/Parent/Student Responsibilities

At Elementary School for grades 1 – 3, the expected length of homework time can be found in the chart below:

Grade Expected Homework Time (daily expectation) Maximum Time
(Sustained Continuous Effort)

First Grade 0-10 minutes 30 minutes

Second
Grade

0-20 minutes 60 minutes

Third Grade 0-30 minutes 60 minutes

Homework Requests
Completing homework is an important part of the responsibilities of students at Woodland Elementary. When students miss
school for illness, vacation, or other reasons, it is important that students, teachers, and parents/guardians work together so that
students do not fall too far behind. Please adhere to the following guidelines in order to make homework requests for your
child:

● When a child is absent for two or more days due to illness or family emergency, a homework request may be

made by calling the Elementary School office at 847- 984-8900 by 9:00 a.m. The classroom teacher will be
notified, and any work, books, or other materials will then be sent to the office to be picked up by 1:00 p.m.

● If a teacher is absent on the day the request is made, the substitute will not be able to fulfill that homework

request.

● Students are generally given two days for every one day they are absent to make up work while absent for
illness or a family emergency. Teachers are not required to provide homework in advance for students who
are absent due to personal reasons such as vacations. Homework requests should not be made if a student is
absent for just one day.

Interruption to Instruction
On occasion, a student will forget an item needed for school or maybe for lunch. When such an item is brought to the

office a message will be passed along to the classroom teacher and when feasible the student will be sent to the office to pick
up the item. The office will not be able to call the classroom during class so instruction is not interrupted.
Library Books

Students will be checking out school library books. Books need to be returned in one week. If books are not
returned, students will not be allowed to check out another book. While at home, the books are the family’s responsibility.
Since library books go back and forth to home, we encourage you to place them inside a plastic bag in your child’s backpack.
This will keep them safe from spills/moisture.
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Lost and Found
It is imperative that all sweatshirts, sweaters, shoes, boots, outerwear, backpacks, and lunch boxes are clearly labeled

with the student’s name, so they can be returned if lost or left behind. Any “lost and found” items will be placed in designated
areas in each school. Jewelry, money, watches or other personal items are kept with the office clerks. Unclaimed lost and
found items will be donated to a charity at the end of each year.

Elementary lost and found is located off the main gym hallway and outside the main office
Mask Usage

Woodland School District 50 will continue to follow CDC and IDPH guidance regarding the use of face coverings.
School principals will notify students and their families of any changes that the CDC and/or IDPH may make in mask usage
expectations.
Parties

Woodland Elementary School celebrates holidays with parties each year. If you prefer that your child not participate,
please inform the teacher.  Please contact your child's teacher regarding sign up. Parents’ names for each party will be
submitted to the office two weeks prior to the party date.  The room party coordinator will contact parents/guardians to help in
classrooms for these parties.  In order to maintain a secure environment, only the four scheduled parents/guardians attend room
parties and only approved parents/guardians may attend.  No siblings or other family members are invited to attend.  Please
make child care arrangements for younger siblings so your time can be devoted to the students.  Also, in order to ensure all
students with food allergies are safe, only pre-packaged fruits and vegetables and water will be allowed at the parties.
Personal Invitations

No personal information is to be distributed at school. This includes party invitations and advertisements.
Physical Education

Students will wear a white tee shirt with the child’s first name in large letters on the front and back. The white tee
shirt is also used in our music, art and library classes. Shoes should be kept at school and have either tie laces or velcro
fasteners.
Recess

Students have outdoor recess daily. Please be sure you send your student to school dressed for the weather. This
includes snow pants and boots when appropriate. The district uses the National Weather Service to evaluate the dangers of
winter winds and freezing temperatures. Children stay indoors when the combined wind chill and temperature is 10 degrees
Fahrenheit or colder.
Recess School

In an effort for students to take ownership of their behavior and to learn skills to help them make better choices in the
future, administrators may choose for students to participate in Recess School as an alternative to recess detention. The
purpose of Recess School is to teach appropriate behavior choices and make restitution when necessary and/or appropriate.
Parents/guardians will be notified prior to a student being referred to Recess School. Recess School is supervised by the
administration or staff.
SeeSaw

The students in 2nd and 3rd grade may be using Seesaw, which is a learning management system for communication,
assignments, tests and quizzes. It functions as a virtual classroom for the teacher and students to work and collaborate for
learning inside and outside the classroom. The environment is password protected.
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Programs and Recognition

Intramurals
Students have the opportunity to participate in many intramural and club activities after school. These activities are

held between 2:30 p.m. and 3:20 p.m. Parents/guardians are expected to pick-up students at 3:20 p.m. in the assigned gym. If
students are picked up late more than once, they will be excluded from the remainder of the activity. Parents/guardians need to
park in the lots provided. Please do not block traffic in front of the school.

ROAR Kids
Each month, first, second and third grade students are recognized by staff for demonstrating ROAR values in the

classroom and throughout the school. ROAR Kids may be given a recognition certificate, have their names read over the
intercom during morning announcements, and be recognized at an
assembly.
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KB

Expectations
Classroom and

Specials
Lunchroom Playground Washroom Hallway

Special Events and

Emergency Drills
Bus

Be

Respectful

● Keep hands and feet

to yourself

● Follow adult directions

● Raise hand

● Wait for permission to

use materials

● Keep hands and

feet to yourself

● Follow adult

directions

● Raise hand

● Eat your own

food

● Practice good

table manners

● Keep hands

and feet to

yourself

● Follow adult

directions

● Follow

playground

rules

● Keep hands and

feet to yourself

● Wash hands

● Voices off

● Keep water and

soap in sink

● Keep hands and

feet to yourself

● Follow adult

directions

● Voices off

● Keep hands and feet

to yourself

● Follow adult

directions

● Voices off

● Keep hands and

feet to yourself

● Face forward

● Use indoor

voices

● Follow adult

directions

Take

Ownership

● Use indoor voices

● Make good choices

● Ask for help when

needed

● Try your best

● Use indoor

voices

● Make good

choices

● Clean up after

yourself

● Use trash bins

● Be honest

● Ask for help

when needed

● Think before

tattling

● Share/take

turns with

equipment

● Make good

choices

● Use what you

need

● Keep washroom

clean

● Use trash bins

● Walk properly ● Make good choices ● Walk to your bus

● Stay seated

Be

Accepting

● Listen to others

● Include others

● Treat others as you

would like to be

treated

● Include others

● Treat others as

you would like to

be treated

● Include others

● Treat others as

you would like

to be treated

● Respect privacy

of others

● Obey Traffic

● Be patient

● Remain positive

● Pay attention

● Treat others as you

would like to be

treated

● Be kind to your

neighbors

Be Ready

● Be prepared

● High 5

● Sit in one place

● Wait your turn

● High 5

● Put lunch in

bucket

● Line up quickly

and quietly

when asked

● Use time

appropriately

● Line up fairly

● Walk safely

● Stay in order

● High 5

● Enter & exit quickly

and quietly

● Sit in your

assigned seat
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INTERMEDIATE SCHOOL

Principal: Mr. Timothy Sheldon Assistant Principal: Mr. Pablo Arboleda
Assistant Principal: Mrs. Michelle Mallari Assistant Principal/Special Ed. Supervisor: Mrs. Robyn Klipp

Student Arrival and Departure
School Day Hours: 9:20 a.m. - 3:55 p.m.

Arrival
Arriving on time for class each day is important. Late arrivals interrupt others, but more importantly, students miss

part of their school day. After 9:20 a.m. students must stop in the office for a pass to class. Students should not arrive at school
before 9:00 a.m. Supervision is available beginning at 9:00 a.m. To ensure the safety of our students and proper traffic flow,
please comply with the following:

8:55 a.m. - 9:00 a.m.—Students may arrive if driven to school. Students may be dropped off to the west of the school
inside the area designated by orange cones. Cars are not allowed in the bus drop off areas located at the east and west ends of
the school. Visitor parking is located in the lot directly across from the front entrance.

Departure

● 3:55 p.m. – 4:10 p.m.—Students are released for departure. Please use sign-out sheets in the office if

students are not riding district buses home from school. Sign-out is required.

● Please be sure you notify the school if someone other than the parent will be picking up your child. We will
not release your child to another person unless we have such notification.

● No bicycles are allowed on school grounds.

● Students must have written permission from parents/guardians on file before they will be allowed to walk

home after school.

Parents/guardians should observe all school property, traffic and road regulations. All no parking, stopping, waiting areas have
either yellow paint on the curb or have yellow lines in the driveways. Please do not park or stop in bus loading and unloading
areas.
Birthdays

At Intermediate School, edible birthday treats are not permitted; however, a child’s special day is important and there
are many fun and healthy ways to celebrate birthdays that do not involve food. We no longer allow any treats, trinkets or toys
to be sent in for birthday celebrations. During our fall curriculum night presentations, teachers will be sharing how students’
birthdays are made special within the classroom. Additionally, please do not bring in or have delivered any balloon bouquets,
flowers or inflatable toys. Party invitations may not be distributed at school.
Breakfast

Breakfast is available from 9:00 a.m. – 9:20 a.m. After students get their breakfast, they will then go to their
homeroom where they will be allowed to eat breakfast in class at their desks. While they eat, they can get ready for their
academic day.
Cafeteria Behavior

Students are expected to maintain appropriate behavior while at lunch. Those who engage in inappropriate behavior
while in the cafeteria may be assigned the consequence of alternative lunch and/or may result in disciplinary action.

Parents/guardians will be contacted if disciplinary action is needed. Inappropriate behaviors include:
● Disrespect toward adults and peers

● Cutting in line; stealing food from another student

● Throwing food or any other items

● Abuse of lunchroom supplies

● Creating a mess intentionally
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● Leaving garbage on tables and floors

● Leaving the cafeteria without permission

● Goading other students into physical conflict

Cafeteria Visitation
Parents/guardians are welcome to eat lunch with their child but need to provide 24-hour notice to the office.

Parents/guardians may purchase lunch from the cafeteria. If parents/guardians wish to bring in lunch, they should do so for
their child only. Sharing food with other students is prohibited. We ask that siblings NOT accompany parents/guardians while
attending lunch. Due to safety concerns, parents/guardians may not visit students on the playground.
Chromebooks
            Every Intermediate School student will receive a Chromebook as an instructional tool for the school year. There will be
an orientation for students and parents/guardians Students will receive training at the beginning of the school year from their
teachers on the use of Chromebooks. Abuse or misuse of a Chromebook may result in a loss of the device. Students may be
taking the device home to do homework. Parents/guardians should be advised to have students working in a parent-supervised
area.
Detentions

Detentions are used as a form of consequence for a behavioral infraction. They are served during lunch and/or recess.
The determination is made by the Administration. Parents/guardians will be notified by phone.
Distribution of Information

Non-school related personal information should not be distributed at school. This includes party invitations,
advertisements or fundraising materials, etc.
Dress and Grooming

While the district recognizes that each student has the right to freedom of expression, the district will promote a safe
and healthy learning environment for each student. Any clothing attire, make-up, hair coloring, or jewelry that may create a
disruptive, unhealthy, or unsafe learning setting is prohibited. Students are expected to dress appropriately for school and while
attending school-sponsored events such as field trips
Field Trips

Teachers may request parent chaperones to accompany classes on field trips. The number of chaperones may be
limited due to the type of field trip or the capacity of the bus. No preschool children or children from outside the classroom
enrollment will be able to attend the field trips as we need full attention devoted to our students. Students may participate in
field trips throughout the school year. Parents/guardians will receive specific information prior to each field trip. If
parents/guardians do not want their child to participate, they should contact their child's teacher.
Hallways and Washrooms

Appropriate conduct in the hallways and washrooms is expected from all students at all times for safety and order.
Remember to keep your hands and feet to yourself. When going up and down the stairways, keep to the right, use the
handrails, ascend and descend stairs one at a time and be courteous to others. Jumping from stair to stair could cause accidents
or injury.
Health

Health Education in fifth grade discusses body changes and puberty. A summary of the curriculum can be found on
the district website, www.dist50.net. Parents/guardians may request to preview any curricular materials by contacting their
child’s physical education teacher. In the event parents/guardians feel that a unit of study is not appropriate for their child, they
may opt their child out by contacting their child’s physical education teacher. An alternate unit of study will be provided in
these instances.
Homework

Woodland District 50 has specific guidelines for homework which can be found on page 34.  Information about
homework is explained in more detail at the beginning of this handbook:

● General Homework Guidelines
● Homework Time Chart
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● Parent and Teacher Communication about Homework
● Monthly Reading Expectations
● Teacher/Parent/Student Responsibilities

At the Intermediate School for grades 4-5, the expected length of homework time can be found in the chart below:

Grade Expected Homework Time (daily expectation) Maximum Time
(Sustained Continuous Effort)

Fourth
Grade

0-40 minutes 90 minutes

Fifth Grade 0-50 minutes 90 minutes

Homework Requests
Completing homework is an important part of the responsibilities of students at Woodland Intermediate. When

students miss school for illness, vacation, or other reasons, it is important that students, teachers, and parents/guardians work
together so that students do not fall too far behind. Please adhere to the following guidelines in order to make homework
requests for your child:

● When a child is absent for two or more days due to illness or family emergency, a homework request may be
made by calling the Intermediate School at 847-596-5900 by 11:00 a.m. The classroom teacher will be notified,
and any work, books, or other materials will then be sent to the office to be picked up by 4:10 p.m.

● If a teacher is absent on the day the request is made, the substitute will not be able to fulfill that homework
request.

● Students are generally given two days for every one day they are absent to make up work while absent for illness
or family emergency. Teachers are not required to provide homework in advance for students who are absent due
to personal reasons such as vacation. Homework requests should not be made if a student is absent for just one
day.

Interruption to Instruction
On occasion, a student will forget an item needed for school or maybe for lunch. When such an item is brought to the

office a message will be passed along to the classroom teacher and when feasible the student will be sent to the office to pick
up the item. The office will not call the classroom during class so instruction is not interrupted.
Library Resource Center

We are very proud of our library and the collection of materials available to our students. Please help your child at
home with keeping track of the library materials they will be responsible for this school year. By providing your child with a
safe place to keep their library materials at home, we can reduce the amount of overdue materials and/or lost and damaged
book fines.

Library books and magazines are checked out to students for a two-week period of time. After that time those
materials are overdue. We do not charge overdue fines, however, students with overdue materials are not allowed to check out
more books, and/or magazines until the overdue item(s) are returned, or paid for if lost or damaged beyond repair. The number
one cause of library book damage appears to be leaking and/or sweating water bottles in the backpacks. Please avoid this by
providing a plastic bag for library books.
Lost and Found

Any “lost and found” items should be turned in to the main office.
Mask Usage

Woodland School District 50 will continue to follow CDC and IDPH guidance regarding the use of face covering.
School principals will notify students and their families of any changes that the CDC and/or IDPH may make in mask usage
expectations.

Parties
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Woodland Intermediate School celebrates holidays with parties each year. If you prefer that your child not participate,
please inform the teacher.  Please contact your child's teacher regarding sign-up. Parents’ names for each party will be
submitted to the office two weeks prior to the party date.  The room party coordinator will contact parents/guardians to help in
classrooms for these parties.  In order to maintain a secure environment, only the four scheduled parents/guardians attend room
parties.  Only approved parents/guardians may attend.  No siblings or other family members are invited to attend.  Please
make childcare arrangements for younger siblings so your time can be devoted to the students.  Also, in order to ensure all
students with food allergies are safe, only pre-packaged fruits, vegetables and water will be allowed at the parties.
Parking

Parents/guardians and visitors may park in the parking lots in front of the school. Please be advised those who park
illegally may be ticketed by the Gurnee Police Department.
Recess

Students have outdoor recess daily. Please be sure you send your student to school dressed for the weather. This
includes snow pants and boots when appropriate. The district uses the National Weather Service to evaluate the dangers of
winter winds and freezing temperatures. Children stay indoors when the combined wind chill and temperature are 10 degrees
Fahrenheit or colder.
Recess School

In an effort for students to take ownership of their behavior and to learn skills to help them make better choices in the
future, administrators may choose for students to participate in Recess School as an alternative to recess detention. The
purpose of Recess School is to teach appropriate behavior choices and make restitution when necessary and/or appropriate.
Parents/guardians will be notified prior to a student being referred to Recess School. Recess School is supervised by the
administration or a social worker.
Schoology

The students may be using Schoology which is a learning management system for communication, assignments, tests
and quizzes. It functions as a virtual classroom for the teacher and students to work and collaborate for learning inside and
outside the classroom. The environment is password protected.

Programs and Recognition

Clubs/Activities

Students have the opportunity to participate in many club activities both before and after school. Generally, our
academic clubs/ intramural programs are held before school from 8:10 – 9:00 a.m. Students should be dropped off at 8:05 a.m.
for morning programs. Our sports clubs/intramural programs are held after school from 3:45 p.m. - 4:45 p.m.  Students are to
be at the pick-up point in the parking lot on the designated side of the school between 4:50 and 5:00 p.m. If students are picked
up late more than once, they may be excluded from the remainder of the activity. Parents/guardians need to park in the lots
provided. Please do not block traffic in front of the school.
Music Programs

Students in the Intermediate School participate in a music program and band (5th grade). Students who participate in
band are required to attend all lessons (band), rehearsals, and concerts.
President’s Education Award

Fifth grade students can earn a Presidential Award for Educational Excellence by attaining outstanding academic
achievement. To earn the award, a student must maintain a cumulative grade point average of 3.5 or higher in math and reading
for the year. Students transferring to Woodland will have their records reviewed to determine eligibility. Recipients will be
recognized at a special team assembly held at the end of the year.
ROAR Kids

Each month, fourth and fifth grade students are recognized by staff for demonstrating ROAR value in the classroom
and throughout the school. ROAR Kids may be given a recognition certificate, have their pictures displayed on a special
bulletin board, have their names read over the intercom during morning announcements, be recognized at an assembly and
their names and pictures be submitted to local newspapers.
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MIDDLE SCHOOL

Principal: Mrs. Tiffany Drake
Assistant Principals:
Grade 6 Grade 7 Grade 8
TBD Mrs. Vicki Marble Mr. Sean Murphy
TBD TBD Mr. Mike Witkowski

Assistant Principal/Special Education Supervisor: Mrs. Tia Martinez

Arrival and Departure
School Day Hours: 8:05 a.m. - 3:00 p.m.

Arrival
Arriving on time for class each day is important. Late arrivals interrupt others, but more importantly students miss

part of their school day. After 8:30 a.m., students must stop in the office for a pass to class. With the exception of early
morning band, students should not arrive at school before 8:05 a.m. Supervision is not available until 8:05 a.m. To ensure the
safety of our students and proper traffic flow, please adhere to comply with the following:

● 8:05 a.m. - 8:30 a.m.: Students being driven to school should be dropped off on the north side of the school
in the designated parent drop-off zone. Vehicles should pull all the way forward to allow other vehicles to
follow behind. Students may enter through the B2 doors. Students should never be dropped off in any area
requiring them to mix with traffic. Unless parents/guardians are parking and accompanying their child into
the school, students should not be dropped off on the west (Almond Road) side. Automobile traffic is not to
mix or interfere with school bus unloading on the south (Washington Street) side.

● After 8:30 a.m.: Students should be dropped off at and enter via the main entrance (A4) and report directly to
the office for a pass to class.

Departure
● Prior to 2:45: An email is required to be sent to MSOffice@dist50.net at least one hour prior to picking up a

student early, if possible. Students must be signed out by a parent/guardian in the office (a valid photo ID is
required.).

● 2:55 p.m.: Students getting a ride home are dismissed.

● 3:00 p.m.- 3:10 p. m.: Students riding district school buses are dismissed.

● 3:15 p.m.: Students walking home are dismissed. Students must have written permission from
parents/guardians on file before they will be allowed to walk home or to the Teen Center after school.

Parents/guardians must obey all school personnel, signage, and road regulations.  Follow all marked roadways within
the parking lots and do not cut through parking areas.
Academic Warning

A student will be placed on Academic Warning when he/she fails two or more classes (including Exploratory and
Physical Education) during any quarter. Once on Academic Warning, teams will work in cooperation with the student and
his/her parent/guardian to implement an appropriate intervention plan to help ensure the student’s future academic success.
Students on Academic Warning will be ineligible to participate in team reward and extracurricular activities (examples include
but are not limited to field days, team rewards activities, interscholastic athletics, etc.) This time, instead, will be used to
complete missing work and catch up on their studies. Team teachers and the assistant principal assigned to the team will
determine the reinstatement of privileges based on the student’s academic performance.
Appointments

Parents/guardians are encouraged to schedule doctor, dental, and other such appointments outside of school hours.
Students are responsible for missed work. If an appointment must be scheduled during the school day, parents/guardians are
asked to send an email to MSOffice@dist50.net at least an hour prior to pick up.
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Athletics
Athletics are part of the extracurricular program at Woodland Middle School. Interscholastic sports teams compete in

the Northwest Grade School Conference against other schools within the area.
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WOODLAND MIDDLE SCHOOL ATHLETIC SEASON TIMELINE 2023-2024
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Students must maintain passing grades in order to continue in interscholastic sports. The academic progress of student athletes
will be monitored on a weekly basis using the following guidelines:

● If a student is failing any classes, he/she will be ineligible for the following week,

● If a student is found to be failing any other week during the season, the athlete is not eligible for practices for both

games and practices during the following week, and

● If a student is found to be failing a third week during the season, the athlete may be removed from the team for the

remainder of the season.

● Weeks of academic failure do not have to be consecutive.

Participation (Absence from School)
Students may not participate in an athletic event if they are absent from school for that day or arrive after 12:00 p.m.

without prior approval from the principal. Students serving in or out-of-school suspensions may not participate in any
athletic/extracurricular event(s) on the day of the suspension.
Dress

When going to/from a scheduled event, athletes must dress according to guidelines. Prior to the first scheduled event,
specific dress guidelines will be discussed by the coach.
Citizenship

An athlete representing the Middle School must exemplify the highest standards of moral integrity and good
sportsmanship both in and out of school and within the community. Any behavior that violates this principle is unacceptable
and may result in suspension or removal from the activity.
Noncompliance

If a student fails to abide by the established principles, the student may be suspended or removed from the sport
involved and would, therefore, forfeit the privilege of participation. The coach will notify the parent as to the reason(s) for
suspension, the time involved, and the requirements for reinstatement, if any. The parents/guardians and students may request a
hearing before the administration.
Student Spectator Rights and Responsibilities

Woodland Middle School will host home volleyball, basketball, wrestling and soccer games throughout the school
year. There is no admission charge for students (with their student ID) to attend these events as spectators. In order to maintain
a safe environment for all, it is imperative that we have the cooperation of our students and parents/guardians. Parents must
attend events with their students.

We believe that good sportsmanship must be practiced at all athletic events by student and adult fans alike. Fans are
asked to pledge their support to the following guidelines as a condition of attendance:

● I will support organized cheering and will not lead cheers or mock cheerleaders.

● I will not participate in cheers that use obscene or vulgar words that mention (or imply) topics that tend to

embarrass others in attendance, or that are disruptive to the normal conduct of the event.

● I will not interfere with the sports teams while they are practicing and setting up.

● I will not “boo” during the game, nor participate in cheers that tend to taunt or intimidate opposing teams.

● I will only participate in cheers that do not taunt, intimidate, or bring disrespect upon game officials.

● I will remain in the gym during game time.

● I will not engage in behavior that promotes disruption or provokes the opposing team’s spectators or student

body.

● I will leave the site of the activity (including the parking lot) within a reasonable amount of time after the activity

is completed.

● I will always conduct myself as a mature, responsible citizen during my stay at the site of the activity.

● I will conform to all Woodland Middle School rules applying to conduct on school property.
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● I will not post derogatory signs, use artificial noisemakers, or participate in cheers that involve stomping of feet

or kicking of the bleachers.
During the game, students will be seated in the student section of the gym unless they are part of the team or with a

parent. There should be no picture-taking or videotaping in the gym of other students or spectators. At the end of the game,
students should wait at the activity entrance. Students are not allowed back into the building after the game is over.
Parents/guardians picking up their child should plan to be at school immediately after the game. Any student not picked up
within a reasonable amount of time may be excluded from attending other after-school sporting events.

None of these rules are meant to restrict a spectator from cheering, supporting the team, or having an enjoyable time.
School officials and game management personnel shall be the judges of appropriate or inappropriate behavior on the part of
students and adults. Students or parents/guardians that fail to comply with the Spectator’s Rights and Responsibilities may be
asked to leave and other disciplinary measures may be taken.
Band

Instrumental music is available during the year. Band is held from 7:45-8:30 a.m. As a band member, students are
required to attend rehearsals, concerts, and lessons. Students will receive a grade for participation. Specific guidelines are
listed in the Band Handbook that families will receive upon entry into the Band program.
Breakfast

Breakfast is available from 8:10 – 8:30 a.m.  Students may pick up breakfast at a kiosk located either in the front or
back hallway of the school and report to homeroom. Students are permitted to eat their breakfast in their classroom.
Alternative/Cafeteria Lunch

Students who continually violate rules may be assigned to alternative cafeteria/lunch or may receive an office
referral. Students serving alternative lunch must report directly to the designated alternative lunch area. Students who
engage in more serious or chronic behaviors will be referred to their appropriate assistant principal.

1st and 2nd Occurrence in a Quarter………………1-3 days in Alternative lunch
3rd Occurrence in a Quarter………………………5 days in Alternative lunch
4th Occurrence in a Quarter………………………5 days in Alternative lunch and office referral

Cell Phone Expectations
● Students MUST have their cell phones turned off during the school day; cell phone use shall cause no distraction or

disruption.
● Cell phones will be out of sight during instructional time (inside and outside of classrooms).
● Cell phone charging is not allowed at school.
● Cell phone use will only be permitted during bus calls.

Personal Electronic Devices
The possession and use of smartphones, earbuds, cell phones, smartwatches and other electronic devices, other than

paging devices and two-way radios, are subject to the following rules:
1. They must be kept out of sight and in an inconspicuous location, such as a backpack, purse, or locker.
2. They must be turned off during the regular school day unless the supervising teacher grants permission for them to be

used or if needed during an emergency.
3. They may not be used in any manner that will cause disruption to the educational environment or will otherwise

violate student conduct rules.
4. They may not be used for creating, sending, sharing, viewing, receiving, or possessing indecent visual depictions or

non-consensual dissemination of private sexual images as defined in State law, i.e., sexting. Possession is prohibited
regardless of whether the depiction violates State law. Any cellular phone may be searched upon reasonable suspicion
of sexting or other violations of policy. All policies in addition to contacting the police and reporting suspected child
abuse or neglect when appropriate.
Electronic study aids may be used during the school day if: 1. Use of the device is provided in the student’s IEP or 2.

Permission is received from the student’s teacher. The use of technology as educational material in a curriculum-based
program is not a necessity but a privilege, and a student does not have an absolute right to his or her electronic device while at
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school. Using technology at all other times must always follow the established rules for cell phones and other electronic
devices at school. The school district is not responsible for the loss or theft of any electronic device brought to school.

If a student is caught using a cell phone during class, in the halls, restroom, the following consequences will apply:
● First Infraction – Verbal warning
● Second Infraction –Confiscation of the cell phone by a teacher. Teachers will notify the parent. The cell

phone will be sent to a school administrator’s office. Administrator will review the expectations and the cell
phone will be returned to the student at the end of the school day.

● Third Infraction – Confiscation of a cell phone by the teacher. The cell phone will be sent to a school
administrator’s office. Parents will be notified by the teacher. The cell phone will be returned to a parent at
the end of the school day. There will be a revocation of cell phone privileges for a specified period of time.

Certain infractions will result in students immediately losing the privilege to carry a cell phone at school. This penalty
will be decided by school administrators and includes, but is not limited to, infractions such as:

● Posting harmful material against students and/or any members of the school community
● Refusing to give the device to a school official who requests it
● Making threats against the school community
● Viewing or sharing videos/pictures that are inappropriate for the school environment

Choir

Vocal music is available during the year. Middle School Choir will be held during Advisory from 2:40-3:10 p.m.
Students have voice checks and are placed in an appropriate choir. As a choir member, students are required to attend
rehearsals and concerts. Students will receive a grade for participation. Specific guidelines are listed in the Choir Handbook
that families will receive upon entry into the Choir program.
Chromebooks

Every Middle School student will receive a Chromebook as an instructional tool for the school year. Students will
receive training at the beginning of the school year from their teachers on the use of Chromebooks. Students and
parents/guardians will also be asked to sign both a Google consent form as well as the Chromebook use pledge. Copies of the
documents will be distributed during orientation. Abuse or misuse of a Chromebook may result in the loss of the device.
Clubs/ Activities

Students have the opportunity to participate in many clubs at the Middle School. These activities are generally held
beginning at 3:30 and concluding at 4:30 or 5:30 depending on the club/activity. 
Dances / School-Sponsored Events

Attendance at any school-sponsored event is considered a privilege. The event is usually offered as a reward. Students
who have served a suspension on the day of the event may not attend. A permanent, current Woodland Middle School ID is
required for admittance into all activities. No student will be allowed into any activity with a temporary ID. Parents/guardians
are to pick students up at the conclusion of the activity at the Activity entrance, (D7). Students who are not picked up by a
responsible adult in a timely fashion may not be able to attend subsequent activities. Refreshments are offered at most
activities for a minimal cost.
Deliveries / Drop Offs to School

● The deliveries of items such as food, flowers, or balloons for lunch or special occasions are discouraged. If such items
are delivered they will be held in the office and parents/guardians will be notified to pick up the items. We will not
send them home with the student on the bus for safety reasons.

● Open drink containers, other than water bottles, will not be allowed in the hallways or classrooms. Closed containers
(juice boxes, etc.) are to remain in student lunch boxes until lunch.

Disciplinary Referrals – Procedures
Any incident or action on the part of a student that does not conform to Board Policy or the rules and guidelines

outlined in the Discipline: Behavior Infractions and Consequences section of this handbook should be referred to a WMS
administrator. Such referrals can be made by staff members, parents, or students. When a student disciplinary situation or
incident is referred to a WMS administrator, he/she will act upon it in the following manner:
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● Each student involved may be asked to provide a written statement in his or her own words about what occurred
during the incident. This includes those students directly involved as well as any witnesses.

● Each student involved may be interviewed by an assistant principal or principal in order to clarify his/her statement
and answer any other questions the assistant principal or principal has.

● Each student receiving consequences will be notified in person of those consequences.  Parents/guardians will most
often be notified of the consequences via telephone. However, for situations likely to result in a 10-day out-of-school
suspension or expulsion, parents/guardians will be called and asked to report to the school.

● Upon completion of the investigation, parents/guardians may request a copy of their child’s written statement if they
so desire. (In the event the student’s statement contains references to other students, their names will be deleted for
confidentiality purposes.) 

The WMS administration is committed to resolving student disciplinary incidents as quickly as possible. However, no two
situations are alike. Factors such as the time of day the referral was received, student availability due to absences, and the
number of students involved in the incident all impact the length of time required to investigate and conclude the disciplinary
process.
Dress and Grooming

While the district recognizes that each student has the right to freedom of expression, the district shall promote a safe
and healthy learning environment for each student. Any clothing attire, make-up, hair coloring, or jewelry that may create a
disruptive, unhealthy, or unsafe learning setting is prohibited. Students are expected to dress appropriately for school and while
attending school-sponsored events such as field trips. For some events, specific dress guidelines will be given out at the time of
the event.
Students will not wear any of the following:

1. Revealing tops such as halter tops, tank tops, tube tops, spaghetti strap tops, mesh tops, backless tops - excessive
exposure is not acceptable;

2. Any apparel with openings that reveal undergarments
3. Pants at the hip bone that exposes skin or reveals clothing under their pants.
4. Pants worn significantly below the waist;
5. Garments with large sleeveless openings;
6. Clothing that advertises or displays tobacco, alcohol products, refers to drugs, or supports violence or hatred;
7. Clothing with questionable sayings or references to sexual activity, violence, profanity, or racial contexts;
8. Grinding shoes or other dress that could cause damage to school property;
9. Clothing intended for the outdoors. (no coats, jackets, hats, gloves, caps, hoodies, sunglasses, etc.) except when

prescribed by a physician or as an expression of religious beliefs.
A school administrator will make the final judgment of what is considered questionable and/or inappropriate. The first

time a student wears unacceptable clothing, the student will be asked to turn the garment inside out, change into a different
article of clothing (such as their P.E. uniform), or do whatever is necessary to provide an appropriate learning environment.
The second and subsequent times a student wears unacceptable clothing, the student will be asked to call home and arrange for
a parent to bring alternate clothing. When a student will not comply or when a call to parents/guardians for other clothing is
needed (second and subsequent referrals), an office referral will be completed.

Eighth-Grade End-of-Year Activities
Our goal is for all eighth-grade students to participate in as many activities as possible. Promoting academic

achievement and supporting student discipline is at the forefront of a successful school year. Students will be given every
opportunity to succeed at WMS. We will work together as a team to make sure that happens.

Student Participation in end-of-the-year activities, including the promotion dance, class trip, and promotion ceremony, is a
privilege. Eighth-grade students who do not meet school behavior, attendance, or academic expectations may be denied
participation in any or all of these events. Since the class trip and promotion dance is, in part, a reward for those who have
successfully completed their eighth-grade year, participation may be denied to students who have exhibited gross misconduct,
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accumulated excessive unexcused absences, failed to meet minimum academic standards, and/or a combination of these
issues.
Exclusion Due to Academics

Students will be placed on Academic Warning when they fail two or more classes during any quarter. Once on
Academic Warning, teams will cooperate with the student and their parent/guardian to implement an appropriate intervention
plan to help ensure the student’s future academic success. Students on Academic Warning will be ineligible to participate in
team reward and extracurricular activities (examples include but are not limited to field days, team rewards activities, and
interscholastic athletics). This time, instead, will be used to complete missing work and catch up on their studies. Team
teachers and the assistant principal assigned to the team will determine the reinstatement of privileges based on the student’s
academic performance.
Exclusion Due to Discipline

Students who earn three or more in-school suspensions or one out-of-school suspension during the school year will
not participate in the class trip and promotion dance. In addition, a student will not attend the promotion ceremony if
suspended the day before or during the day of the promotion ceremony.
Exclusion Due to Attendance

The State of Illinois has now defined chronic truancy as a student who misses more than 5% of the school year. If a
student is considered chronically truant, they may be excluded from the promotion ceremony.
Exclusion from Activities

It is a privilege to be involved in school-related activities such as field days, assembly programs, picnics, and dances.
Students who do not meet student performance standards or follow established behavioral guidelines will be ineligible to
participate.
Exploratory Courses

Exploratory courses are introductory courses in the fine arts and foreign language that take place on a rotating basis
throughout the school year (changing every quarter). 7th and 8th grade course offerings are electives where students have input
(each spring) in the selection process for the following year. Our current exploratory courses include, but are not limited to:
Art, Applied Practical Arts, Computer-Aided Design, Cooking, Music, Sewing, Spanish and Project Lead the Way
(technology) courses.
Extracurricular Activities

The Middle School offers several clubs and activities which may include but are not limited to intramural sports,
skiing, drama, chess, rockets and models, service learning, family and international cooking, student leadership team and
yearbook. Intramurals may vary from year to year depending on the interests of the students.
Field Days

Field Day is an opportunity for students to celebrate their hard work and achievement during the school year. This
day promises fun activities, team spirit, and food for everyone. Field day participation is a privilege. Students who earn three
detentions or any type of suspension in the 4th Quarter may not be allowed to participate. Students who fail to comply with
school rules and academic expectations will remain at school for a regular academic day.
Hall Behavior

All students are expected to display appropriate behavior in all areas of the building. Hall monitors are stationed
throughout the school to monitor student behavior.
Health Education

Illinois School Code requires that students receive health education during their middle school years. Woodland
Middle School meets this requirement by providing nine weeks of health education in grades 6, 7, and 8.

As required by school code, the 8th grade Health Education curriculum includes instruction on pregnancy prevention
in addition to abstinence. (105ILCS5/27-9) The following topics are typically covered within our 9-week health education
rotation:

● Goal Setting

● Healthy Relationships
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● Dating & Marriage

● Reproductive Systems & Pregnancy

● Sexually Transmitted Infections

● Pregnancy Prevention

● Movie: Life Before Birth
A summary of the curriculum can be found on the district’s website: www.dist50.net. Parents may request to preview any

curricular materials by contacting their child’s health teacher. In the event parents feel that a unit of study is not appropriate for
their child, they may opt their child out by contacting the school principal. At the beginning of your child’s health education
class, his/her teacher will send home a letter with your child to remind you of this option as well as to share information
regarding the opportunity to preview curriculum materials. An alternate unit of study will be provided in these instances.
Homeroom Teacher

The homeroom teacher is a teacher on each student’s team who is responsible for managerial duties for the students
including: collecting permission slips, report cards, and making parent contacts.
Homework

Woodland District 50 has specific guidelines for homework which can be found on page 34. Information about
homework is explained in more detail at the beginning of this handbook:

● General Homework Guidelines

● Homework Time Chart

● Parent and Teacher Communication about Homework

● Monthly Reading Expectations

At the Middle School for grades 6-8, the expected length of homework time can be found in the chart below:

Grade Expected Homework Time (daily expectation) Maximum Time
(Sustained Continuous Effort)

Sixth Grade 0-60 minutes 120 minutes

Seventh
Grade

0-70 minutes 120 minutes

Eighth Grade 0-80 minutes 120 minutes

Homework Requests
Completing homework is an important part of the responsibilities of students at Woodland Middle School. When

students miss school for illness, vacation, or other reasons, it is important that students, teachers, and parents work together so
that students do not fall behind.
Please follow the guidelines in order to make homework requests for your child:

● When a child is absent for more than two days due to illness or family emergency, a homework request may be made

by calling the Middle School (847-856-3400) by 10:00 a.m. The classroom teacher will be notified, and any work,
books, or other materials will then be sent to the office to be picked up by 4:00 p.m.

● If a teacher is absent on the day the request is made, the substitute will not be able to fulfill that homework request

● Students are generally given one day for every day they are absent to make up work while absent for illness or family
emergency. Teachers are not required to provide homework in advance for students who are absent due to personal
reasons such as vacations. Homework requests should not be made if a student is absent for just one or two days.

Honor Roll
Students who earn a 3.3 grade point average will be on the honor roll. Students who earn a 3.5 grade point average

will be on the high honor roll.
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Identification Cards & Lanyards
In order to help maintain a safe school environment, each Woodland Middle School student is given a photo

identification card and a lanyard at the beginning of the school year. Students must have their ID and lanyard with them
throughout the school day and provide it to any school staff member when asked. ID cards are also required for entrance into
school activities after school hours. The ID cards are property of Woodland District 50. Students who lose or deface
(application of stickers, writing, broken or bent edges) their ID cards or lanyards will be required to purchase a replacement in
the school office (ID- $5; Lanyard- $1)
Interruption to Instruction

On occasion, a student will forget an item needed for school or maybe for lunch. When such an item is brought to the
office a message will be passed along to the classroom teacher and when feasible the student will be sent to the office to pick
up the item. The office will not call the classroom during class so instruction is not interrupted.
Learning Resource Center (LRC)

The LRC collection includes a multitude of print and online materials in English and Spanish: books, eBooks,
audiobooks, digital audiobooks, magazines, newspapers, and online databases.  Large and small group collaboration centers,
computers, printers, and video production rooms are available for student use. 

Students may visit the LRC before or after school (with a pass) or during the school day with permission from a
teacher or with a class.  The LRC is open from 8:15 a.m. to 4:30 p.m. Monday through Friday.  To check out print materials,
students must have a valid student ID.  Students may check out a maximum of ten print items and may keep these materials for
three weeks.  Once the materials become overdue, further checkouts are discontinued until the materials are returned or
replacement cost paid. Online materials can be accessed by using the student Chromebook and the LRC Schoology Group.
Leaving School Early

Parents are required to email the Middle School Office (MSOffice@dist50.net) at least one hour in advance of picking
a student up early from school (prior to 2:45 p.m.) Only those individuals listed on the student’s information sheet may sign
out a student. The adult must show a valid photo ID to office personnel in order to pick up a student early, Parents/guardians
that pick up after 2:45 p.m., should do so on the north side of the school.
Lockers

Lockers are to be used only for storage of school-related materials. Students are not to share their locker combination
with others. Students must use a school-issued lock. Students who damage their locks will be responsible for replacement
costs. Designated school authorities may inspect and search school lockers, as well as personal effects left there by a student,
without notice to or consent of the student. Students have no reasonable expectation of privacy in these places or in their
personal effects left there.
Mask Usage

Woodland School District 50 will continue to follow CDC and IDPH guidance regarding the use of face coverings.
School principals will notify students and their families of any changes that the CDC and/or IDPH may make in mask usage
expectations.
Mediation

            The Woodland Middle School Mediation process is designed to assist students in working through peer conflicts.
Students can be referred for the mediation process by another student, staff or they themselves can ask for help with a conflict. 
The program empowers students to handle their problems, and to develop valuable life skills of listening, caring and respecting
others. Mediation is a form of voluntary conflict resolution between two students, facilitated by our Student Intervention
Coordinator. During this process, the mediator (Student Intervention Coordinator) guides those in conflict (through the use of
Restorative Practices), to sit down, face-to-face, and tell their side of the story without being interrupted.  The Student
Intervention Coordinator helps by facilitating a restorative circle, in which each student also reflects on how his or her
involvement in the conflict has impacted other people (friends/peers, teachers, etc.) and what they think needs to happen to
rectify the issue ("make things right"). When an agreement is reached, a contract may be written and signed by the two
students who agreed to the mediation. Some common conflicts that can be resolved through mediation include name-calling,

rumors, teasing, shoving and pushing, intimidation, and property and money disputes.  
National Junior Honor Society

To be invited to apply for National Junior Honor Society (NJHS), students must have a cumulative grade point
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average of 3.5 or higher. NJHS is more than an honor roll. Membership in NJHS is an honor and a responsibility. It is one of
the highest honors that can be awarded to a middle school student. Only students who meet the highest standards of
citizenship, service, leadership, scholarship, and character are given the honor of admission. Membership is an honor bestowed
by a five-member faculty council appointed by the principal and is based upon the applicant's demonstrated commitment to
each of the above categories.

Woodland Middle School follows the selection process established by the national organization and adheres to its
guidelines and recommended procedures. After the faculty council has evaluated each student’s application, each applicant will
receive written notice of either acceptance or non-acceptance from the chapter advisor. If parents/guardians or students have
any questions about their non-selection, inquiries should be first directed to the chapter’s advisor. The chapter advisor
facilitates the selection process (but does not vote) and may be able to clarify the nature of the selection process or the
decisions that were made regarding your student. If a formal appeal of the decision is desired, a letter requesting such an
appeal must be sent to the principal and advisor within ten calendar days of the date the non-acceptance letters were sent out to
the applicants. Appeals will be addressed according to the procedures outlined by the national organization of NJHS.
PAIS—Personal Analysis and Individual Study

The Personal Analysis and Individual Study (PAIS) program, commonly known as in-school suspension, is held in
the building under the supervision of a certified staff member. During this time, the student completes a self-analysis that helps
the student develop a plan for appropriately resolving a conflict or disciplinary infraction according to the Behavior Infractions
and Consequences. This program serves as an alternative to out-of-school suspensions in certain situations. If a student does
not meet behavioral and educational expectations while in PAIS, parents/guardians are contacted and informed to pick up the
student immediately. The student will then be suspended from school for the complete time of the original consequence given.
Participation in Activities When Absent

Students may not participate in any school-sponsored activity if they are absent from school for that day or arrive
after 12:00 p.m., without approval from the principal. Students serving in or out-of-school suspensions may not participate in
any school-sponsored event on days when a suspension is being served.
Physical Education Guidelines

A copy of the WMS Physical Education Department Guidelines will be given to every student at the beginning of the
school year. It is important for both parents/guardians and students to understand the guidelines inherent to a safe and
productive physical education experience. A separate sign-off sheet will accompany the physical education guideline that must
be signed and returned to the Physical Education teacher.
Dressing for Physical Education (P.E.)/Rental Uniforms

Students are expected to dress for and participate in P.E. every day. Students must wear appropriate gym shoes and
have them tied properly for P.E. Tied properly means the shoelace is pulled tight on top of the tongue and the shoe is secured
to the foot. Shoes must be tied for safety, not for style.

If a student forgets his/her uniform, a clean rental will be available free of charge by presenting his/her student ID in
the locker room office. Students must have gym shoes in order to check out a uniform and participate in class.

Should a student refuse to wear the rental uniform, he/she will be issued detentions for non-compliance. In the event
that a student makes use of the rental uniforms on more than an occasional basis, his/her parents/guardians will be notified by
the physical education teacher.

Students with disabilities as defined under the IDEA, Article 14 of the School Code, and Section 504 will participate
in PE as provided in their IEPs or Section 504 plans.
Personal Items

It is the responsibility of the student to label all personal items. Woodland Middle School is not responsible for any
lost or stolen personal items.
President’s Education Award

In order for a student to qualify for the award, he or she must earn a cumulative GPA of 3.5 in grades 6, 7, and 8.
Students transferring to Woodland will have their records reviewed to determine eligibility. Eighth grade students who receive
this award will be recognized at promotion ceremonies.

78



DR
AF
T

Safety Pledge and Expectations
All middle school students must annually sign a safety pledge and successfully pass a safety quiz for classes such as,

but not limited to, science and applied practical arts. The pledges and quizzes include the proper use of protective eyeglasses
and safety methods necessary for operating special equipment for labs and activities.
Schoology

The students will be using Schoology which is a learning management system for posting homework communication,
assignments, tests and quizzes. It functions as a virtual classroom for the teacher and students to work and collaborate for
learning inside and outside the classroom. The environment is password protected.
Skateboards, Scooters, Skate Shoes

Use of these items is prohibited on school property. If brought to school, they must be stored in the student’s locker.

Spanish Classes
Students, not in dual language, have the opportunity to take a variety of Spanish classes at the Middle School.

● 6th, 7th, and 8th graders can take a 9-week regular exploratory Spanish class or a
● 6th, 7th, and 8th graders can take a 9-week Native Speaker Spanish exploratory class. This is designed to meet the

needs of students whose native language is Spanish
● 7th and 8th graders can take a full-year Spanish course, which replaces all other explore classes. This program

requires a two-year commitment as the courses are advanced-level, fast-paced, high-school-level courses. After
successful completion of this program, students enter Spanish II in high school. 

Dual Language
● 6th, 7th, and 8th grade students in Dual Language can take a year-long Spanish Language Arts course to further

develop their biliteracy developments. 
● 6th-8th grade students in Dual Language will participate in AAPPL testing to measure their Spanish language

proficiency. Results will be shared with parents/guardians and feeder high schools.
● In collaboration with Warren Township High School and Grayslake High School, students in Dual Language will

have the highest Spanish placement offered.
Tardy to School

Being tardy for school means arriving at school after the official start of the day (8:30 a.m.) regardless of the
circumstances. Students that demonstrate excessive tardiness will be subject to disciplinary consequences e.g. detention, or
in-school suspension. On days with inclement weather, students will not be marked tardy until the last school bus arrives at
school. Students riding a school bus that is late to school for any reason, will not be considered tardy.
Teams

All students in the building are assigned to a team. A team is a group of teachers who pool their resources, interests,
expertise, and knowledge of students to jointly take the responsibility for meeting the educational needs of a common group of
students. Team teachers will inform students of team procedures and expectations. Teams change yearly.
Walking / Bicycles

Written parental permission must be on file in the office before a student will be permitted to walk or ride a bike to or
from school. Bicycles are to be parked and locked in the bicycle racks. New permission forms must be completed each year.
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MIDDLE SCHOOL CLASSROOM INFRACTIONS

Maintaining order in the classroom is the responsibility of the classroom teacher. Each teacher will establish his/her own set of
classroom rules and expectations that are reviewed regularly with the students and are posted in the room. The following
behaviors will result in the issuance of a demerit.

● Tardiness to class including any classes occurring before school

● Breaking classroom rules

● Throwing items without malicious intent

● Chronically unprepared for class

● Playing with equipment without permission

● Inappropriate dress as described earlier in the section on dress
An accumulation of three (3) demerits for any behavior will result in a detention.

The following behaviors will result in the IMMEDIATE issuance of a detention.

● Inappropriate Classroom/Hallway/Bathroom Behavior which could lead to injury (e.g. running, pushing, shoving,
jumping, throwing, yelling or screaming)

● Insubordination/Non-Compliance – verbal refusal to comply with staff requests without the use of profanity

● Loitering – in the hall without a pass or being in the wrong hallway

● Lying

● Inappropriate use of or disregard for classroom equipment including Chromebooks or lab computers.

● Use of profanity under your breath or at a peer

● Any behavior the student engages in repeatedly after being given adequate warning to stop.

● Public displays of affection e.g. kissing

● Forgery
The accumulation of demerits and the issuance of detentions start over fresh each quarter. In the case of exploratory classes,
students start fresh with each rotation.

The issuance of multiple detentions for the same behavior will result in the need for a parent conference. Further
consequences such as a behavior contract, PAIS, and/or suspension may be assigned.
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Woodland Middle School * ROAR Expectations

Expectati

ons

Hallway Classroom &

Gymnasium

Cafeteria Bus Locker Room Bathroom LRC/Computer Health Office Special Events &

Emergency Drills

Be

Respectful

● Use indoor

voices

● Walk on the

right side of the

hallway

● Use trash bins

● Follow adults’

directions

● Use school

property

appropriately

● Raise hand

● Follow adults’

directions

● Treat equipment

properly

● Be honest

● Use an

appropriate tone

of voice

● Keep hands and

feet to yourself

● Keep hands and

feet to yourself

● Use indoor

voices

● Eat your own

food

● Follow adults’

directions

● Follow adults’

directions

● Use indoor

voices

● Treat bus

properly

● Keep hands and

feet to self

● Keep hands and

feet to self

● Use appropriate

tone of voice

● Treat equipment

properly

● Follow adults’

directions

● Handle only your

property

● Get permission

● Wash hands

● Flush toilet

● Water stays in

the sink

● Treat

equipment

properly

● Use indoor voice

● Treat books and

equipment properly

● Follow adults’

directions

● Be honest

● Use kind

words and

actions

● Use indoor

voice and

appropriate

language

● Follow adults’

directions

● Keep hands

and feet to

yourself

● Keep feet

still

● Follow

adults’

directions

Take

Ownership

● Pick up after

yourself

● Keep locker

organized and

locked

● Be a problem

solver

● Use resources to

solve problems

● Ask for help when

you need it

● Do your best

● Engage actively in

the lesson

● Use good

sportsmanship

● Use trash bins

for garbage

● Clean your

space

● Only take what

you pay for

● Stay seated

facing forward

● Solve problems

peacefully

● Report concerns

to staff

● Follow window

guidelines

● Be honest

● Keep locker

room clean

● Solve problems

peacefully

● Keep

bathroom

clean

● Use trash bins

● Sit with all chair

legs on the floor

● Push chairs in

before you leave

● Return materials

on time

● Be honest

● Use

resources to

solve

problems

● Ask for help

● Communicat

e clearly

● Clap and

laugh at

appropriate

times

● Be silent at

appropriate

times

Be

Accepting

● Keep hands

and feet to

yourself

● Use

appropriate

voices and

language

● Use kind words

and actions with

others

● Have a positive

attitude

● Be kind to your

neighbors

● Use good table

manners

● Be kind to your

neighbors

● Respect others’

privacy

● Stay in your

own space

● Respect

others’ privacy

● Stay in your

own space

● Keep hands

and feet to

yourself

● Listen to librarians

and staff

● Respect the

working space of

others

● Keep your hands

and feet to yourself

● Wait your

turn patiently

● Respect the

privacy of

others

● Listen

quietly

● Be open to

new ideas

Be

Ready

● Walk directly to

destination

● Focus on

getting to class

on time

● Have a hall

pass when

needed

● Come prepared

● Be on time

● Sit in assigned

seat

● Sit in one spot

● Wait your turn

● Bring your ID

● Follow

dismissal

instructions

● Sit in your

assigned seat

● Put away

electronics prior

to leaving the

bus

● Be alert

● Get dressed

quickly

● Be on time

● Lock your

locker

● Use time wisely

● Return to class

promptly

● Come with a pass

● Ask for help

● Bring your ID for

checkout

● Sign in first

● Have a pass

● Use time

effectively

● Arrive &

return to class

promptly

● Enter and

exit quietly

● Sit in your

assigned

area
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DISCIPLINE:
BEHAVIOR INFRACTIONS AND CONSEQUENCES

The matrices on the next several pages reflect consequences for behaviors that result in a referral to the office.
The first section is identified as office referrals. Behaviors in this section may be considered gross disobedience and

misconduct dependent upon their severity. Any behavior that leads to a suspension, in or out of school, will be considered an
act of gross disobedience and misconduct.

The second section addresses consequences for more serious infractions and always is considered gross disobedience
and misconduct. These include but are not limited to physical assault, drugs, weapons and gang infractions.

The school administrators will use this matrix to determine the level of discipline appropriate for the infraction.
Parents/guardians will be notified whenever a student has been sent to the office and disciplinary action is taken.

The administration reserves the right to increase or modify the consequence based on the severity or circumstances of
the infraction. Consequences include but are not limited to what is listed on the matrixes.

Behavioral issues that occur on the bus will be handled by the Principals and Assistant Principals in the same manner
as behaviors that occur while in school. Inappropriate behavior will be treated the same in all environments.

For minor infractions, parents/guardians will be contacted by the bus driver. When a behavior occurs on the bus that
would result in a referral to the office if it occurred in school, the bus driver will refer the incident to the School Administrator.
The School Administrator will be the contact for parents/guardians in such situations.

Behavioral consequences are delineated in the following Infractions and Consequences Section. Students who
repeatedly engage in inappropriate behaviors on the bus may be suspended from riding the bus. In such instances,
parents/guardians will be responsible for transporting their children to school.

At any step throughout the process, the school may apply research-based Positive Behavior Intervention and
Supports (PBIS) strategies. These may include but are not limited to:

1) Reteach appropriate behavior
2) Process behavior with adult
3) Check In/Check Out
4) Behavioral contract
5) Discuss support resources
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BULLYING

Bullying includes cyberbullying and means any severe or pervasive physical or verbal act or conduct, including written or
electronic communications directed towards a student that has or can be reasonably predicted to have the effect on:

● placing the student in reasonable fear of harm to person or property
● causing a detrimental effect on the student’s physical or mental health
● substantially interfering with the student’s academic performance
● substantially interfering with the student’s ability to participate in a benefit from school services,

activities or privileges provided by the district
Cyberbullying is bullying that takes place using electronic technology. Electronic technology includes devices and equipment
such as cell phones, computers, and tablets as well as communication tools including social media sites, text messages, chat,
and websites.
Allegations of bullying will be handled according to Board Policy 7:180, Preventing Bullying, Intimidation and Harassment,
including but not limited to an investigation of the allegation and possible consequences as a result of the investigation. Each
school has a method for reporting bullying anonymously. Please contact your child’s teacher or school Principal for more
information.

KINDERGARTEN GRADES 1-3 GRADES 4-5 GRADES 6-8

FIRST
REFERRAL

Restitution/apology
Loss of privileges
1 day Detention/Recess
school

1-5 day(s)
Detention/Recess school
Apology

1-3 day(s)
Detention/Recess
school
Behavior contract

1-3 day(s) ISS
Restorative Practices-as
needed

SECOND
REFERRAL

Restitution/apology
Loss of privileges
Parent conference
1-5 day(s)
Detention/Recess school

1 day ISS
Social Work contact
Parent conference
Behavior contract

1-3 day(s) ISS
Behavior contract
Social Work contact

2-4 day (s) ISS/OSS
Parent conference
Behavior contract
Social Work contact

ANY
SUBSEQUENT
REFERRAL

Restitution/apology
Loss of privileges
Behavior contract
Parent conference
Problem-Solving Team
referral
1 day ISS

1-3 day(s) OSS
Parent conference
Problem Solving Team
referral

1-3 day(s) OSS
Behavior contract
Problem-Solving
Team referral

3-5 days OSS
Parent conference
Behavior conference
Problem-Solving Team
referral
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DANGEROUS BEHAVIOR

Dangerous behaviors are those that reasonably could result in injury to self or others (e.g. classmates, school staff, visitors,
volunteers) including but not limited to assault, battery and arson.
Other behaviors that can lead to the consequences for Dangerous Behavior:
Incendiary Devices: Any combustible or explosive substance (matches, lighters) or any other paraphernalia used for

dangerous/illegal purposes. Possession of such devices shall constitute dangerous behavior and the device confiscated.

Possession of a Laser Pointer: Laser pointers are small, hand-held, battery-operated sources of a red-light beam, frequently
used for presentations. They typically are the size of a tube of lipstick or a pen. The Food and Drug Administration has
reported that direct exposure to the eyes can cause flash blindness or more severe damage if there is prolonged exposure.
Possession of and inappropriate use of a laser pointer shall constitute dangerous behavior.

Loitering: Loitering is the act of being in or around the school building or in specific restricted areas of the school building or
school grounds at unauthorized times or without the authorization of school personnel. Loitering shall constitute dangerous
behavior

Throwing Objects: Students are not to throw objects/items. Depending upon the circumstances of the infraction the
consequence may vary. Throwing objects intentionally with malice that results or reasonably could result in damage to
property or injury shall constitute Dangerous Behavior and could lead to Gross Disobedience and Misconduct

KINDERGARTEN GRADES 1-3 GRADES 4-5 GRADES 6-8

FIRST
REFERRAL

Administrative
warning

1 day Detention/Recess
School
Apology

1-3 day(s)
Detention/Recess School

1-3 day ISS School
Resource Officer as
needed

SECOND
REFERRAL

Loss of privileges
Parent conference

1-3 day(s)
Detention/Recess School
Parent conference
Social Work contact

1-3 day(s) ISS
Parent Conference
Social Work contact

2-4 days ISS/OSS
Social Work contact
School Resource Officer
as needed

ANY
SUBSEQUENT
REFERRAL

Discuss w/ Problem
Solving Team
Behavior contract
Loss of privileges

3-5 days consequence in
office
Parent conference
Social Work contact
School Resource Officer
as needed

1-3 day(s) OSS
Parent conference
Social Work contact
School Resource Officer
as needed

3-5 days OSS
Parent conference
Social Work contact
School Resource
Officer as needed
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FIGHTING

Fighting is aggressive, hostile, physical contact between students. Should it be determined that the fight was premeditated or
otherwise planned in advance by one or more participants, the consequences listed for “Any Subsequent Referral” will be
issued. Students who retaliate to defend themselves may receive consequences as well.

KINDERGARTEN GRADES 1-3 GRADES 4-5 GRADES 6-8

FIRST
REFERRAL

Apology
Loss of privileges

1-3 day(s)
Detention/Recess School

1-3 day(s) ISS 1-3 days OSS
Restorative Practices-as
needed

SECOND
REFERRAL

Apology
Loss of privileges
Parent conference

1-3 day(s) Office
intervention
Parent conference
Behavior contract

3-5 days ISS
Parent conference
Behavior contract
Social Work contact

2-4 days OSS
Parent conference
Behavior contract

ANY
SUBSEQUENT
REFERRAL

Apology
Loss of privileges
Behavior contract
Parent conference

3-5 days Office
intervention
Parent conference
Problem Solving Team
Referral
Social Work contact

1-3 day(s) OSS
Parent conference
Behavior contract
Problem-Solving Team
Referral
Social Work contact

3-5 days OSS
Parent conference
Behavior contract
Problem-Solving Team referral
Expulsion and/or
administrative transfer to an
alternative school considered
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HARASSMENT

No person, including a district employee or agent, or student, shall harass, intimidate, or bully on the basis of actual or
perceived: race; color; nationality; gender; sexual orientation; gender identity; gender related identity or expression; ancestry;
age; religion; disability; order of protection status; status of being homeless; actual or potential marital or parental status
including pregnancy; association with a person or group with one or more of the aforementioned actual or perceived
characteristics; or any other distinguishing characteristics. The district will not tolerate harassing or intimidating conduct, or
bullying whether verbal, physical, or visual, that affects tangible benefits of education, that unreasonably interferes with a
student’s educational performance, or that creates an intimidating, hostile, or offensive educational environment. Examples of
prohibited conduct include name-calling, using derogatory slurs, stalking, causing psychological harm, threatening or causing
physical harm, threatened or actual destruction of property, or wearing or possessing items depicting or implying hatred or
prejudice of one of the characteristics stated above.
Other behaviors that could lead to the consequences of Harassment include:
Extortion: Obtaining money, and/or other articles of value or information from someone by coercion or intimidation.
Sexual Harassment: Unwanted sexual advances, requests for sexual favors, or other verbal or physical conduct of a sexual or
sex-based nature, imposed on the basis of sex, that: (1) denies or limits the provision of educational aid, benefits, services, or
treatments: or that makes such conduct a condition of a student’s academic status; or (2) has the purpose or effect of
substantially interfering with a student’s educational environment, creating an intimidating, hostile, or offensive educational
environment depriving a student of educational aid, benefit, services, or treatment, or making submission to or rejection of
such conduct the basis for academic decisions affecting a student. The behaviors include but are not limited to joking, flirting,
making sexually suggestive noises, touching or grabbing in inappropriate areas of the body and fondling.

KINDERGARTEN GRADES 1-3 GRADES 4-5 GRADES 6-8
FIRST
REFERRAL

Apology
Loss of privileges
Social Work contact
as appropriate

1-3 day(s)
Detention/Recess School
Social Work contact as
appropriate

1-5 day(s)
Detention/Recess
School
Social Work contact as
appropriate

1-3 day(s) ISS/OSS
Social Work contact as
appropriate
Restorative Practices- as
needed

SECOND
REFERRAL

Apology
Loss of privileges
Parent conference

1-3 day(s) Office
intervention
Parent conference
Behavior contract
Social Work contact

1-3 day(s) ISS or
1-3 day(s) OSS if
circumstances warrant
Parent conference
Behavior contract
Social Work contact

2-4 days ISS/OSS
Parent conference
Behavior contract
Social Work contact

ANY
SUBSEQUENT
REFERRAL

Apology
Loss of privileges
Behavior contract
Parent conference
Problem Solving
Team referral

3-5 days ISS
Parent conference
Problem Solving Team
referral

3-5 days OSS
Parent conference
Behavior contract
Problem Solving team
referral

3-5 days OSS
Parent conference
Behavior contract
Problem Solving Team
referral
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INAPPROPRIATE BEHAVIOR
Inappropriate behavior is any action, behavior, or activity that does not conform to Board policy, school rules, PBIS or normal
expectations in the school setting or infringes upon the rights of a member of the school community.

KINDERGARTEN GRADES 1-3 GRADES 4-5 GRADES 6-8
FIRST
REFERRAL

Apology
Loss of privileges

Administrative Warning
Apology

Administrative Warning
Apology

1-3 days ISS

SECOND
REFERRAL

Apology
Loss of privileges
Parent conference
1-3 day(s) Recess
School

1-3 day(s)
Detention/Recess
School
Parent conference
Behavior contract

1-3 day(s)
Detention/Recess
School
Parent conference
Behavior contract

2-4 days ISS/OSS
Parent Conference
Behavior contract

ANY
SUBSEQUENT
REFERRAL

Apology
Loss of privileges
Behavior contract
Check In Check Out
Parent conference
1-3 day(s)
Detention/Recess
School

3-5 day(s)
Detention/Recess
School
Parent conference

1-3 day(s) ISS
Parent conference
Behavior contract
Social Work contact
Problem Solving Team
referral

3-5 days OSS
Parent conference
Behavior contract
Problem Solving Team
referral

Other behaviors that can result in consequences for Inappropriate Behavior include:
Gambling: Students are not to engage in playing a game for money or making bets on games for monetary or material gain.
Such behavior shall constitute Inappropriate Behavior.
Inappropriate Contact: Students who engage in any action or behavior that does not conform to normal expectations where
physical contact is made. This includes physical aggression.
Video/Digital Images/Pictures: Creating, sending, sharing, viewing, receiving, or possessing an indecent visual depiction of
self or another person through the use of an electronic device/cell phone without their knowledge or consent (e.g. taking
videos or photographs in restrooms or locker rooms).
Selling goods: Students are prohibited from selling personal property on school grounds.
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INSUBORDINATION / DISRESPECT
Insubordination or Noncompliance is the failure/refusal to respond to or carry out a reasonable request by authorized school
personnel
Disrespect is to call any member of the school or district staff derogatory names, dishonor, or abuse verbally or in writing;
disregard for authority; uncooperative behavior (e.g. swearing at a staff member).

KINDERGARTEN GRADES 1-3 GRADES 4-5 GRADES 6-8

FIRST
REFERRAL

Apology
Teacher redirection

1 day Detention/Recess
School
Administrative warning
Apology

1-3 day(s)
Detention/Recess School
Apology

1-3 day(s) ISS

SECOND
REFERRAL

Loss of privileges
Parent conference

1-3 day(s)
Detention/Recess
School
Parent conference
Behavior Contract
Social Work Contact
Tier 2 Intervention
(CICO/SAIG group
participation)

1-3 day(s) in ISS
Parent Conference
Social Work contact

2-4 days ISS/OSS
Parent Conference

ANY
SUBSEQUENT
REFERRAL

Loss of privileges
Behavior contract
Parent conference
1-3 day(s) office
intervention

3-5 days Office
Intervention
Parent conference
Social Work contact

1-3 day(s) ISS or OSS
Parent Conference
Social Work contact
Problem Solving team
referral

3-5 days OSS
Parent conference
Social Work contact

Other behaviors that can result in consequences for Insubordination / Disrespect
Physical Contact Between Students and Staff: Unintentional contact between a student and a staff member will be viewed
as any subsequent referral on the Insubordination/Disrespect matrix. Similar contact on the bus will be the same as the
consequence for the Middle School.
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SMOKING / POSSESSION OF SMOKING PARAPHERNALIA /
MATERIAL

The use, possession, distribution, purchase, or sale of tobacco materials on school property including cigarettes, electronic
cigarettes, vapes, cigars, pipes, tobacco, or smokeless or “chewing” tobacco is prohibited. This includes all smoking and
vaping paraphernalia. Circumstances may result in referral for Gross Disobedience and Misconduct.

KINDERGARTEN GRADES 1-3 GRADES 4-5 GRADES 6-8

FIRST
REFERRAL

Apology
Teacher redirection

1-3 day(s)
Detention/Recess
School

1-3 day(s) ISS
Social Work contact

1-3 day(s) ISS
Social Work contact

SECOND
REFERRAL

Loss of privileges
Parent conference

1-3 day(s) Office
intervention
Parent conference
Behavior contract

1-3 day(s) ISS
Parent conference
Behavior contract
Social Work contact

2-4 day(s) ISS/OSS
Parent conference
Behavior contract
Social Work contact

ANY
SUBSEQUENT
REFERRAL

Loss of privileges
Behavior contract
Problem-Solving
Team referral

3-5 days Office
Intervention
Parent conference
Problem Solving Team
referral

1-3 day(s) OSS
Parent conference
Behavior contract
Problem-Solving Team
referral
School Resource Officer
referral

2-5 day(s) OSS
Parent conference
Behavior contract
Problem-Solving Team
Referral
School Resource Officer
referral

THEFT
Theft is the act of taking or acquiring property of others or school property without consent/permission. Theft and
attempted theft are prohibited.

KINDERGARTEN GRADES 1-3 GRADES 4-5 GRADES 6-8

FIRST
REFERRAL

Restitution/apology
Teacher redirection

Restitution
Administrative
warning

Restitution/apology
Office Intervention

Restitution
1-3 day(s) in ISS
Parent contact

SECOND
REFERRAL

Restitution
Loss of privileges
Parent conference
Administrative
warning

Restitution
1-3 day(s)
Detention/Recess
School
Parent conference

Restitution
1-3 day(s)
Detention/Recess
School
Parent conference

Restitution
1-3 day(s) in ISS
Parent Conference
Social Work contact
Possible School Resource Officer
contact

ANY
SUBSEQUENT
REFERRAL

Restitution
Loss of privileges
Behavior contract
Intervention Team
referral

Restitution
1-3 day(s) Office
intervention
Parent conference
Social Work contact
Possible School
Resource Officer
contact

Restitution
1-3 day(s) ISS
Parent conference
Social Work contact
Possible School
Resource Officer
contact

Restitution
1-3 day(s) OSS
Parent conference
Social Work contact
Possible School Resource Officer
contact
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THREATENING BEHAVIOR
Threatening behavior is a physical, verbal, or written act that could reasonably jeopardize the well-being, health or safety of
any person. This also includes threats made on the Internet. This includes encouraging other students to engage in threatening
behaviors. Based on the seriousness of the threat it may be considered Gross Disobedience and Misconduct.

KINDERGARTEN GRADES 1-3 GRADES 4-5 GRADES 6-8
FIRST
REFERRAL

Apology
Loss of privileges

1-3 day(s)
Detention/Recess
School
Apology

1-3 day(s)
Detention/Recess
School
Social Work contact
ISS

1-3 day(s) ISS
Restorative Practices- as needed

SECOND
REFERRAL

Apology
Loss of privileges
Parent conference

3-5 days
Detention/Recess
School
Parent conference
Behavior contract
Social Work contact

1-3 day(s) ISS or
1-3 days OSS based on
incident
Parent conference
Behavior contract
Social Work contact

2-4 day(s) ISS/OSS
Parent conference
Behavior contract
Social Work contact

ANY
SUBSEQUENT
REFERRAL

Apology
Loss of privileges
Behavior contract
Parent conference

3-5 days Office
intervention
Parent conference
Behavior contract

3-5 days ISS or
3-5 days OSS based on
incident
Parent conference
Behavior contract
Problem Solving Team
referral

3-5 days OSS
Parent conference
Behavior contract
Problem Solving Team referral

Other behaviors that can result in consequences for Threatening Behavior:
Intimidation: Intimidation constitutes verbal comments, gestures, or electronic communications that threaten the wellbeing,
health or safety of any student, teacher or other staff members.
Indecent Behavior: Indecent behavior includes obscene words, gestures, utterances, appearances or behavior that exhibits
or concerns vulgar, indecent or sexually suggestive acts. It includes communications that are intended to have the effect of
shocking, disturbing, embarrassing, insulting or distracting others. The possession of and/or showing of magazines or videos
containing vulgar, indecent or sexually suggestive material is also prohibited.
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UNEXCUSED ABSENCES – ONE ORMORE MISSED CLASS PERIODS
KINDERGARTEN GRADES 1-3 GRADES 4-5 GRADES 6-8

FIRST
REFERRAL

Does not apply Does not apply Administrative
Warning

Double the time missed through
detentions

SECOND
REFERRAL or
any subsequent
referral

Does not apply Does not apply Double the time missed
through
Detention/Recess
School
Parent Conference
Social Work contact
Problem-Solving team
referral

Double the time missed through
detentions
Parent conference
Social Work contact
Problem-Solving team referral

An unexcused absence is the absence of a student from class or leaving the school and school grounds without permission
during school hours.

VANDALISM
KINDERGARTEN GRADES 1-3 GRADES 4-5 GRADES 6-8

ANY
REFERRAL

Loss of privileges
Restitution

Office Intervention
Restitution/apology

1-3 day(s)
Detention/Recess
School
School Resource
Officer referral
Restitution

1-3 day(s) in ISS
School Resource Officer referral
Restitution

Vandalism is the defacing or destruction of student or staff personal property or any school property, which includes
Chromebooks, any building, parking lot, bus or vehicles parked on school grounds and all classrooms.
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GROSS DISOBEDIENCE AND MISCONDUCT
This section represents the most serious infractions typically resulting in the consideration of expulsion. The school
administrators will use this matrix to determine the level of discipline appropriate for the consequence. Parents will be
notified whenever a student has been sent to the office for one of the following infractions and urged to come to school to
participate in the interview process. The Administration reserves the right to increase or modify the consequence based
on the severity or circumstances of the infraction. Parents will be provided written documentation regarding these
infractions.

GROSS DISOBEDIENCE AND MISCONDUCT
ANY CONDUCT, BEHAVIOR OR ACTIVITY THAT DOES OR REASONABLY COULD LEAD TO OR CAUSE
SUBSTANTIAL INJURY, DISRUPTION, INTERFERENCE WITH, HAVE AN ADVERSE EFFECT ON SCHOOL
ACTIVITIES, ENVIRONMENT, OR ABRIDGES THE RIGHTS OF OTHER STUDENTS OR SCHOOL PERSONNEL
(School Code 105ILCS 5/10-22.6 and Woodland School Board Policy 7:190 Student Behavior).

KINDERGARTEN GRADES 1-3 GRADES 4-5 GRADES 6-8

FIRST
REFERRAL

1-3 day(s) ISS
Parent conference
with Social Work
Intervention Team
referral

1-3 day(s) ISS
Parent conference
Social Work contact

1- 4 day(s) ISS
Parent conference
Social Work contact

(Any Occurrence)
5-10 days OSS
Parent conference Social
Work contact
School Resource Officer
referral
Expulsion and/or
administrative transfer to an
alternative school
considered

ANY
SUBSEQUENT
REFERRAL

1-3 day(s) OSS
Parent conference
Social Work contact
Intervention Team
referral
School Resource
Officer referral
Problem Solving
Team Meeting

1-5 day(s) OSS
Parent conference
Social Work contact
School Resource
Officer referral
Problem Solving
Team Meeting

1-5 day(s) OSS
Parent conference
Social Work contact
School Resource
Officer referral
Expulsion considered
Problem Solving
Team Meeting

Same as above
10 days OSS
Parent conference with
Social Work contact
School Resource Officer
referral
Expulsion and/or
administrative transfer to an
alternative school
considered

Distribution/ Sale of Explicit Materials
Distributing and/or selling any material, magazines, or videos containing vulgar, indecent or sexually

suggestive material shall be considered Gross Disobedience and Misconduct.

Physical Assault of a Student
The unprovoked, purposeful act of physical aggression toward a fellow student that results in serious injury is

considered Gross Disobedience and Misconduct.

Physical Assault of Staff

The purposeful act of physical assault is considered Gross Disobedience and Misconduct.
Possession and/or Use of Mace or Pepper Spray

The possession of mace or pepper spray may be considered Gross Disobedience and Misconduct. The use of mace or
pepper spray is considered Gross Disobedience and Misconduct.
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GANG ACTIVITIES

● Wearing gang colors, clothing, jewelry or any other emblem that suggests gang affiliation or possession
of gang paraphernalia, and/or,

● Drawing and/or posting of gang-related graffiti or distribution of literature, and/or,
● Verbal or electronic use of gang terminology or other speech related to gangs, and/or,
● Flashing gang signs or gestures,
● Wearing colors or emblems or using gestures frequently associated with gangs will not be considered

gang-related activities as long as there is no evidence of gang representation by the student.
Parents/guardians will be informed of the significance of such colors or emblems.

KINDERGARTEN GRADES 1-3 GRADES 4-5 GRADES 6-8
FIRST
REFERRAL

1-3 day(s) ISS
Parent conference
Social Work referral

1-3 day(s) ISS
Parent conference
Social Work contact
School Resource
Officer referral

1-3 day(s) ISS
Parent conference
Social Work contact
School Resource Officer
referral

1-3 day(s) ISS
Parent conference
Social Work
contact
School Resource
Officer referral

SECOND
REFERRAL

3-5 days ISS
Parent conference
Social Work contact
School Resource
Officer referral

3-5 days ISS
Parent conference
Social Work contact
School Resource
Officer referral

5-10 days ISS
Parent conference
Social Work contact
School Resource Officer
referral

3-5 days ISS/OSS
Parent conference
Social Work
contact
School Resource
Officer referral

THIRD
REFERRAL

1-3 day(s) OSS
Social Work contact
School Resource
Officer

1-4 day(s) OSS
Social Work contact
School Resource
Officer referral

1-4 day(s) OSS
Social Work contact
School Resource Officer
referral
Expulsion considered

5-10 days OSS
Social Work
Involvement
Work involvement
School Resource
Officer
Expulsion
considered

Recruitment of members, Intimidation, Threats of Violence, or any Act of Violence
ANY
REFERRAL

3-5 days OSS
School Resource
Officer referral

3-5 days OSS
School Resource
Officer referral

3-5 days OSS
School Resource Officer
referral
Expulsion considered

10 days OSS
School Resource
Officer referral
Expulsion
considered
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PROHIBITED SUBSTANCES

Use, possession, distribution, purchase, or sale of illegal drugs, including but not limited to, marijuana including edibles, LSD,
cocaine, barbiturates, Ecstasy, any other mind-altering drugs is prohibited. Other prohibited substances include prescription
and over-the-counter medications without prior approval or not used according to the instructions, look-alike drugs (e.g.:
sugar. oregano), alcohol, inhalants, drug paraphernalia or any other items that reasonably could endanger the health and safety
of other students are prohibited on school property. If an illegal substance or a prescribed controlled substance is distributed or
sold to a person other than the individual for whom it was prescribed, the following consequences may apply. Any violations
will be referred to the Lake County Sheriff’s Department and/or Gurnee Police Department.

Under the Influence of a Prohibited Substance
KINDERGARTEN GRADES 1-3 GRADES 4-5 GRADES 6-8

FIRST
REFERRAL

Parent conference
Social Work
contact
Call DCFS
Expulsion
considered if an
illegal substance
School Resource
Officer referral

1-3 day(s) ISS
Call DCFS
Social Work contact
Expulsion considered
if an illegal substance
School Resource
Officer referral

1-3 day(s) ISS
Social Work
contact
School Resource
Officer referral
Expulsion considered if
an illegal substance

3-5 days ISS/ OSS
Social Work contact
School Resource Officer
referral
Expulsion considered if an
illegal substance

ANY
SUBSEQUENT
REFERRAL

Parent conference
Social Work
contact
Call DCFS
Expulsion
considered if an
illegal substance
School Resource
Officer referral

3-5 days ISS
Parent conference
Call DCFS
Social Work contact
Expulsion considered
if an illegal substance
School Resource
Officer referral

3-5 days OSS
Social Work contact
Refer family for
counseling
School Resource
Officer referral
Expulsion considered if
an illegal substance

5-7 days ISS/OSS
Social Work contact
Refer family for
counseling
School Resource Officer
referral
Expulsion considered if an
illegal substance

Use and/or Possession of a Prohibited Substance
ANY
REFERRAL

1-3 day(s) ISS
Parent conference
School Resource
Officer referral

1-3 day(s) ISS
Parent conference
Call DCFS
Social Work contact
School Resource
Officer referral

5-10 days OSS
Parent conference
School Resource
Officer referral
Expulsion considered

5-7 days ISS/OSS
Parent conference
School Resource Officer
Expulsion considered

Sale or Distribution of a Prohibited Substance
ANY
REFERRAL

3-5 days OSS
Parent conference
School Resource
Officer referral
Expulsion
considered

1-3 day(s) OSS
Parent conference
Call DCFS
Social Work contact
School Resource
Officer referral
Expulsion considered

5-10 days OSS
Parent conference
School Resource
Officer referral
Expulsion considered

5-10 days OSS
Parent conference
School Resource Officer
referral
Expulsion considered
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WEAPONS
Weapons {105 ILCS 5/10-22.6(d)} means:
A firearm, meaning any gun, rifle, shotgun, or weapon as defined by Section 921 of Title 18 of the United States Code (18
U.S.C. § 921), firearm as defined in Section 1.1 of the Firearm Owners Identification Card Act (430ILCS 65/), or firearm as
defined in Section 24-1 of the Criminal Code of 1961 (720IlCS5/24-1) A knife, brass knuckles, or other knuckle weapon
regardless of its composition, a billy club or any other object if used or attempted to be used to cause bodily harm, or
“look-alikes'' of any firearm as defined above. The use, possession, control, or transfer of a weapon as defined in this Section is
prohibited.

A student who is determined to have brought a weapon as defined in this Section to school, any school-sponsored activity or
event, or any activity or event that bears a reasonable relationship to school shall be expelled for a period of at least one
calendar year but not more than 2 calendar years.

Possession of a Look-Alike Weapon (toy, plastic) with no Intent to Cause Injury
KINDERGARTEN GRADES 1-3 GRADES 4-5 GRADES 6-8

FIRST
REFERRAL

Parent pick-up
look-alike

1-3 day(s)
Detention/Recess School

1-3 day(s) Detention/Recess
School

1-3 days ISS

ANY
SUBSEQUENT
REFERRAL

Parent conference
with child
1 Detention/Recess
School

1-3 day(s) Office
intervention
Social Work contact

1-3 day(s) ISS
Social Work contact

3-5 days ISS/OSS
Parent conference

Possession of a Weapon without Intent to do Injury or threaten
FIRST
REFERRAL

Parent conference
with child
3 days
Detention/Recess
School

1-3 day(s) ISS
Social Work contact
Parent conference

1-3 day(s) ISS
Social Work contact
Parent conference
School Resource Officer
referral

3-5 days ISS/OSS
Social Work contact
Parent conference
School Resource Officer
referral

ANY
SUBSEQUENT
REFERRAL

Parent conference
1-3 day(s) ISS
Social Work contact
School Resource
Officer referral

3-5 days ISS
Social Work contact
Parent conference
School Resource Officer
referral
Expulsion considered

1-5 day(s) OSS
Parent conference
School Resource Officer
referral
Expulsion considered

5-10 days OSS
Parent conference
School Resource Officer
referral
Expulsion considered

Possession of a Weapon or any Object used as a Weapon to Threaten or do Bodily Harm

ANY
REFERRAL

1-3 day(s) OSS
Parent conference
Social Work contact
School Resource
Officer referral

1-3 day(s) OSS
School Resource Officer
referral
Expulsion considered
Social Work contact
Parent Conference

10 days OSS
School Resource Officer
referral
Expulsion considered

10 days OSS
School Resource Officer
referral
Expulsion considered

Possession of a Firearm

ANY
REFERRAL

10 days OSS
School Resource
Officer referral
Expulsion considered
Social Work contact
Parent Conference

10 days OSS
School Resource Officer
referral
Expulsion considered
Social Work contact
Parent Conference

10 days OSS
School Resource Officer
referral
Expulsion considered
Social Work contact
Parent Conference

10 days OSS
School Resource Officer
Referral Expulsion considered
Social Work contact
Parent Conference
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Glossary of Terms

Alternative Lunch

An area of the lunchroom or a classroom, away from other students, for students having difficulty maintaining
appropriate behaviors during lunch. Alternative lunch is supervised by certified school staff.
Cheating

Act of obtaining, using and/or giving information in a false, fraudulent manner. Students who cheat will receive a
zero for the assignment/test. They will be expected to re-do the assignment/test to ensure they have acquired the
knowledge/skills intended for the assignment/test. Consideration of credit for the redone assignment/test will be up to the
teacher /team.
Check In Check Out (CICO)

This is a secondary intervention through Positive Behavior Intervention and Supports (PBIS). The purpose of CICO
is to support the student’s behavioral success at school. By participating in CICO, the student will gain goal-setting,
organizational skills and build a connection with a staff member.
Consequence in Office

A consequence in the office is used when a student has been referred to the office due to a behavior incident. The
principal or assistant principal processes the incident with the student. Depending upon the circumstances of the incident, the
student may remain in the office for a period of time as determined by the administrator.
DCFS

Department of Children and Family Services
Detention

Loss of recess and/or placement in before or after school detention as a consequence for a behavioral infraction.
Teams may establish other forms of detention as well. Students that skip a detention may be assigned additional detention. An
accumulation of missed detentions may result in additional consequences including in-school suspension.
Distribution of Drugs/Alcohol

Refers to the attempt to exchange or sell prohibited substances from one student to another.

Dress Code
The Board of Education prohibits any clothing, attire, make-up, hair coloring or jewelry that may cause a disruptive,

unhealthy, or unsafe learning environment. Specific guidelines for dress are included in the section for each school.
Expulsion

Expulsion is the removal of a student from school for a period of time not to exceed 2 calendar years. If the reason for
expulsion is possession, use, distribution, sale or purchase of a weapon as defined by Board policy, the expulsion will be for a
period of not less than one year. The procedure for expulsion is consistent with Board Policy 7:210 which is located in the
back of this handbook in the policy section. Only the Board of Education has the authority to expel a student. The Board has
the authority to modify the expulsion requirement on a case-by-case basis. Any student who has been expelled may not attend
school, participate in any school-sponsored activity or be present on school property for the duration of the expulsion.
Forgery

Act of obtaining, copying, writing, using or giving information in a false, fraudulent manner such as falsifying a

parent signature on a school document.

Instigation
A student who provokes or goads other student(s) into behaviors that lead to an office referral may face consequences

for his/her role in the situation depending upon the circumstances.

In-School Suspension (ISS)
In-school suspension is referred to as ISS in grades kindergarten through 8th grade. It is the temporary removal of a

student from his/her regular setting with placement in a small structured classroom environment for a period of time as
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identified in the Infractions and Consequences section of this handbook. While serving an in-school suspension, students are
expected to remain quiet and do their work. Further, they are to discuss the incident that resulted in the suspension and how the
situation may have been handled differently. Students are expected to bring a sack lunch on days they are in in-school
suspension.
Intent to Cause Injury

When a student knowingly or purposely initiates action against a fellow student or staff member to cause injury to
that person.
Loss of Privileges

The loss of privileges is used as a consequence for many infractions. This could include the loss of center time, loss
of classroom privileges, or removal from certain classroom/school activities. The focus of the loss of privileges is to help the
student make better choices in the future.
Mentoring

This is a secondary intervention through Positive Behavior Intervention and Support (PBIS). Mentoring is a sustained
one-to-one relationship between a caring adult or an older peer and a child who needs supports to achieve academic,
behavioral, social or personal goals.
Multiple Infractions

Any combination of infractions in a single incident will automatically be considered a second referral of the more
serious of the two behaviors.
Out of School Suspension (OSS)

Out-of-school suspension (OSS) is the temporary exclusion of a student from riding the bus or attending school for a
period of time not to exceed 10 school days. A suspended student may make up missed work for credit. A suspended student
may not attend any school-sponsored activity or be present on school property for the duration of the OSS. Only the principal,
assistant principal, or special education supervisor is authorized to suspend a student from school or off the bus.
Parent Conference

A face-to-face meeting held in school with the teacher (or team), parent and other staff where applicable (social
worker, psychologist, special teachers, etc.) to discuss a student’s classroom or bus infraction. For office referrals, a parent
conference includes the teacher (or team), parent, other staff as applicable and the principal and/or assistant principal.
Parent Notification

For all office referrals and gross disobedience and misconduct infractions, the principal or assistant principal will
inform parents by telephone of the incident that resulted in an office referral. Reasonable attempts will be made to contact
parents. In cases where parents cannot be reached by phone, a written explanation of the incident will be mailed home.
PAIS - Personal Analysis and Independent Study

While serving a suspension, students will complete personal analysis and independent study. While in the PAIS room,
students will be expected to analyze the behavior that resulted in the discipline and identify more appropriate ways to handle
future situations. Students will be expected to complete their assignments while on suspension. Only the principal or assistant
principal may recommend a student for suspension.
Plagiarism

Using another’s work (writing, ideas) and presenting it as your own. The student will receive a zero for the
assignment. She/he will be expected to re-do the assignment to insure he/she has acquired the knowledge/skills intended for
the assignment. Consideration of credit for the redone assignment will be up to the teacher/team.
Possession

Having control, custody, or care currently or in the past, of an object or substance, including situations in which the
item is: (a) on the student’s person (b) contained in another item belonging to, or under the control of, the student, such as in
the student’s clothing or backpack (c) in a school’s student locker, desk, or other school property: or (d) at any location on
school property or at a school- sponsored event.
Retaliation

When students respond inappropriately to the actions of another student they will receive a consequence for their
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participation. The consequence will be determined by the administrator based on the circumstances of the incident and the
applicable matrix.
Restitution

Property-Replacement or compensation for loss/damage or restoration to previous condition of damaged item.
Personal-When a student engages in a negative action/interaction with another student or staff member, there is a
likely need to restore the relationship between the two people, e.g. an apology.

Sexting
The sending of sexually explicit photos, images, text messages, or emails by using a cell phone or other electronic

device.
Smoking/Vaping/Smoking Material

Use, possession, distribution, sale or purchase of tobacco products, smoking or vaping paraphernalia on school
property including cigarettes, electronic cigarettes, cigars, pipes or tobacco, smokeless or “chewing” tobacco is prohibited.
This includes THC products.
Social Academic Instructional Group (SAIG)

This is a secondary intervention through Positive Behavior Intervention and Support (PBIS). The purpose of a SAIG
group is to teach pro-social or academic behavior skills. Duration of SAIG groups is brief, typically five to six weeks.
Suspension

Pursuant to the Infractions and Consequences matrix in this Handbook and Board Policy 7:200 Suspension
Procedures, the Principal, Assistant Principal or Special Education Supervisor is authorized to suspend students guilty of gross
disobedience or misconduct from school and all school functions for a period not to exceed ten (10) school days. Board Policy
7:200 can be found in the Board Policy section of this Handbook.
Trespassing

When a student is found in the building or on school property without permission by a school official.
Truant

Truancy is when a student is absent without valid cause from school. Students who are truant from school are in
jeopardy of retention as well as loss of privileges. In addition, students who are truant will be referred to the Lake County
Regional Office of Education’s Attendance and Truancy Division for further intervention.
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Board of Education Policies

The complete Policy Manual for Woodland District 50 is available on the district website, www.dist50.net. The
following policies have been included in this handbook for parental convenience. Please note that the legal
references/footnotes have been removed from each policy. These can be found in the policies on the website. Policies are
updated throughout the year by the Board of Education. For the most current policies please check the District 50 website
under Board Policies.

● Policy 4:165 Awareness and Prevention of Child Sexual Abuse and Grooming Behaviors

● Policy 7:20: Harassment of Students Prohibited

● Policy 7:100: Health, Eye and Dental Examinations, Immunizations, and Exclusion of Students

● Policy 7:140: Search and Seizure

● Policy 7:180: Prevention of and Response to Bullying, Intimidation and Harassment

● Policy 7:190: Student Behavior

● Policy 7:230: Misconduct by Students with Disabilities

● Policy 7:270: Administering Medicines to Students

● Policy 7:340: Student Records

Operational Services Policy 4:165

Summary: The Superintendent or designee shall implement an Awareness and Prevention of Sexual Abuse and Grooming
Behaviors Program.

Awareness and Prevention of Child Sexual Abuse and Grooming Behaviors
Child sexual abuse and grooming behaviors harm students, their parents/guardians, the District’s environment, its school
communities, and the community at large, while diminishing a student’s ability to learn. The Woodland Community
Consolidated School District Board of Education has a responsibility and obligation to increase awareness and knowledge of:
(1) issues regarding child sexual abuse, (2) likely warning signs that a child may be a victim of sexual abuse, (3) grooming
behaviors related to child sexual abuse and grooming, (4) how to report child sexual abuse, (5) appropriate relationships
between District employees and students based upon State law, and (6) how to prevent child sexual abuse.
To address the Board’s obligation to increase awareness and knowledge of these issues, prevent sexual abuse of children, and
define prohibited grooming behaviors, the Superintendent or designee shall implement an Awareness and Prevention of Sexual
Abuse and Grooming Behaviors Program. The Program will:

1. Educate students with:

a. An age-appropriate and evidence-informed health and safety education curriculum that includes methods for how
to report child sexual abuse and grooming behaviors to authorities, through policy 6:60, Curriculum Content;

b. Information in policy 7:250, Student Support Services, about: (i) District counseling options, assistance, and
intervention for students who are victims of or affected by sexual abuse, and (ii) community-based Children’s
Advocacy Centers and sexual assault crisis centers and how to access those serving the District.

2. Train District employees about child sexual abuse and grooming behaviors by January 31 of each school year with
materials that include:

a. A definition of prohibited grooming behaviors and boundary violations pursuant to policy 5:120, Employee
Ethics; Conduct; and Conflict of Interest;

b. Evidence-informed content on preventing, recognizing, reporting, and responding to child sexual abuse,
grooming behaviors, and boundary violations pursuant to policies 2:260, Uniform Grievance Procedure; 2:265,
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Title IX Sexual Harassment Grievance Procedure; 5:90, Abused and Neglected Child Reporting; 5:100, Staff
Development Program; and 5:120, Employee Ethics; Conduct; and Conflict of Interest; and

c. How to report child sexual abuse, grooming behaviors, and/or boundary violations pursuant to policies 2:260,
Uniform Grievance Procedure; 2:265, Title IX Sexual Harassment Grievance Procedure; and 5:90, Abused and
Neglected Child Reporting.

3. Provide information to parents/guardians in student handbooks about the warning signs of child sexual abuse,
grooming behaviors, and boundary violations with evidence-informed educational information that also includes:

a. Assistance, referral, or resource information, including how to recognize grooming behaviors, appropriate
relationships between District employees and students based upon policy 5:120, Employee Ethics; Conduct; and
Conflict of Interest, and how to prevent child sexual abuse from happening;

b. Methods for how to report child sexual abuse, grooming behaviors, and/or boundary violations to authorities; and

c. Available counseling and resources for children who are affected by sexual abuse, including both emotional and
educational support for students affected by sexual abuse, so that the student can continue to succeed in school
pursuant to policy 7:250, Student Support Services.

4. Provide parents/guardians of students in any of grades K through 8 with not less than five days’ written notice before
commencing any class or course providing instruction in recognizing and avoiding sexual abuse, as well as the
opportunity to object in writing.

Students Policy 7:20

Summary: The District will not tolerate harassing or intimidating conduct that affects education, unreasonably interferes with
a student's educational performance, or creates an intimidating, hostile, or offensive educational environment. Students are
encouraged to report incidences of intimidation, harassment, sexual harassment, or any other prohibited conduct. Sexual
harassment is prohibited. Bullying is a form of harassment and is also prohibited.

Harassment of Students Prohibited
Bullying, Intimidation and Harassment Prohibited
No person, including a District employee or agent, or student, shall harass, or intimidate, or bully a student on the basis of
actual or perceived: race; color; national origin; military status; unfavorable discharge status from military service; sex; sexual
orientation; gender identity; gender-related identity or expression; ancestry; age; religion; physical or mental disability; order
of protection status; status of being homeless; actual or potential marital or parental status including pregnancy; association
with a person or group with one or more of the aforementioned actual or perceived characteristics; or any other distinguishing
characteristics. The District will not tolerate harassing, intimidating conduct, or bullying whether verbal, physical, sexual, or
visual, that affects tangible benefits of education, that unreasonably interferes with a student’s educational performance, or that
creates an intimidating, hostile, or offensive educational environment. Examples of prohibited conduct include name-calling,
using derogatory slurs, stalking, sexual violence, causing psychological harm, threatening or causing physical harm, threatened
or actual destruction of property, or wearing or possessing items depicting or implying hatred or prejudice of one of the
characteristics stated above.

Sexual Harassment Prohibited
The District shall provide an educational environment free of verbal, physical, or other conduct or communications
constituting harassment on the basis of sex as defined and otherwise prohibited by State and federal law. See policies 2:265,
Title IX Sexual Harassment Grievance Procedure, and 2:260, Uniform Grievance Procedure.

Making a Complaint
Students are encouraged to report claims or incidences of bullying, harassment, sexual harassment, or any other prohibited
conduct to the Nondiscrimination Coordinator, School Principal, Assistant School Principal, a Complaint Manager, or any
staff member with whom the student is comfortable speaking. A student may choose to report to an employee of the student's
same gender.

101



DR
AF
T

Reports under this policy will be considered a report under Board policy 2:260, Uniform Grievance Procedure, and/or Board
policy 2:265, Title IX Sexual Harassment Grievance Procedure. The Nondiscrimination Coordinator and/or Complaint
Manager shall process and review the report according to the appropriate grievance procedure. The Superintendent shall insert
into this policy the names, office addresses, email addresses, and telephone numbers of the District’s current
Nondiscrimination Coordinator and Complaint Managers. The Nondiscrimination Coordinator also serves as the District’s
Title IX Coordinator.

Nondiscrimination Coordinator:
Dr. Lanée Walls
Name
1105 N. Hunt Club Road
Address
Gurnee, IL 60031

847/596-5634
Telephone

Complaint Managers:

Chris Bobek Ms. Martha Gutierrez
Name
1105 N. Hunt Club Road

Name
1105 N. Hunt Club Road

Address
Gurnee, IL 60031

Address
Gurnee, IL 60031

847/596-5611 847/596-5640
Telephone Telephone

The Superintendent or designee shall use reasonable measures to inform staff members and students of this policy, by
including:

1. For students, age-appropriate information about the contents of this policy in the District’s student handbook(s), on
the District’s website, and, if applicable, in any other areas where policies, rules, and standards of conduct are
otherwise posted in each school.

2. For staff members, this policy in the appropriate employee handbook(s), if applicable, and/or in any other areas where
policies, rules, and standards of conduct are otherwise made available to staff.

Investigation Process
Any District employee who receives a report or complaint of harassment must promptly forward the report or complaint to the
Nondiscrimination Coordinator or a Complaint Manager. Any employee who fails to promptly comply may be disciplined, up
to and including discharge.
Reports and complaints of harassment will be confidential to the greatest extent practicable, subject to the District’s duty to
investigate and maintain an educational environment that is productive, respectful, and free of unlawful discrimination,
including harassment.

For any report or complaint alleging sexual harassment that, if true, would implicate Title IX of the Education Amendments of
1972 (20 U.S.C. §1681 et seq.), the Nondiscrimination Coordinator or designee shall consider whether action under policy
2:265, Title IX Sexual Harassment Grievance Procedure, should be initiated.
For any other alleged student harassment that does not require action under policy 2:265, Title IX Sexual Harassment
Grievance Procedure, the Nondiscrimination Coordinator or a Complaint Manager or designee shall consider whether an
investigation under policies 2:260, Uniform Grievance Procedure, and/or 7:190, Student Behavior, should be initiated,
regardless of whether a written report or complaint is filed.
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Reports that Involve Alleged Incidents of Sexual Abuse of a Child by School Personnel

An alleged incident of sexual abuse is an incident of sexual abuse of a child, as defined in 720 ILCS 5/11-9.1A(b), that is
alleged to have been perpetrated by school personnel, including a school vendor or volunteer, that occurred: on school grounds
during a school activity; or outside of school grounds or not during a school activity.
Any complaint alleging an incident of sexual abuse shall be processed and reviewed according to policy 5:90, Abused and
Neglected Child Reporting. In addition to reporting the suspected abuse, the complaint shall also be processed under policy
2:265, Title IX Sexual Harassment Grievance Procedure, or policy 2:260, Uniform Grievance Procedure.

Enforcement
Any District employee who is determined, after an investigation, to have engaged in conduct prohibited by this Policy will be
subject to disciplinary action up to and including discharge. Any third party who is determined, after an investigation, to have
engaged in conduct prohibited by this policy will be addressed in accordance with the authority of the Board in the context of
the relationship of the third party to the District, e.g., vendor, parent, invitee, etc. Any District student who is determined, after
an investigation, to have engaged in conduct prohibited by this Policy will be subject to disciplinary action, including but not
limited to, suspension and expulsion consistent with the behavior policy. Any person making a knowingly false accusation
regarding prohibited conduct will likewise be subject to disciplinary action.

Retaliation Prohibited

Retaliation against any person for bringing complaints or providing information about harassment is prohibited (see policies
2:260, Uniform Grievance Procedure, and 2:265, Title IX Sexual Harassment Grievance Procedure).
Students should report allegations of retaliation to the Building Principal, an administrator, the Nondiscrimination Coordinator,
and/or a Complaint Manager.

Students Policy 7:100

Summary: A student's parent/guardian shall present proof that the student received a health examination, screenings and
immunizations against preventable communicable diseases, as required by State law and the Illinois Department of Public
Health. (IDPH)

Health, Eye and Dental Examinations, Immunizations, and Exclusion of Students
Required Health Examinations and Immunizations
A student’s parent(s)/guardian(s) shall present proof that the student received a health examination with proof of the
immunizations against, and screenings for, preventable communicable diseases, as required by the Illinois Department of
Public Health, as set forth below.

A. Required Health Examinations
A parent/guardian must provide proof that a student has received a health examination, in accordance with the Illinois
Department of Public Health rules and regulations, within one year prior to:

1. Entering kindergarten or the first grade;
2. Entering the sixth grade; and
3. Enrolling in an Illinois school, regardless of the student’s grade (including nursery school, special education,

Head Start programs operated by elementary or secondary schools, and students transferring into Illinois from
out-of-state or out-of-country).

As required by State law, health examinations must be performed by a physician licensed to practice medicine in all of its
branches, an advanced practice nurse who has a written collaborative agreement with a collaborating physician authorizing the
advanced practice nurse to perform health examinations, or a physician assistant who has been delegated the performance of
health examinations by a supervising physician. The health examination must include:

1. A diabetes screening; (diabetes testing is not required);
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2. For children between the ages of 1 and 7 years, a statement from a physician that the child was risk-assessed or
screened for lead poisoning;

3. A tuberculosis skin test screening, if the child resides in an area designated by the Illinois Department of Public
Health as having high incidence of tuberculosis.

4. Beginning with the 2017-2018 school year, an age-appropriate developmental screening and an age-appropriate
social and emotional screening, both in accordance with IDPH rules; however, a student will not be excluded
from school due to his or her parent/guardian’s failure to obtain developmental screening or a social and
emotional screening;

5. The IDPH will provide all female students entering sixth grade and their parent’s/guardian’s information about
the link between human papilloma virus (HPV) and HPV- related cancers and the availability of the HPV
vaccine.

6. The District will provide informational materials regarding influenza, influenza vaccinations, meningococcal
disease and meningococcal vaccinations developed, provided or approved by the IDPH when it provides
information on immunization, infectious diseases, medications, or other school health issues to students,
parent(s)/guardian(s).

7. Proof of immunization against meningococcal disease is required for students in grades 6–8.

B. Required Immunizations
At or about the same time of presenting proof of health examinations, a parent(s)/guardian(s) must provide proof that a student
has received all required immunizations in accordance with the

Communicable Disease Prevention Act and the Illinois Department of Public Health rules and regulations.
Unless an exemption or extension applies, the failure to comply with the health examination and immunization requirements
by October 15 of the current school year will result in the student’s exclusion from school until the required health forms are
presented to the District. New students who register after October 15 of the current school year shall have 30 days following
registration to comply with the health examination and immunization regulations. If a medical reason prevents a student from
receiving a required immunization by October 15, the student must present, by October 15, an immunization schedule and a
statement of the medical reasons causing the delay. The schedule and statement of medical reasons must be signed by the
physician, advanced practice nurse, physician assistant, or local health department responsible for administering the
immunizations.

A student transferring from out-of-state who does not have the required proof of immunizations by October 15 may attend
classes only if he or she has proof that an appointment for the required vaccinations is scheduled with a party authorized to
submit proof of the required vaccinations. Out-of-state immunization forms may be accepted for students transferring into
Illinois for the first time. If the required proof of vaccination is not submitted within 30 days after the student is permitted to
attend classes, the student may no longer attend classes until proof of the vaccinations is properly submitted.

C. Eye Examinations
Parents/guardians are encouraged to have their children undergo an eye examination whenever health examinations are
required.

Parents/guardians of students entering kindergarten or an Illinois school for the first time shall present proof before October 15
of the current school year that the student received an eye examination within one year prior to entry of kindergarten or the
school. A physician licensed to practice medicine in all of its branches or a licensed optometrist must perform the required
eye examination.

If a student fails to present proof by October 15, the school may hold the student’s report card until the student presents proof:
(1) of a completed eye examination, or (2) that an eye examination will take place within 60 days after October 15. The
Superintendent or designee shall ensure that parents/guardians are notified of this eye examination requirement in compliance
with the rules of the Illinois Department of Public Health. Schools shall not exclude a student from attending school due to
failure to obtain an eye examination.

D. Dental Examination
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All children in kindergarten and the second and sixth grades must present proof of having been examined by a licensed dentist
before May 15 of the current school year in accordance with rules adopted by the Illinois Department of Public Health.

If a child in the second or sixth grade fails to present proof by May 15, the school may hold the child’s report card until the
child presents proof: (1) of a completed dental examination, or (2) that a dental examination will take place within 60 days
after May 15. The Superintendent or designee shall ensure that parents/guardians are notified of this dental examination
requirement at least 60 days before May 15 of each school year.

E. Exemptions
In accordance with Public Act 099-0249 and rules adopted by the Illinois Department of Public Health, a student will be
exempted from this policy’s requirements for:

1. Religious grounds, if the student’s parents/guardians present an IDPH Certificate of Religious Exemption form
(completed in accordance with the applicable statutory and regulatory requirements) to the Superintendent or
designee. When a Certificate of Religious Exemption form is presented, the Superintendent or designee shall
immediately inform the parents/guardians of exclusion procedures pursuant to Board Policy 7:280 Communicable
and Chronic Infectious Disease and State rules if there is an outbreak of one or more diseases from which the student
is not protected.

2. Health examination or immunization requirements on medical grounds if a physician, advanced registered practice
nurse, or physician assistant responsible for the health examination provides written verification,

3. Eye examination requirement if the student’s parents/guardians show an undue burden or lack of access to a physician
licensed to practice medicine in all of its branches who provides eye examinations or a licensed optometrist; or

4. Dental examination requirement if the student’s parents/guardians show an undue burden or a lack of access to a
dentist.

Homeless Child
Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is unable to produce
immunization and health records normally required for enrollment. School Board policy 6:140, Education of Homeless
Children, governs the enrollment of homeless children.

Students Policy 7:140
Summary: School authorities are authorized to conduct reasonable searches of school property and equipment, as well as of
students and their personal effects. If a search produces evidence that the student has violated the law or the District's policies,
such evidence may be seized.

Search and Seizure
In order to maintain order and security in the schools, school authorities are authorized to conduct reasonable searches of
school property and equipment, as well as of students and their personal effects. “School authorities” includes school resource
police officers.

School Property and Equipment as well as Personal Effects Left There by Students
School authorities may inspect and search school property and equipment owned or controlled by the school (such as lockers,
desks, and parking lots), as well as personal effects left there by a student, without notice to or the consent of the student.
Students have no reasonable expectation of privacy in these places or areas or in their personal effects left there.
The Superintendent or designee may request the assistance of law enforcement officials to conduct inspections and searches of
lockers, desks, parking lots, and other school property and equipment for illegal drugs, weapons, or other illegal or dangerous
substances or materials, including searches conducted through the use of specially trained dogs.

Students
School authorities may search a student and/or the student’s personal effects in the student’s possession (such as, purses,
wallets, knapsacks, book bags, lunch boxes, etc.) when there is a reasonable ground for suspecting that the search will produce
evidence the particular student has violated or is violating either the law or the District’s Board policies or student conduct
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rules. The search itself must be conducted in a manner that is reasonably related to its objective and not excessively intrusive
in light of the student’s age and sex, and the nature of the infraction.
When feasible, the search should be conducted as follows:

1. Outside the view of others, including students,
2. In the presence of a school administrator or adult witness, and
3. By a school authority or resource police officer of the same sex as the student.

Immediately following a search, a written report shall be made by the school authority who conducted the search and given to
the Superintendent.

Seizure of Property
If a search produces evidence that the student has violated or is violating either the law or the District’s policies or rules, such
evidence may be seized and impounded by school authorities, and disciplinary action may be taken. When appropriate, such
evidence may be transferred to law enforcement authorities.
Notification Regarding Student Accounts or Profiles on Social Networking Websites
The Superintendent or designee shall notify students and their parents/guardians of each of the following in accordance with
the Right to Privacy in the School Setting Act, 105 ILCS 75/:

1. School officials may not request or require a student or his or her parent/guardian to provide a password or other
related account information to gain access to the student’s account or profile on a social networking website.

2. School officials may conduct an investigation or require a student to cooperate in an investigation if there is specific
information about activity on the student’s account on a social networking website that violates a school disciplinary
rule or policy. In the course of an investigation, the student may be required to share the content that is reported in
order to allow school officials to make a factual determination.

Students Policy 7:180
Summary: The District prohibits bullying. Reports of bullying shall be promptly addressed and investigated.

Prevention of and Response to Bullying, Intimidation and Harassment
Bullying, intimidation, and harassment diminish a student’s ability to learn and a school’s ability to educate. Preventing
students from engaging in these disruptive behaviors and providing all students equal access to a safe, non-hostile learning
environment are important District goals.
Bullying on the basis of actual or perceived race, color, religion, sex, national origin, ancestry, age, marital status, physical or
mental disability, military status, sexual orientation, gender identity, gender-related identity or expression, order of protection
status, status of being homeless, including pregnancy, association with a person or group with one or more of the
aforementioned actual or perceived characteristics, or any other distinguishing characteristic is prohibited in each of the
following situations:

1. During any school-sponsored education program or activity.

2. While in school, on school property, on school buses or other school vehicles, at designated school bus stops waiting
for the school bus, or at school-sponsored or school-sanctioned events or activities.

3. Through the transmission of information from a school computer, a school computer network, or other similar
electronic school equipment.

4. Through the transmission of information from a computer that is accessed at a non-school related location, activity,
function, or program or from the use of technology or an electronic device that is not owned, leased, or used by the
School District or school if the bullying causes a substantial disruption to the educational process or orderly operation
of a school. This paragraph (item #4) applies only when a school administrator or teacher receives a report that
bullying through this means has occurred; it does not require the District or staff members to monitor any
non-school-related activity, function, or program.

Definitions from 105 ILCS 5/27-23.7
Bullying includes “cyber-bullying” and means any severe or pervasive physical or verbal act or conduct, including
communications made in writing or electronically, directed toward a student or students that has or can be reasonably
predicted to have the effect of one or more of the following:
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1. Placing the student or students in reasonable fear of harm to the student’s or students’ person or property;

2. Causing a substantially detrimental effect on the student’s or students’ physical or mental health;

3. Substantially interfering with the student’s or students’ academic performance; or

4. Substantially interfering with the student or students’ ability to participate in or benefit from the services, activities, or
privileges provided by a school.

Cyber-bullying means bullying through the use of technology or any electronic communication, including without limitation
any transfer of signs, signals, writing, images, sounds, data, or intelligence of any nature transmitted in whole or in part by a
wire, radio, electromagnetic system, photo-electronic system, or photo-optical system, including without limitation electronic
mail, Internet communications, instant messages, or facsimile communications. Cyber-bullying includes the creation of a
webpage or weblog in which the creator assumes the identity of another person or the knowing impersonation of another
person as the author of posted content or messages if the creation or impersonation creates any of the effects enumerated in the
definition of bullying. Cyber-bullying also includes the distribution by electronic means of a communication to more than one
person or the posting of material on an electronic medium that may be accessed by one or more persons if the distribution or
posting creates any of the effects enumerated in the definition of bullying.
Restorative measures means a continuum of school-based alternatives to exclusionary discipline, such as suspensions and
expulsions, that: (i) are adapted to the particular needs of the school and community, (ii) contribute to maintaining school
safety, (iii) protect the integrity of a positive and productive learning climate, (iv) teach students the personal and interpersonal
skills they will need to be successful in school and society, (v) serve to build and restore relationships among students,
families, schools, and communities, and (vi) reduce the likelihood of future disruption by balancing accountability with an
understanding of students’ behavioral health needs in order to keep students in school.
School personnel means persons employed by, on contract with, or who volunteer in a school district, including without
limitation school and school district administrators, teachers, school guidance counselors, school social workers, school
counselors, school psychologists, school nurses, cafeteria workers, custodians, bus drivers, school resource officers, and
security guards.
Bullying Prevention and Response Plan
The Superintendent or designee shall develop, maintain, and implement a bullying prevention and response plan that advances
the District’s goal of providing all students with a safe learning environment free of bullying and harassment. The plan must be
consistent with this policy and State law as amended, and the requirements listed below; each numbered requirement, 1-12,
corresponds with the same number in the list of required policy components in 105 ILCS 5/27-23.7(b) 1-12.
The District uses the definition of bullying as provided in this policy,

1. Bullying is contrary to State law and the policy of this District. However, nothing in this policy or the District’s
bullying prevention and response plan is intended to infringe upon any right to exercise free expression or the free
exercise of religion or religiously based views protected under the First Amendment to the U.S. Constitution or under
Section 3 of Article I of the Illinois Constitution.

2. Students are encouraged to immediately report bullying. A report may be made orally or in writing to the
Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, a Complaint Manager or any staff
member with whom the student is comfortable speaking. Anyone, including staff members and parents/guardians,
who has information about actual or threatened bullying is encouraged to report it to the District named officials or
any staff member. The District named officials and all staff members are available for help with a bully or to make a
report about bullying. Anonymous reports are also accepted.
Nondiscrimination Coordinator:

Dr. Lanée Walls
Name
1105 N. Hunt Club Road
Address
Gurnee, IL 60031
Address
847-596-5634

Telephone
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Complaint Managers:

Chris Bobek Ms. Martha Gutierrez
Name
1105 N. Hunt Club Road. Gurnee, Il 60031

Name
1105 N. Hunt Club Road. Gurnee, Il 60031

Address
cbobek@dist50.net

Address
mgutierrez@dist50.net

Email
847-596-5611

Email
847-596-5640

Telephone Telephone

3. Consistent with federal and State laws and rules governing student privacy rights, the Superintendent or designee
shall promptly inform the parent(s)/guardian(s) of every student involved in an alleged incident of bullying and
discuss, as appropriate, the availability of social work services, counseling, school psychological services, other
interventions, and restorative measures.

4. The Superintendent or designee shall promptly investigate and address reports of bullying, by, among other things:

a. Making all reasonable efforts to complete the investigation within 10 school days after the date the report of a
bullying incident was received and taking into consideration additional relevant information received during the
course of the investigation about the reported bullying incident.

b. Involving appropriate school support personnel and other staff persons with knowledge, experience, and training
on bullying prevention, as deemed appropriate, in the investigation process.

c. Notifying the Building Principal or school administrator or designee of the reported incident of bullying as soon
as possible after the report is received.

d. Consistent with federal and State laws and rules governing student privacy rights, providing parents/guardians of
the students who are parties to the investigation information about the investigation and an opportunity to meet
with the Building Principal or school administrator or his or her designee to discuss the investigation, the findings
of the investigation, and the actions taken to address the reported incident of bullying.

The Superintendent or designee shall investigate whether a reported incident of bullying is within the permissible
scope of the District’s jurisdiction and shall require that the District provide the victim with information regarding
services that are available within the District and community, such as counseling, support services, and other
programs.

5. The Superintendent or designee shall use interventions to address bullying, that may include, but are not limited to,
school social work services, restorative measures, social-emotional skill building, counseling, school psychological
services, and community-based services.

6. A reprisal or retaliation against any person who reports an act of bullying is prohibited. A student’s act of reprisal or
retaliation for a report of bullying will be treated as bullying for purposes of determining any consequences, including
discipline, and/or other appropriate remedial actions.

7. A student will not be punished for reporting bullying or supplying information, even if the District’s investigation
concludes that no bullying occurred. However, knowingly making a false accusation or providing knowingly false
information will be treated as an act of bullying for purposes of determining any consequences, discipline and/or
other appropriate remedial actions.

8. The District’s bullying prevention and response plan must be based on the engagement of a range of school
stakeholders, including students and parents/guardians.

9. The Superintendent or designee shall post this policy on the District’s website, if any, and include it in the student
handbook, and, where applicable, post it where other policies, rules, and standards of conduct are currently posted.
The policy must also be distributed annually to parents/guardians, students, and school personnel, (including new
employees when hired), and must also be provided periodically throughout the school year to students and faculty.

10. The Superintendent or designee shall assist the Board with its evaluation and assessment of this policy’s outcomes
and effectiveness. This process shall include, without limitation:

a. The frequency of victimization;
b. Student, staff, and family observations of safety at a school;

108

mailto:mgutierrez@dist50.net


DR
AF
T

c. Identification of areas of a school where bullying occurs;
d. The types of bullying utilized; and
e. Bystander intervention or participation.

The evaluation process may use relevant data and information that the District already collects for other purposes.
The Superintendent or designee must post the information developed as a result of the policy evaluation on the
District’s website, or if a website is not available, the information must be provided to school administrators, Board
members, school personnel, parents/guardians, and students.

11. The Superintendent or designee shall fully implement the Board policies, including without limitation, the following:
a. 2:260, Uniform Grievance Procedure. A student may use this policy to complain about bullying.
b. 6:60, Curriculum Content. Bullying prevention and character instruction is provided in all grades in accordance

with State law.

c. 6:65, Student Social and Emotional Development. Student social and emotional development is incorporated into
the District’s educational program as required by State law.

d. 6:235, Access to Electronic Networks. This policy states that the use of the District’s electronic networks is
limited to: (1) support of education and/or research, or (2) a legitimate business use.

e. 7:20, Harassment of Students Prohibited. This policy prohibits any person from harassing, intimidating, or
bullying a student based on an identified actual or perceived characteristic (the list of characteristics in 7:20 is the
same as the list in this policy).

f. 7:185, Teen Dating Violence Prohibited. This policy prohibits teen dating violence on school property, at school
sponsored activities, and in vehicles used for school-provided transportation.

g. 7:190, Student Behavior. This policy prohibits, and provides consequences for, hazing, bullying, or other
aggressive behaviors, or urging other students to engage in such conduct.

h. 7:310, Restrictions on Publications; Elementary Schools. This policy prohibits students from and provides
consequences for: (1) accessing and/or distributing at school any written, printed, or electronic material,
including material from the Internet, that will cause substantial disruption of the proper and orderly operation and
discipline of the school or school activities, and (2) creating and/or distributing written, printed, or electronic
material, including photographic material and blogs, that causes substantial disruption to school operations or
interferes with the rights of other students or staff members.

Students Policy 7:190
Summary: School personnel are authorized to discipline students. Discipline measures may include detention, suspension,
expulsion, and referral to law enforcement. Students will be given the opportunity to deny or explain their misconduct before
receiving a disciplinary action.

Student Behavior
Every student has the right to be educated in a safe, respectful, and welcoming environment. Every educator has the right to
teach in an atmosphere free from disruption and obstacles that impede learning. This is achieved through the implementation
of a consistent school-wide positive behavior support and discipline plan, Positive Behavior Interventions and Support (PBIS).
The PBIS framework includes the following: school-wide expectations and social emotional skills; reinforcing appropriate
student behavior and using effective classroom management and positive behavior support strategies by providing early
intervention for misconduct and appropriate use of consequences.

The goals and objectives of this policy are to provide effective discipline practices that: (1) ensure the safety and dignity of
students and staff; (2) maintain a positive, weapons-free, and drug-free learning environment; (3) keep school property and the
property of others secure; (4) address the causes of a student’s misbehavior and provide opportunities for all individuals
involved in an incident to participate in its resolution; and (5) teach students positive behavioral skills to become independent,
self-disciplined citizens in the school community and society.

When and Where Conduct Rules Apply
A student is subject to disciplinary action for engaging in prohibited student conduct, as described in the section with that
name below, whenever the student’s conduct is reasonably related to school or school activities, including, but not limited to:
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1. On, or within sight of, school grounds before, during, or after school hours or at any time;
2. Off school grounds at a school-sponsored activity or event, or any activity or event that bears a reasonable

relationship to school;
3. Traveling to or from school or a school activity, function, or event; or
4. Anywhere, if the conduct interferes with, disrupts, or adversely affects the school environment, school operations, or

an educational function, including, but not limited to, conduct that may reasonably be considered to: (a) be a threat or
an attempted intimidation of a staff member; or (b) endanger the health or safety of students, staff, or school property.

Prohibited Student Conduct
The school administration is authorized to discipline students for gross disobedience or misconduct, including but not limited
to:

1. Using, possessing, distributing, purchasing, or selling tobacco or nicotine materials, including without limitation,
electronic cigarettes.

2. Using, possessing, distributing, purchasing, or selling alcoholic beverages. Students who are under the influence of
an alcoholic beverage are not permitted to attend school or school functions and are treated as though they had
alcohol in their possession.

3. Using, possessing, distributing, purchasing, selling, or offering for sale:
a. Any illegal drug, controlled substance, or cannabis (including marijuana and hashish and medical cannabis

unless the student is authorized to be administered a medical cannabis infused product under Ashley’s Law).
b. Any anabolic steroid unless it is being administered in accordance with a physician or licensed practitioner’s

prescription.
c. Any performance-enhancing substance on the Illinois High School Association’s most current banned substance

list unless administered in accordance with a physician or licensed practitioner’s prescription.
d. Any prescription drug when not prescribed for the student by a physician or licensed practitioner, or when used

in a manner inconsistent with the prescription or prescribing physician or licensed practitioner’s instructions. The
use or possession of medical cannabis, even by a student for whom medical cannabis has been prescribed, is
prohibited unless the student is authorized to be administered a medical cannabis infused product under Ashley’s
Law and consistent with Board Policy 7:270, Administering Medicines to Students.

e. Any inhalant, regardless of whether it contains an illegal drug or controlled substance: (a) that a student believes
is, or represents to be capable of, causing intoxication, hallucination, excitement, or dulling of the brain or
nervous system; or (b) about which the student engaged in behavior that would lead a reasonable person to
believe that the student intended the inhalant to cause intoxication, hallucination, excitement, or dulling of the
brain or nervous system. The prohibition in this section does not apply to a student’s use of asthma or other
legally prescribed inhalant medications.

f. Any substance inhaled, injected, smoked, consumed, or otherwise ingested or absorbed with the intention of
causing a physiological or psychological change in the body, including without limitation, pure caffeine in tablet
or powdered form.

g. “Look-alike” or counterfeit drugs, including a substance that is not prohibited by this policy, but one: (a) that a
student believes to be, or represents to be, an illegal drug, controlled substance, or other substance that is
prohibited by this policy; or (b) about which a student engaged in behavior that would lead a reasonable person
to believe that the student expressly or impliedly represented to be an illegal drug, controlled substance, or other
substance that is prohibited by this policy.

h. Drug paraphernalia, including devices that are or can be used to: (a) ingest, inhale, or inject cannabis or
controlled substances into the body; and (b) grow, process, store, or conceal cannabis or controlled substances.

Students who are under the influence of any prohibited substance are not permitted to attend school or school functions
and are treated as though they had the prohibited substance, as applicable, in their possession.

4. Using, possessing, controlling, or transferring a “weapon” as that term is defined in the Weapons section of this
Policy, or violating theWeapons section of this policy.

5. Using or possessing an electronic paging device. Using a cellular telephone, video recording device, personal digital
assistant (PDA), or other electronic device in any manner that disrupts the educational environment or violates the
rights of others, including using the device to take photographs in locker rooms or bathrooms, cheat, or otherwise
violate student conduct rules. Prohibited conduct specifically includes, without limitation, creating, sending, sharing,
viewing, receiving, or possessing an indecent visual depiction of oneself or another person through the use of a
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computer, electronic communication device, or cellular phone. Unless otherwise banned under this policy or by the
School Principal, all electronic devices must be kept powered-off and out-of-sight during the regular school day
unless:
a. The supervising teacher grants permission;
b. Use of the device is provided in a student’s individualized education program (IEP) or Section 504 plan; or
c. It is used during the student’s lunch period, or
d. It is needed in an emergency that threatens the safety of students, staff, or other individuals.

Prohibited conduct specifically includes, without limitation, creating, sending, sharing, viewing, receiving, or
possessing an indecent visual depiction of oneself or another person through the use of a computer, electronic
communication device, or cellular phone. Unless otherwise banned
under this policy or by the School Principal, all electronic devices must be kept powered-off and out-of-sight during
the regular school day unless:
a. The supervising teacher grants permission;
b. Use of the device is provided in a student’s individualized education program (IEP or Section 504 plan); or
c. It is used during the student’s lunch period, or
d. It is needed in an emergency that threatens the safety of students, staff, or other individuals.

6. Using or possessing a laser pointer unless under a staff member’s direct supervision and in the context of instruction.
7. Disobeying rules of student conduct or directives from staff members or school officials. Examples of disobeying

staff directives include refusing a District staff member’s request to stop, present school identification, or submit to a
search.

8. Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully giving or receiving help
during an academic examination, altering report cards, and wrongfully obtaining test copies or scores.

9. Engaging in hazing or any kind of bullying or aggressive behavior that does physical or psychological harm to a staff
person or another student, or urging other students to engage in such conduct. Prohibited conduct specifically of
includes, without limitation, any use violence, intimidation, force, noise, coercion, threats, stalking, fear, harassment,
bullying, sexual harassment, public humiliation, theft or destruction of property, retaliation, hazing, bullying, bullying
using a school computer or a school computer network, or other comparable conduct.

10. Engaging in any sexual activity, including without limitation, offensive touching, sexual harassment, indecent
exposure (including mooning), and sexual assault. This does not include the non-disruptive: (a) expression of gender
or sexual orientation or preference, or (b) display of affection during non-instructional time.

11. Teen dating violence, as described in Board Policy 7:185, Teen Dating Violence Prohibited.
12. Causing or attempting to cause damage to, or stealing or attempting to steal, school property or another person’s

personal property.
13. Entering school property or a school facility without proper authorization.
14. In the absence of a reasonable belief that an emergency exists, calling emergency responders (such as calling 911);

signaling or setting off alarms or signals indicating the presence of an emergency; or indicating the presence of a
bomb or explosive device on school grounds, school bus, or at any school activity.

15. Being absent without a recognized excuse; State law and Board policy regarding truancy control will be used with
chronic and habitual truants.

16. Being involved with any public school fraternity, sorority, or secret society, by:
a. Being a member;
b. Promising to join;
c. Pledging to become a member; or
d. Soliciting any other person to join, promise to join, or be pledged to become a member.

17. Being involved in gangs or gang-related activities, including displaying gang symbols or paraphernalia.
18. Violating any criminal law, including but not limited to, assault, battery, arson, theft, gambling, eavesdropping,

vandalism, and hazing.
19. Making an explicit threat on an Internet website against a school employee, a student, or any school-related personnel

if the Internet website through which the threat was made is a site that was accessible within the school at the time the
threat was made or was available to third parties who worked or studied within the school grounds at the time the
threat was made, and the threat could be reasonably interpreted as threatening to the safety and security of the
threatened individual because of his or her duties or employment status or status as a student inside the school.
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20. Operating an unmanned aircraft system (UAS) or drone for any purpose on school grounds or at any school event
unless granted permission by the Superintendent or designee.

21. Engaging in any activity, on or off campus, that interferes with, disrupts, or adversely affects the school environment,
school operations, or an educational function, including but not limited to, conduct that may reasonably be considered
to: (a) be a threat or an attempted intimidation of a staff member; or (b) endanger the health or safety of students,
staff, or school property.

For purposes of this Policy, the term “possession” includes having control, custody, or care, currently or in the past, of an
object or substance, including situations in which the item is: (a) on the student’s person; (b) contained in another item
belonging to, or under the control of, the student, such as in the student’s clothing or backpack; (c) in a school’s student locker,
desk, or other school property; or (d) at any location on school property or at a school-sponsored event.

Efforts, including the use of positive interventions and supports, shall be made to deter students, while at school or a
school-related event, from engaging in aggressive behavior that may reasonably produce physical or psychological harm to
someone else. The Superintendent or designee shall ensure that the parent/guardian of a student who engages in aggressive
behavior is notified of the incident. The failure to provide such notification does not limit the Board’s authority to impose
discipline, including suspension or expulsion, for such behavior.

No disciplinary action shall be taken against any student that is based totally or in part on the refusal of the student’s
parent/guardian to administer or consent to the administration of psychotropic or psychostimulant medication to the student.

Disciplinary Measures
School officials shall limit the number and duration of expulsions and out-of-school suspensions to the greatest extent
practicable, and, where practicable and reasonable, shall consider forms of non-exclusionary discipline before using
out-of-school suspensions or expulsions. School personnel shall not advise or encourage students to drop out voluntarily due
to behavioral or academic difficulties. Potential disciplinary measures include, without limitation, any of the following:

1. Notifying parent(s)/guardian(s).
2. Disciplinary conference.
3. Withholding of privileges.
4. Temporary removal from the classroom.
5. Return of property or restitution for lost, stolen, or damaged property.
6. In-school suspension. The School Principal or designee shall ensure that the student is properly supervised.
7. After-school study or Saturday study, provided the student’s parent/guardian has been notified. If transportation

arrangements cannot be agreed upon, an alternative disciplinary measure must be used. The student must be
supervised by the detaining teacher or the School Principal or designee.

8. Community service with local public and nonprofit agencies that enhances community efforts to meet human,
educational, environmental, or public safety needs. The District will not provide transportation. School
administration shall use this option only as an alternative to another disciplinary measure giving the student and/or
parent/guardian the choice.

9. Seizure of contraband; confiscation and temporary retention of personal property that was used to violate this policy
or school disciplinary rules.

10. Suspension of bus riding privileges in accordance with Board policy 7:220, Bus Conduct.
11. Out-of-school suspension from school and all school activities in accordance with Board policy 7:200, Suspension

Procedures. A student who has been suspended shall also be restricted from being on school grounds and at school
activities.

12. Expulsion from school and all school activities for a defined period not to exceed 2 calendar years in accordance with
Board Policy 7:210 Expulsion Procedures. A student who has been suspended may also be restricted from being on
school grounds and at school activities.

13. Transfer to an alternative program if the student is expelled or otherwise qualifies for the transfer under State law. The
transfer shall be in the manner provided in Article 13A or 13B of the School Code.

14. Notifying juvenile authorities or other law enforcement whenever the conduct involves criminal activity, including but
not limited to, illegal drugs (controlled substances), “look-alikes,” alcohol, or weapons or in other circumstances as
authorized by the reciprocal reporting agreement between the District and local law enforcement agencies.
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The above list of disciplinary measures is a range of options that will not always be applicable in every case. In some
circumstances, it may not be possible to avoid suspending or expelling a student because behavioral interventions, other than a
suspension and expulsion, will not be appropriate and available, and the only reasonable and practical way to resolve the threat
and/or address the disruption is a suspension or expulsion.

Corporal punishment is prohibited. As defined by State Law, corporal punishment is slapping, paddling, or prolonged
maintenance of students in physically painful positions, or intentional infliction of bodily harm. Corporal punishment does not
include reasonable force as needed to maintain safety for students, staff, or other persons, or for the purpose of self-defense of
property.

Time Out and Physical Restraint
Neither time out nor physical restraint shall be used to discipline or punish a student. The use of time out and physical restraint
is authorized only to the extent necessary to preserve the safety of students or others, and only in accordance with the
requirements of 105 ILCS 5/10-20.33, State Board of Education regulations (e.g., 23 Ill.Admin.Code §1.285) and guidelines,
and Administrative Procedure 7:190-AP4.

Weapons

A student who is determined to have brought one of the following objects to school, any school-related sponsored activity or
event, or any activity or event that bears a reasonable relationship to school shall be expelled for a period of at least one
calendar year but not more than 2 calendar years

(1) A firearm, meaning any gun, rifle, shotgun, or weapon as defined by Section 921 of Title 18 of the United States

Code (18 U.S. C. § 921), firearm as defined in Section 1.1 of Firearm Owners Identification Card Act (430 ILCS
65/), or firearm as defined in Section 24-1 of the Criminal Code of 1961 (720 ILCS 5/24-1);

(2) A knife, brass knuckles, or other knuckle weapon regardless of its composition, a billy club, or any other object
if used or attempted to be used to cause bodily harm, or “look-a-likes” of any firearm as defined in paragraph 1
above.

The expulsion requirement under either paragraph one or two above may be modified by the Superintendent, and the
Superintendent’s determination may be modified by the Board on a case-by-case basis. The Superintendent or designee may
grant an exception to this policy, upon the prior request of an adult supervisor, for students in theater, cooking, martial arts, and
similar programs, whether or not school-sponsored, provided the item is not equipped, nor intended, to do bodily harm. 

This policy’s prohibitions concerning weapons apply regardless of whether: (1) a student is licensed to carry a concealed
firearm, or (2) the Board permits visitors, who are licensed to carry a concealed firearm, to store a firearm in a locked vehicle
in a school parking area.

Re-Engagement of Returning Students
The Superintendent or designee shall maintain a process to facilitate the re-engagement of students who are returning from an
out-of-school suspension, expulsion, or an alternative school setting. The purpose of re-engagement shall be to support the
student’s ability to be successful in school following a period of exclusionary discipline and shall include the opportunity for
students who have been suspended to complete or make up work for equivalent academic credit.

Required Notices
A school staff member shall immediately notify the office of the School Principal in the event that he or she: (1) observes any
person in possession of a firearm on or around school grounds; however, such action may be delayed if immediate notice
would endanger students under his or her supervision, (2) observes or has reason to suspect that any person on school grounds
is or was involved in a drug-related incident, or (3) observes a battery committed against any staff member. Upon receiving
such a report, the School Principal or designee shall immediately notify the local law enforcement agency, Illinois Department
of State Police (ISP), and any involved student’s parent/guardian. “School grounds” includes modes of transportation to
school activities and any public way within 1000 feet of the school, as well as school property itself.
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Delegation of Authority
Each teacher, and any other school personnel when students are under his or her charge, is authorized to impose any
disciplinary measure, other than suspension, expulsion, corporal punishment or in-school suspension, that is appropriate and in
accordance with the policies and rules on student discipline. Teachers, other certificated [licensed] educational employees, and
other persons providing a related service for or with respect to a student, may use reasonable force as needed to maintain
safety for other students, school personnel, or other persons, or for the purpose of self-defense or defense of property.
Teachers may temporarily remove students from a classroom for disruptive behavior.

The Superintendent, School Principal, Assistant School Principal, or Special Education Supervisor is authorized to impose the
same disciplinary measures as teachers and may suspend students guilty of gross disobedience or misconduct from school
(including all school functions) and from riding the school bus, up to 10 consecutive school days, provided the appropriate
procedures are followed.

Parent/Student Handbook
The Superintendent or designee, with input from the parent-teacher advisory committee, shall prepare disciplinary rules
implementing the District’s disciplinary policies. These disciplinary rules shall be presented annually to the Board for its
review and approval.
A parent/student handbook, including the District disciplinary policies and rules, shall be distributed to the students’
parents/guardians within 15 days of the beginning of the school year or a student’s enrollment.

Students Policy 7:230
Summary: Behavioral interventions shall be used with students with disabilities to promote and strengthen desirable
behaviors and reduce inappropriate behaviors. The District shall comply with federal and State laws and regulations when
disciplining special education students.

Misconduct by Students with Disabilities
Behavioral Interventions
Behavioral interventions shall be used with students with disabilities to promote and strengthen desirable behaviors and reduce
identified inappropriate behaviors. The Woodland Community Consolidated School District 50 Board of Education will
establish and maintain a committee to develop, implement, and monitor procedures on the use of behavioral interventions for
children with disabilities.

Discipline of Special Education Students
The District shall comply with the Individuals with Disabilities Education Act of 2004 and the Illinois State Board of
Education’s Special Education rules when disciplining special education students. No special education student shall be
expelled if the student’s particular act of gross disobedience or misconduct is a manifestation of his or her disability.

Students Policy 7:270
Summary: Students should not take medication during school hours unless it is necessary for a student's health and
well-being. If it is necessary to take medication during school hours, the student’s guardian must submit a completed and
signed “School Medication Authorization Form”.

Administering Medicines to Students
Students should not take medication during school hours or during school-related activities unless it is necessary for a
student’s health and well-being. When a student’s licensed health care provider and parent/guardian believe that it is necessary
for the student to take medication during school hours or school-related activities, the parent/guardian must request that the
school dispense the medication to the child and otherwise follow the District’s procedures on dispensing medication.
No School District employee shall administer to any student, or supervise a student’s self-administration of, any prescription
or non-prescription medication until a completed and signed “School Medication Authorization Form” (SMA Form) is
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submitted by the student’s parent/guardian. No student shall possess or consume any prescription or non-prescription
medication on school grounds or at a school-related function other than as provided for in this policy and its implementing
procedures.

Nothing in this policy shall prohibit any school employee from providing emergency assistance to students, including
administering medication.

The School Principal shall include this policy in the Student Handbook and shall provide a copy to the parents/guardians of
students.

Self-Administration of Medication
A student may possess and self-administer an epinephrine injector e.g., EpiPen®, and/or asthma medication prescribed for use
at the student’s discretion provided the student’s parent/guardian has submitted a completed and signed “School Medication
Authorization Form”. The Superintendent or designee will ensure an Emergency Action Plan is developed for each
self-administering student.

A student may self-administer medication required under a qualifying plan, provided the student’s parent/guardian has
completed and signed an SMA Form to include written authorization from the student’s physician, physician’s assistant or
advanced practice registered nurse. A qualifying plan means: (1) an asthma action plan, (2) an Individual Health Care Action
Plan, (3) an Ill. Food Allergy Emergency Action Plan and Treatment Authorization Form, (4) a plan pursuant to Section 504 of
the federal Rehabilitation Act of 1973, or (5) a plan pursuant to the federal Individuals with Disabilities Education Act.

The School District shall incur no liability, except for willful and wanton conduct, as a result of any injury arising from a
student’s self-administration of medication, including asthma medication or epinephrine injectors, or medication required
under a qualifying plan. A student’s parent/guardian must indemnify and hold harmless the District and its employees and
agents, against any claims, except a claim based on willful and wanton conduct, arising out of a student’s self-administration
of an epinephrine injector, asthma medication, and/or a medication required under a qualifying plan.

School District Supply of Undesignated Asthma Medication
The Superintendent or designee shall implement 105 ILCS 5/22-30(f) of the School Code and maintain a supply of asthma
medication in the name of the District and provide or administer them as necessary according to State law. Undesignated
asthma medication means an asthma medication prescribed in the name of the District or one of its schools. A school nurse or
trained personnel, as defined in State law, may administer an undesignated asthma medication to a person when they, in good
faith, believe a person is having respiratory distress. Respiratory distress may be characterized as mild-to moderate or severe.
Each building administrator and/or his or her corresponding school nurse shall maintain the names of trained personnel who
have received a statement of certification pursuant to State law.

District Supply of Undesignated Epinephrine Injectors
The Superintendent or designee shall implement 105 ILCS 5/22-30(f) and maintain a supply of undesignated epinephrine
injectors in the name of the District and provide or administer them as necessary according to State law. Undesignated
epinephrine injector means an epinephrine injector prescribed in the name of the District or one of its schools. A school nurse
or trained personnel, as defined in State law, may administer an undesignated epinephrine injector to a person when they, in
good faith, believe a person is having an anaphylactic reaction. Each building administrator and/or his or her corresponding
school nurse shall maintain the names of trained personnel who have received a statement of certification pursuant to State
law.

School District Supply of Undesignated Opioid Antagonists
The Superintendent of designee shall implement 105 ILCS 5/22-30(f) of the School Code and maintain a supply of
undesignated opioid antagonists in the name of the District and provide or administer them as necessary according to State
law. Opioid antagonist means a drug that binds to opioid receptors and blocks or inhibits the effect of opioids acting on those
receptors, including, but not limited to, naloxone hydrochloride or any other similarly acting drug approved by the U.S. Food
and Drug Administration. Undesignated opioid antagonist is not defined by the School Code; for purposes of this policy it
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means an opioid antagonist prescribed in the name of the District or one of its schools. A school nurse or trained personnel, as
defined in State law, may administer an undesignated opioid antagonist to a person when they, in good faith, believe a person
is having an opioid overdose. Each building administrator and/or his or her corresponding school nurse shall maintain the
names of trained personnel who have received a statement of certification pursuant to State law. See the website for the Ill.
Dept. of Human Services for information about opioid prevention, abuse, public awareness, and a toll-free number to provide
information and referral services for persons with questions concerning substance abuse treatment.

School District Supply of Undesignated Glucagon
The Superintendent or designee shall implement 105 ILCS 145/27 and maintain a supply of undesignated glucagon in the
name of the District in accordance with manufacturer’s instructions.
When a student’s prescribed glucagon is not available or has expired, a school nurse or delegated care aide may administer
undesignated glucagon only if he or she is authorized to do so by a student’s diabetes care plan.

Administration of Medical Cannabis
The Compassionate Use of Medical Cannabis Pilot Program Act allows medical cannabis infused product to be administered
to a student by one or more of the following individuals:

4. A parent/guardian of a student who is a minor who registers with the Ill. Dept. of Public Health (IDPH) as a
designated caregiver to administer medical cannabis to their child. A designated caregiver may also be another
individual other than the student’s parent/guardian. Any designated caregiver must be at least 21 years old and is
allowed to administer a medical cannabis infused product to a child who is a student on the premises of his or her
school or on his or her school bus if:

a. Both the student and the designated caregiver possess valid registry identification cards issued by IDPH;
b. Copies of the registry identification cards are provided to the District;
c. That student’s parent/guardian completed, signed, and submitted a School Medication Authorization Form -

Medical Cannabis; and
d. After administering the product to the student, the designated caregiver immediately removes it from school

premises or the school bus.
5. A properly trained school nurse or administrator, who shall be allowed to administer the medical cannabis infused

product to the student on the premises of the child’s school, at a school-sponsored activity, or before/after normal
school activities, including while the student is in before-school or after-school care on school-operated property or
while being transported on a school bus.

6. The student him or herself when the self-administration takes place under the direct supervision of a school nurse or
administrator.

Medical cannabis infused products (product) includes oils, ointments, foods, and other products that contain usable cannabis
but are not smoked or vaped. Smoking and/or vaping medical cannabis is prohibited.
The product may not be administered in a manner that, in the opinion of the District or school, would create a disruption to the
educational environment or cause exposure of the product to other students. A school employee shall not be required to
administer the product.

Discipline of a student for being administered a product by a designated caregiver, or by a school nurse or administrator, or
who self-administers a product under the direct supervision of a school nurse or administrator pursuant to this policy is
prohibited. The District may not deny a student attendance at a school solely because he or she requires administration of the
product during school hours.

Void Policy

The School District Supply of Undesignated Asthma Medication section of the policy is void whenever the Superintendent
or designee is, for whatever reason, unable to: (1) obtain for the District a prescription for undesignated asthma medication
from a physician or advanced practice nurse licensed to practice medicine in all its branches, or (2) fill the District’s
prescription for undesignated school asthma medication.
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The School District Supply of Undesignated Epinephrine Injectors section of the policy is void whenever the
Superintendent or designee is, for whatever reason, unable to: (1) obtain for the District a prescription for undesignated
epinephrine injectors from a physician or advanced practice nurse licensed to practice medicine in all its branches, or (2) fill
the District’s prescription for undesignated school epinephrine injectors.
The School District Supply of Undesignated Opioid Antagonists section of the policy is void whenever the Superintendent
or designee is, for whatever reason, unable to: (1) obtain for the District a prescription for opioid antagonists from a health
care professional who has been delegated prescriptive authority for opioid antagonists in accordance with Section 5-23 of the
Substance Use Disorder Act, or (2) fill the District’s prescription for undesignated school opioid antagonists.
The School District Supply of Undesignated Glucagon section of the policy is void whenever the Superintendent or
designee is, for whatever reason, unable to: (1) obtain for the District a prescription for glucagon from a qualifying prescriber,
or (2) fill the District’s prescription for undesignated school glucagon.
The Administration of Medical Cannabis section of the policy is void and the District reserves the right not to implement it
if the District or school is in danger of losing federal funding.

Administration of Undesignated Medication
Upon any administration of an undesignated medication permitted by State law, the Superintendent or designee(s) must ensure
all notifications required by State law and administrative procedures occur.

Disclaimers
Upon implementation of this policy, the protections from liability and hold harmless provisions applicable under State law
apply.

No one, including without limitation parent(s)/guardian(s) of students, should rely on the District for the availability of
undesignated medication. This policy does not guarantee the availability of undesignated medications. Students and their
parent(s)/guardian(s) should consult their own physician regarding these medication(s).

Students Policy 7:340
Summary: School student records are confidential. Information from them will not be released without parent consent except
as provided by law.

Student Records
School student records are confidential. Information from them shall not be released without parent consent other than as
provided by law. A school student record is any writing or other recorded information concerning a student and by which a
student may be identified individually that is maintained by a school or at its direction or by a school employee, regardless of
how or where the information is stored, except as provided in State or federal law as summarized below:

The following are not school student records and are not subject to disclosure:
1. Records kept in a staff member’s sole possession.

2. Video or other electronic recordings (including without limitation, electronic recordings made on school buses) that
are created in part by law enforcement, security or safety reasons or purposes. The content of these recordings may
become part of a school student record to the extent school officials create, use, and maintain this content, or it
becomes available to them by law enforcement officials, for disciplinary or special education purposes regarding a
particular student.

3. Records maintained by law enforcement professionals working in the school; and
4. Any information, either written or oral, received from law enforcement officials concerning a

student less under the age of 17 years who has been arrested or taken into custody.

State and federal law grants students and parents/guardians’ certain rights, including the right to inspect, copy, and challenge
school student records. The information contained in school student records shall be kept current, accurate, clear and relevant.
The District may release directory information as permitted by law, but a parent/guardian shall have the right to opt out of the
release of directory information regarding his or her child.  However, the District will comply with an ex parte court order
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requiring it to permit the U.S. Attorney General or designee to have access to a student’s school records without notice to, or
the consent of, the student’s parent/guardian. The District is authorized to disclose school student records without parent
consent to the official records custodian of another school district in which a student has enrolled or intends to enroll, as well
as to any other person as specifically required or permitted by State or federal law.

The Superintendent or designee shall fully implement this policy and designate an official records custodian for each school
who shall maintain and protect the confidentiality of school student records, inform staff members of this policy, and inform
students and their parents/guardians of their rights regarding school student records. The Superintendent or designee shall
develop procedures to implement this policy consistent with State and federal law and regulations.
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Woodland Community Consolidated School District #50
Volunteer Profile Form 2023-2024

Woodland School District is guided by certain beliefs as defined by our Strategic Plan. We believe:

Woodland School Board, students, parents, families, the school and the community unite in the partnership of the learning
community. Learning communities provide opportunities and resources in a positive, nurturing, safe, learning environment.

It is in this spirit that we seek to know the resources that you may provide for our students and to ensure that all our children
learn in a safe environment. Please complete the following information for the Volunteer Profile Form. All Woodland
Volunteers must consent to a random background check. Thank you for your commitment to Woodland Schools.

VOLUNTEER INFORMATION:
Last Name: ______________________________First Name: ___________________________
Birthdate: ___________________Home Address: ____________________________________
City ________________________ Zip: ______________Email: ________________________

VOLUNTEER CODE OF ETHICS:

Be Respectful: A volunteer shall not discuss school matters, teachers, or information concerning students outside the
classroom with anyone except the teacher or principal. Please maintain confidentiality.

Take Ownership: Volunteers are role models and must exemplify ethical behavior in their relationships with students. They
must refrain from inappropriate behaviors and need to show their support for the staff by being consistent with the school
expectations.

Be Accepting: Never express differences of opinion or dissatisfaction in the presence of children. Discuss all matters of
concern or questions about policies and procedures with the teacher or principal in a private area and in a respectful manner.

Be Ready: Be dependable and punctual. Keep your commitment. A volunteer shall be responsible for his/her scheduled times
and must notify the school staff if not able to meet this commitment with as much notice as possible.

All volunteers must also consent to a random background check. If you agree with the above code, please sign below before
volunteering.

Student(s) Name: ______________________________________________________________

Volunteer Print Name: ___________________________________________________________

Volunteer Signature: ____________________________________ Date: ___________________
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Woodland Community Consolidated School District #50
Formulario de perfil de voluntario 2023-2024

El Distrito Escolar Woodland es guiado por ciertas creencias según lo define nuestro plan estratégico. Creemos que:

El Consejo Escolar de Woodland (Woodland School Board), los estudiantes, los padres y las familias, la escuela, la
comunidad se unen en la asociación de la comunidad de aprendizaje. Las comunidades de aprendizaje proporcionan
oportunidades y recursos en un ambiente de aprendizaje positivo, afectuoso y seguro.

Es en este espíritu que buscamos conocer los recursos que usted puede proporcionar par nuestros estudiantes, y asegurar que
todos nuestros niños aprendan en un ambiente seguro. Por favor complete la siguiente información para el Formulario de perfil
de voluntario. Todos los voluntarios de Woodland también deben dar su consentimiento para una revisión de antecedentes al
azar. Gracias por su compromiso con Woodland.

CÓDIGO DE ÉTICA DE VOLUNTARIOS:
Respeto: Fuera del salón de clases, un voluntario no debe comentar con persona alguna, salvo con el maestro o el director,
temas escolares, de los maestros, ni información respecto a estudiantes. Favor de mantener la confidencialidad.

Responsabilidad: Los voluntarios son modelos a seguir, y deben ejemplificar conducta ética en sus relaciones con
estudiantes. Deben abstenerse de conductas inapropiadas, y necesitan mostrar su apoyo al personal al ser congruentes con las
reglas del maestro y con los papeles principales para voluntarios.

Aceptación: Nunca expresar diferencias de opinión o insatisfacción en presencia de estudiantes. Comentar todos los asuntos
que le inquieten, o hacer preguntas acerca de la política y los procedimientos, al maestro o el director en un área privada y de
manera respetuosa.

Preparación: Ser confiable y puntual. Mantener su compromiso. Un voluntario deberá ser responsable de sus tiempos
programados, y debe notificar al personal de la escuela si no puede cumplir con su compromiso, con tanta antelación como le
sea posible.
Todos los voluntarios deben también autorizar que se haga revisión al azar de sus antecedentes. Si está de acuerdo con el
código anterior por favor firma abajo antes de fungir como voluntario.
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